[IpoekTt

[TPO®ECCHUOHAJIbHBIN CTAHIAPT

Crnenuaauct mo 0u0JIM0TeYHO-HH(POPMALUOHHOM AeITeJIbHOCTH

Peructpanunonssit
HOMEp
Conepxanue

I. OOwue cBeneHus 1

II. Onucanue TpyAOBBIX (PYHKIUH, BXOAIUX B IPOPECCUOHATIBHBIN cTaHAapT (PyHKIMOHATIbHAS KapTa

BUJIa TPO(PECCHOHAILHOMN ACSATEIIPHOCTH) 2

[II. XapakreprcTuka 0000IIEHHBIX TPYAOBBIX (QYHKIUH 4
3.1. O6006menHas TpyaoBas GyHKIuA«buOIMOTEUHO-MHPOPMAITMOHHOE 00CITY)KMBAaHNE
I10JIb30BATEIIC» 4
3.2. O600menHas TpyaoBas pynkius «DopmupoBanue, yueT u o6padoTka oubnuoreunoro pouaay 15
3.3. O6006menHas TpynoBast GpyHKIusS «OpraHu3amnus U COXpaHeHne OndIuoredHoro GoHmIa» 20
3.4. O6o0menHas TpynoBas ¢pyHkius «Karanoruzanus J0KyMEHTOB, BEJIEHUE CIIPABOYHO-TIOUCKOBOTO
amnrmnapara 27
3.5. O600mEnnas TpyaoBas GpyHkius «bubnuorpadudeckas u HHGOPMaAITMOHHO-aHATUTUYECKAS
NEATEIILHOCTDY 31
3.6. O6o0mEnnas TpynoBas ¢pyHkius «bubianoreunas ucciaenoBaTelbekas, METOAUYECKas U
MPOEKTHAs JEATEIbHOCTh)» 41
3.7. O6o0meHHas TpynoBas GyHKIHs « Opranusanus JesTeIbHOCTH CTPYKTYPHOTO TOIpa3esieHus
OMOINOTEKI 46

IV. CBenenus 06 opranu3anusx — pa3paboTyrkax mpohecCHOHaILHOTO CTaHAapTa 51

I. O0mue cBeneHus
bubnroreuHo-uHPpOpMaIIMOHHAS JAESITeIbHOCTD
(HauMeHoBaHME BH/Ia MPOPECCHOHAIBLHON JIESITENEHOCTH) Kon

OcHoBHas 11e7b BUJ1a TPOPECCUOHATBHON e TETLHOCTH:

VnoBnerBopenue u popmupoBanue HHHOPMAITHOHHBIX, MPO(HECCHOHATBHBIX, 00Pa30BaTEIbHBIX U
KyJbTYPHBIX MMOTpeOHOCTEH TOIB30BaTENel OMOINOTEK, COIEHCTBIE Pa3BUTHIO KYJIBTYPhI, HAYKU U
00pa3zoBaHus cpencTBaMu OMOINOTECUHO-UH(DOPMAITMOHHON IEATETHOCTH

I'pynna 3ansTuii:

’ 2622 ‘ CrnenuanucTsl OMOINOTEK

(xom OK3Y) (HauMeHOBaHUE) (xon OK3) (HauMeHOBaHUE)

OTHeceHHe K BUJIaM PKOHOMHYECKOM JIeATEIHbHOCTH:

‘ 91.01 ‘ JlesTebHOCTh OMOIMOTEK M ApXUBOB

(xon OKBD/]1?) (HamMeHOBaHWE BUa SKOHOMUYECKON JIeITeTbHOCTH)



II. Onucanue TpyroBbIX PyHKIUN, BXOAAUX B PO EeCCHOHAINBHBIN CTAHAAPT

(pyHKIHOHANIBbHAS KAaPTA BU/IA NPO(PECCHOHAIBHON AeATeIbHOCTH)

O060011eHHbIE TPYAOBBIE (YHKIIUU

TpynoBsie GyHKIUU

YpPOBEHb
KOJ HaVMEHOBAHHE YPOBEHb HanmenoBanue KOJ (moxypoBeHb)
KBaJTU(DUKAIIH
KB (UKAITIT
bubnunoreuno- 6 CranuoHapHOe, BHECTAITMOHAPHOE U TUCTAHIIMOHHOE A/01.6 6
uH(pOpMaIOHHOE 00CITy)KMBaHHUE MOJIb30BATEICH
00CITy’)KUBaHUE bubnuoreyno-uadopmaonHoe 00CIy)KUBaHUE JeTel AJ02.6 6
T0JIb30BATENEN bubnuoreuno-undopmanmonHoe 00CITy)KUBAaHHUE JIHILL C AJ03.6 6
OTPaHUYCHHBIMU BO3MO)KHOCTSIMHU 370POBBS
Opranuzanys ¥ NpoBeJieHne OUOINOTEYHBIX KYJIbTYPHO- AJ04.6 6
MIPOCBETUTEIHCKUX, 00pPa30BaTEIbHBIX U COOBITUIHHBIX
MEPOIPUATHI
Benenne OMOIMOTEYHBIX CAUTOB/TIOPTAIOB, CETEBBIX AJ05.6 6
COLIMAJIbHBIX CEPBUCOB
dopmMupoBaHue, yuer u 6 KomrmiekroBanue 6ubamnoredynoro (hoHaa MeYaTHBIMU U B/01.6 6
obpaboTka DIIEKTPOHHBIMH JIOKYMEHTAMHU, CETEBBIMU PECYypCaMH
oubmmoTeuHoro Goxma VY4yet u 06paboTka OnbmmoTeyHoro GpoHIa B/02.6 6
Opranuzanus u 6 Opranu3anus, 00ecriedeHrne COXPaHHOCTH U 0€30ITaCHOCTH C/01.6 6
COXpaHEHHue OoubsmoTeyHoro pouaa
O6ubsimoreyHoro Gponaa Opranu3anys ¥ TEXHOJIOTUsS pabOThI ¢ POHAOM PEAKHX U C/02.6 6
IICHHBIX KHUT, KHIKHBIX TAMSITHUKOB
MukpokonupoBanue 1 onudpoBka 6udaroTeuHOrO (hOHIA C/03.6 6
Karanoruzanus 6 AHaJINTHKO-CUHTETUYECKasi 00pabOoTKa JOKYMEHTOB D/01.6 6
JOKYMEHTOB, BEJICHUE Opranuzanys ¥ BeJIeHHE JIEKTPOHHBIX/TPaUIIUIOHHBIX D/02.6 6
CTIPaBOYHO-TIOMCKOBOTO KaTaJIorOB
ammapara
bubnuorpaduueckas u 7 CnpaBouHo-Oubanorpaduyeckoe o0CIy)KMBaHUE B E/0L1.7 7
MH(POPMALIMOHHO- CTAlIMOHAPHOM M JTUCTAHIIMOHHOM PEXHMAX
aHaJIMTHYECKast NudopmannoHHoe 00ciIyKMBaHUE B CTAl[HIOHAPHOM U E/02.7 7
JeSITeTbHOCTD JMICTAHIITMOHHOM peKHMax
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Coznanne OubamorpaduIecKux, aHATUTHICCKUX,
IIOJIHOTCKCTOBBIX, MYHBTHMeﬂHﬁHBIX 6H6JII/IOTG'-IHBIX
UH(OPMALMOHHBIX MPOTYKTOB

E/03.7

dopmupoBaHUEe KpacBeaUECKUX OUOIMOTEUHO- E/04.7
WH(POPMAIMOHHBIX PECYPCOB, CO3JJAaHKUE U MPOIBIKECHUE
KpaeBeueckoii Oubanorpadudeckoil napopmamu
bubanoreunas bubnuoTednas ucciemoBaTenbckas pabora F/01.7
HCCICAOBATCIIECKA, Bubnnoreunas MmeToanueckas padbora F/02.7
METOMYECKAs 1
[POEKTHAS bubnuoreunas npoekTHas JesITeIbHOCTD F/03.7
JESITeIbHOCTD
Opranuzanus [MnanupoBanue pabOTHI CTPYKTYPHOTO MOIPA3CIICHUS G/01.7
NEeATETLHOCTH OMOJIMOTEKH
CTPYKTYpPHOTO PykoBozcTBO paboTOl CTPYKTYPHOTO MOAPA3IEICHUS G/02.7
MoApa3aAeIICHUS ONOINOTEKH
OubIHMoTEKH V4&T U KOHTPOJIb pabOThI CTPYKTYPHOTO T10,(pa3IeIeH s G/03.7

OMOINOTEKH, OTYETHOCTD




II1. XapakTepucTuka 00001eHHBIX TPYIOBbIX (QyHKIIMIA

3.1. O600menHas TpyaoBast pyHKIUsA

bubnuoreuno-undopmMamoHHoe VposeHn
HaumenoBanue (bopman . Kon A p 3]
00CcITy>)KMBaHUE TTOJIH30BATENICH KB UKALIH
[Tpoucxoxnenue
P e . 3anMCTBOBAHO U3
00001IeHHON TPYTOBOH Opurnnan X
OpWruHaia
byHKIIN
Kon Peructpannonssii
OpUrMHaIa HOMEp
npodecCHOHANBHOTO
cTaHjapTa
Bo3MoxHbIe bubnuoTekapn
HAUMEHOBAHUSA Benymuii 6ubnrorexkapnb
JIOJDKHOCTEH, ['maBHBII OMONMHOTEKAPH
npodeccuit

TpeboBanus k
00pa3oBaHUIO U
00y4eHH10

Cpennee npodeccronanbsHoe 00pa30BaHUE — IPOTPAMMBI TOATOTOBKH
CHEIMATMCTOB CPEIHETO 3BeHA

5041

Cpennee mpodeccuonansHoe 00pazoBanue (HEMPOPUILHOE) — MPOTPaAMMBbI
MOJITOTOBKH CIIEIUAIMCTOB CPEAHETO 3BE€HA M JIOTIOTHUTEIHLHOE
npodeccHoHaTbHOE 00pa30BaHKUe — MPOTPAMMBI ITOBBIIICHUST KBaTH(DHUKAIINY,
MIPOrPaMMBI MPOPECCHOHATBHOMN TIEPEOATOTOBKH IO MPOQHITIO
JeSITeTbHOCTH

170051
Bricmiee oOpazoBanue — OakagaBpuaT

170051

Bricmiee o6pazoBanue (HenpopuiabHOE) — OaKagaBpuaT M IOMOJIHUTEIEHOE
npodeccrnoHabHOE 00pa30BaHNe — MPOTPAMMEI ITOBBIIEHUS KBATU(UKAIIAH,

MIPOrpaMMBbI MPOPECCHOHATBHON MEePErnoAr0OTOBKH MO MPOQPHITIO
NeSTETbHOCTH

TpeboBaHus K OIBITY
MPAKTHYECKON pabOoThI

JJ1s TOMHKHOCTH «BEAyIUN OUOIHOTEKAPh» CTaXK pabOThl B JOKHOCTH
OubOIMOTEKAPS IS JIUIL CO CPETHUM TTPOPECCHOHAITBHBIM 00pa30BaHUEM HE
MeHee TpeX JIeT, JIJIS JIUI] C BBICIIMM POGECCHOHATLHBIM 00pa30BaHHEM HE
MeHee OJIHOTO Tojia

J1J1st TOJDKHOCTH «TJIaBHBIN OMOJIHOTEKAph)» CTaXK padOThI B JOJDKHOCTH
BeAylIero OnOIMoTeKaps He MEHee TPeX JIeT

Oco0ble ycnoBust
JIOTyCKa K padboTe

Jpyrue xapakTepuCTUKU

PexoMeHyeTcst JOMOHUTENBHOE PO ECCHOHATBFHOE 00pa3oBaHUE —
MPOrpaMMBbI TIOBBIIIIEHUS KBATU(PUKAITUN TI0 TPOPUITIO AEATETHHOCTH (HE

peke OJTHOTO pas3a B TPU roja)
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JlononHUTEIbHBIE XapaKTEPUCTUKH

HaumenoBanue Kox HaumenoBanue 6a30B0Oi rpynIbl, JOKHOCTH
JIOKYMEHTA (mpodeccrn) UM CueIUaIbHOCTH
OK3 2622 Criennanuctbl OMOJIMOTEK
EKC? - bubnuorekapsb
I'naBHBI OubIMOTEKAPD
CrienpaJiict 1o OMOJIMOTEYHO-BBHICTABOYHON padoTe
OKIIATP* 20316 Bubnuorekaph
20318 bubnuorekaps (cpeqHel KBaauduKanun)
20650 ['naBHBII OMOIHOTEKAPD
OKCO® 8.51.02.03 bubnuorexoBenenne
8.51.03.06 bubmmoreyno-uHGOpMaIIIOHHAS e TETHHOCTD
3.1.1. TpynoBas ¢pyHKuus
CranuroHapHoOe, BHECTAIIMOHAPHOE U VpoBeHs
HauMmeHoBaHHe JTUCTAHIIMOHHOE 00CTyKUBaHUE Kon | A/01.6 (moypoBeHs) 6
noJb30BarTenei KBaMbuKaIIn
IIpoucxoxaeHue TpyaoBon Opurmman X 3aMMCTBOBAHO U3
q)yHKI_[I/II/I OopurnHajaa
Kon PeructpanuonHslit
opuruHalia HOMEDP
po¢eCCHOHATHHOTO
cTrapagapra

TpynoBbie 1elCTBUSA

Perucrpanus/nepeperucrpanus nojab30BaTesst ONOINOTEKH,
nH(GOPMHUPOBAaHUE O MPaBUIIAX MOJIb30BaHUS OUOIMOTEKOI, €€ pecypcax,
CepBHUCaX, YCIyrax U MOpsiKe UX UCIOJIb30BAHUSA/TIONYYEHHS B
CTAI[MIOHAPHOM U JIUCTAaHIIMOHHOM (yJaJIEHHOM) pexuMax

[Tpuem nHOPMAITMOHHBIX 3aIIPOCOB MOJIB30BATENS B CTAI[HOHAPHOM U
JUCTAHIIMOHHOM (yJIaJIEHHOM) peXHMax

KoHcynpTHpOoBaHue Noab30BaTENEH IO ITPaBUJIaM COCTABIIEHUS 3aIIPOCOB U
METOJIMKE MoKcKa MHPOPMAIIHH O TOKYMEHTaX B CIIPaBOYHO-TIOUCKOBOM
amrmapare U 3JeKTPOHHBIX pecypcax OMOIMOTEKH, TOMCKOBBIX pecypcax
MH(GOPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTtu «HTepHeT»

[Touck nokymMeHTOB, OMOIMOrpadUIeCcKOi U ClipaBOYHON MH(DOPMAIIUH 110
3alpocy NOJb30BaTeNsd B OMOIMOTEYHOM (OHJIE, B JIOKAIBHBIX M CETEBBIX
pecypcax B LEesIX yIOBICTBOPEHHS 3aIIPOCOB IOJIb30BATEISA

BponnpoBaHue 3aKa3aHHBIX yIaJIE€HHBIM MOJIb30BaTEIEM JOKYMEHTOB U3
O61baroTeyHoro (hoHAa € LENbIO0 YAOBIETBOPEHUS NHPOPMALTUOHHBIX
3aIpOCOB

[ToaroroBka 371€KTPOHHBIX KON MTEYaTHBIX JOKYMEHTOB U BEPCHUM
JEKTPOHHBIX JIOKYMEHTOB 110 3apOCaM YAAJIEHHOTO MOJIb30BATENIS

Braya/Tpascnsnys, perucTpanus BelJauu, MpoyIeHHe CPOKa MOJIb30BAHNUS
JIOKYMEHTOB, Oubnuorpadudeckoil u cripaBoYHON HHGOpMAIIUU B
CTAI[MIOHAPHOM U JIUCTAHIIMOHHOM (yAaJIEHHOM) pexuMax

IIpuem u perucrpanus BO3Bpara JOKYMEHTOB B CTALlHOHAPHOM U
JTMCTAaHIIMOHHOM (YJAJICHHOM) PeKHMax

PaccTanoBKa BO3BpAIlEHHBIX M10JIb30BATENEM JOKYMEHTOB B ()OH, MEJIKUIA
PEMOHT M3JaHHUI




Konuposanue u nepeBoa JOKyMEHTOB B H(poBoii /OyMaxHbIi popmart mo
3anpocy IMOJIb30BATEIS

Odopmienue 3akasa, BbIIa4, BO3BpaTa JOKYMEHTOB 110 MEKOHUOINOTCUHOMY
a0OHEMEHTY

[TprieM 1 BBINOJIHEHHE 3alIPOCOB MOJIb30BATENS B PEXKUME JIEKTPOHHOU
JIOCTaBKH IOKyMEHTOB

Opranu3anys BBICTaBOK, PACKPBIBAIOLIUX OMOINOTEUHbIN (POHA U 1pyrue
uH(GOpPMaLIMOHHbBIE PECYPCHI, B TPAJIULIMOHHOM U IUPPOBOM QopmaTte

Opranuzanus 0OpaTHOMN CBSI3U C MOJIB30BATEISIMH B CTALIMOHAPHOM U
JTUCTAaHIIMOHHOM (YIAJICHHOM) peXXUMaX, U3yuyeHrne nH(POpMaImOHHBIX
noTpeOHOCTEH 1 3aIIPOCOB MOJIb30BATENEH C LIEIbIO TOBBIIICHUS

3¢ (eKTUBHOCTH OMOINOTEUHO-UH(POPMALIMOHHOTO 00CTYKUBAHUS

VYuer u aHam3 0TKa30B OMOJIMOTEKH Ha 3aIIpOCHI MOJIb30BaTENCH Ha
JOKYMEHTBI, OHOIMoTrpaguuecKyro U CIpaBOYHY0 HHPOPMALIUIO, JIOKAJIbHBIE
U CETEBBIC PECYPCHI C LENBI0 UX YIOBICTBOPEHHUSI

Pabora ¢ nonp3oBaTenssMu, He BO3BPATUBILIMMU JOKYMEHTHI B
YCTaHOBJICHHBIN CPOK

[TpenocTaBiieHne TUTATHBIX OMOIMOTEYHBIX YCIIYT MOJIB30BATEIIO B
CTAllMOHAPHOM M JUCTAHIIMOHHOM (YIaJICHHOM) PEeKHMAaX

Opranuzanysi CUCTEMBbI yueTa OHOIMOTeYHO-MH(POPMALTUOHHOTO
00CITy>)KMBaHUs, BEJICHUE INIAHOBO-OTYETHOMN JTOKYMEHTAIMU B CTALlMOHAPHOM
U IUCTAHIIMOHHOM (YAQJIEHHOM) PEKHUMaxX

VY4er NoCTyIUIeHUH TOKYMEHTOB B ()OH]] CTPYKTYPHOT'O OJpa3/IeIeHUs
610aMoTeKkH, 00CTYKUBAIOILET0 MOJIb30BaTENIEH, IPOBEACHHUE TPOBEPKU
OubGMoTeyHOro oHIa

Opraausanys KoM(GpOPTHOTO OUOIMOTEYHOTO MPOCTPAHCTBA I CHCTEMBI
HaBUTaIlMH B TOMEIICHUAX OMOIMOTEKH U B OHIE OTKPHITOTO JOCTYTIA C
LEJIbIO MOBBIIIEHUS 3 (HEKTUBHOCTH OUOINOTEUHO-UHPOPMAIIIOHHOTO
00CITy )KMBaHUS

Heobxomumblie ymeHwmst

Hcnonp30BaTh TpaaUIMOHHbIC / aBTOMATU3UPOBAHHBIC TEXHOJIOTUU
peructpanuu / mepeperucTpaliy Moib3oBareneil ON0IHOTEeKH, OCYIIECTBISTh
uX UH(OpMHpOBaHHE O MpaBUiIaX MOJIb30BAHUSA, PECYPCax, CEpBUCAX U
yciyrax OMOIMOTEKH B CTAIIHOHAPHOM U IUCTAHIIMOHHOM (yAaJI€HHOM)
peKUMax

Ocy1ecTBIATh MOUCK, 0TOOP, OLEHKY IOKYMEHTOB B OMOIMOTeYHOM (hOHE,
B DJIEKTPOHHBIX pecypcax, CIPpaBOYHO-TIOMCKOBOM armapare OMOINOTEKH U
MH(GOPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «IHTepHeT» B LensIx
yJIOBJIETBOPEHHSI HH(OPMAIIMOHHBIX 3aIIPOCOB MOJIb30BATENEH B
CTAI[IOHAPHOM U JIUCTAaHIIMOHHOM (yAaJ€HHOM) pexuMax

Bemonaare 6ubnmorpaduyeckue aapecHble, TEMaTHYECKHEe, YTOUHSIOMNE 1
¢akTorpaduveckne 3anpockl MoJIb30BaTeNIei Ha OCHOBE CITPABOYHO-
MOMCKOBOTO anmapara Ou0IMOTeKH, pecypcoB HHPOPMAITMOHHO-
TEJIEKOMMYHUKAITMOHHOU ceTn « HTepHeT»

OcCymiecTBIATh aHATUTHKO-CHHTETHUECKYIO 00pabOTKy NeUaTHBIX,
JJIEKTPOHHBIX U CETEBBIX HJIEKTPOHHBIX JJOKYMEHTOB

Hcrnonp30BaTh aBTOMAaTU3UPOBAHHYIO OUOIMOTEUHO-UH(GOPMAITHOHHYIO
cucteMy OMOIMOTEKH, ApyTrUe UPPOBHIE TEXHOIOTUU U TEXHUYECKHE
Cpe/ICTBa B IEISIX OMOIHMOTEYHO-HH(POPMAIIMOHHOTO 00CITY KUBAHHUS
M0JIb30BATENICH B CTAIIMOHAPHOM U JIMCTAHIIMOHHOM (YIAJIEHHOM) PeKUMaX

[lepeBoauTh MeyaTHbIE JOKYMEHTHI B AJIEKTPOHHBIN (hOpMaT M UCIIOIb30BATh
TEXHOJIOTMH 3JIEKTPOHHOM JIOCTABKH JIOKYMEHTOB
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Hcnonws30BaTh TEXHOJIOTHU OopraHnu3al KHUKHBIX BBICTABOK U
TEMATUYCCKUX 3KCHO3HHHI>1, B TOM YHCJIC BUPTYaJIbHBIX, PAa3JIMYHOI'O
OCIJIICBOI'0 M YNTATCIIbCKOI'O HA3HAYCHU A

OcyuiecTBasATh OMOIMOTEYHO-UHPOPMALIMOHHOE 00CITY)KMBaHUE
M0JIb30BaTENEH B CTAMOHAPHOM U AMCTAHIIMOHHOM (YJaJIECHHOM) PEKHUMaXx,
YUUTBIBAS UX JINYHOCTHBIE XapaKTEPUCTUKN U UHPOPMALIMOHHBIE
MOTPEeOHOCTH

DopMHUPOBAThH YUTATEIBCKYIO KYJIBTYpY, HHPOPMALMOHHO-MEAUNHYIO U
1M (GPOBYIO IPaMOTHOCTh MOJIb30BaTENIEN HA OCHOBE MCIIOIb30BaHUS
WH/IMBUAYAJIbHBIX M IPYNIOBBIX METOJI0B OMOIMOTEUHON pabOThI

OpranuzoBbIBaTh MHOIO(YHKIMOHAIEHOE OMOJIMOTEYHOE TPOCTPAHCTBO, €TO
30HMPOBAHKE M HABUTALIMIO C LIENbI0 obecnieueHusi KoM(opTa MoJib30BaTesei

Bectu 1u1aHOBY10, YYETHO-TEXHOJOTHICCKYIO i OTYCTHYIO JIOKYMEHTAIIHIO 110
O6nOIMoTeYHO-UHGOPMAITMOHHOMY OOCITYKMUBAHUIO MOJIH30BATENEH B
CTAIIMIOHAPHOM U JIUCTAHIIMOHHOM (yJaJIEHHOM) pexuMax

CobaroaTh KOJIEKC 3TUKU OUOIMOTEKapst

HeoOxonumble 3HaHUA

OcHoBBI OMOMOTEKOBEIEHNS, OMOIIMOTrpadoBeIeHHs, TOKYMEHTOBEICHHU,
UHPOPMATUKH, OMOITUOTEYHO-UH(OPMAITIOHHOTO 00CTYKUBAHHS
I0JIb30BATENICH, TOCYIAPCTBCHHON TIOJUTHKHU B cepe KyIbTYPhl, HAYKH U
o0pa3oBaHusl.

HopmatuBHBIC IPaBOBBIC aKThl M METOJUUECKUE HHCTPYKTHBHBIE IOKYMEHTBI
1o OMOIMOTeYHO-UH(DOPMAIIMOHHON ACSITETLHOCTH, 3AIUTE
WHTEJUICKTYaJIbHOW COOCTBEHHOCTH, MTEPCOHATBHBIX JAHHBIX

Metoauku opranuzanuy OubIMOTeYHO-UH(DOPMALIMOHHOTO 00CTY)KUBAaHHUS B
CTALlMOHAPHOM M JUCTAHIIMOHHOM (YaJIC€HHOM) PEeXKHMAX

MeToanKH U TEXHOJIOTHUH TIOMCKa, 0TOOpa, OIIEHKH JOKYMEHTOB,
6ubnuorpaduyueckoi M CripaBOYHOM HH(POPMAIMK B TIOUCKOBO CHCTEME
OMOIMOTEKH, AIEKTPOHHBIX pecypcax KpyMHEUIINX
610MMOTeK/MH()OPMAITIOHHBIX LIEHTPOB MTPH BHIMOJIHEHUH 3alIPOCOB
M0JIH30BATENCH/y 1an€HHBIX MOJIh30BaTEICH

OcHOBBI HHPOPMAIIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUH, B TOM YHCIIe
MOMCKOBBIE BO3MOKHOCTH U CEPBUCHI HHPOPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTu «HTepHeT

[TpaBuiia aHAIUTUKO-CUHTETUYECKON 00paOOTKU MEYaTHBIX, JIEKTPOHHBIX U
CETEBBIX JIEKTPOHHBIX JOKYMEHTOB

MeTtoauku paboThl C pa3TUYHBIMHU KaTETOPUSIMHU MOJIb30BaTENeH ¢ yUeTOM UX
BO3PACTHBIX, UHPOPMALIMOHHBIX M KYJIBTYPHBIX TOTPEOHOCTEH B
CTAI[MIOHAPHOM U JIUCTAHIIMOHHOM (yAaJI€HHOM) peXuMax

MeToauku WHAUBUYATbHOM, TPYNIIOBON M MacCOBOM pabOTHI 1O MOAIEPKKE
YTeHus1, POPMUPOBAHUS YUTATEINHCKON KYJIbTYPbl U HHPOPMALIMOHHOM
IPaMOTHOCTHU

Metoanku opranuzanuy OMOIMOTEUHON BBICTaBKU, B TOM YHUCIIE
BUPTYAJIbHOU

OCHOBBI ¥ TIpaBHJIa OPraHU3aINH, PACKPBITHS, HCIIOIb30BAHHS
O610aroTeyHoro (PoHAa U IEKTPOHHBIX PECYPCOB OMOINOTEKH B
CTalMOHAPHOM M JIUCTAHIIMOHHOM (YAaJICHHOM) PeXKHMaX

OCHOBBI 1 TIpaBWJIa OPTAHU3AIMH U IW3aliHa OMOJIMOTEYHOTO MPOCTPAHCTBA

TpeGoBaHMs K COCTABICHHIO TUTAHOB M YYETHO-OTYETHON JIOKYMEHTAIHH IO
O0nbaMoTeYHO-UHGOPMAITMOHHOMY 00CITY>KHBAHHUIO MOJIb30BaTECH

OtedecTBeHHas U 3apyOekHas Xy10’)KECTBEHHAs JINTEPaTypa, OCHOBBI
COIMAJILHBIX, TYMAHUTAPHBIX, TOYHBIX U €CTECTBCHHBIX HAYK, HCKYCCTBa
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OCHOBEBI COHHaHLHOfI n BOBpﬁCTHOfI IICUXOJIOTUH, II€AArOruKu, CONUOJIOIrnu
YTCHUA U COLIMAJIBHBIX KOMMYHI/IKEIHI/Iﬁ

Hopwmsl npodeccronanbHoi OUOMMOTEYHOM 3TUKH

Hpyrue
XapaKTEPUCTUKH

3.1.2. TpynoBas ¢pyHKUusA

bubnanoTedHo-uHPOPMAIIMOHHOES Yposenb
HaumMeHoBanue oGciyKuBaHue eTeil Kox | A/03.6 (noaypoBeHb) 6
KBaJTU(DUKAIINN

[Tpoucxosxaenue Tpya0BoH
QyHKIIH

3anMCTBOBAHO U3
Opwurunan X

OpHUTHHAJA
Kon PeructpanuonHsblit
OpHUTHHAIIA HOMEp
po¢eCCHOHATHHOTO
cTaHaapra

TpynoBeie nercTBUSA

Opranuzanys ¥ 30HUPOBaHHE KOM(POPTHOTO, OE30MACHOT0 POCTPAHCTBA JIJIsS
00cCIy>KUBaHUs I€Tel B COOTBETCTBUU C UX BO3PACTHBIMU U IICUXOJIOTO-
MeAarorn4eCKUMU 0COOCHHOCTSIMH

dopmupoBanue, 00paboTka u opranu3amnus GoH/A IETCKOU JINTEPATYPHI,
BKITIOUAst DJIEKTPOHHBIE IOKYMEHTHI, C YI€TOM BO3PaCTHOM MapKUPOBKH H
Kiaccuukanum

Opranuzanys KHUKHBIX BEICTABOK U AKCIIO3UIINI M0 TEMAaTUYECKUM
HAIpPaBIECHUSAM B TPAJUIIMOHHOM U LIH(DPOBOM (hopMaTax ¢ LEIbI0 paCKpPhITUS
(doH/1a TETCKOU JIUTEPATYPhI M €0 KOJUICKITHIA

Opranu3zaiiys CrpaBOYHO-MTOMCKOBOTO amnmapara Ha GOHJI AeTCKON
JUTEpaTypHl JUIs I0JIb30BATENEH IE€TCKOr0 BO3pacTa, poAUTenei u
CHEIHAIIMCTOB IO IETCKOMY YTEHHIO

Coznanue OMGIMOTEUHBIX HHOPMALIMOHHBIX TPOYKTOB Pa3IMYHbIX TUIIOB U
BHJIOB IS 110J1b30BaTEIIEN JETCKOIO BO3pacTa, POAUTENIEH U CIIELIMAINCTOB
10 IETCKOMY YTEHHIO

OcymiecTBieHne noadopa JTOKYMEHTOB U IPeI0CTaBICHNE aJalTHPOBAHHOTO
noctyna (HaBUramuu) K HHQOPMAallMOHHBIM U CIIPABOYHBIM pecypcaM ¢
YY€TOM BO3PACTHBIX XaPaKTEPUCTUK U MHIUBUAYAIbHBIX OCOOCHHOCTEN
NOJIb30BATENEN IETCKOrO BO3pacTa

Ocy1iecTBieHNEe HHIUBUAYATIbHON, TPYNIIOBOM U MaccoBOW pabOTHI €
MOJIb30BATENSIMH JIETCKOTO BO3pacTa MO MPUBUTHIO HABBIKOB YTCHMUSI,
Pa3BUTHIO YUTATENIBCKOM KyJIbTYpbl, MEIUHHO-UH(POPMALIMOHHON U
1M pOBOM TPAaMOTHOCTH

Pa3paboTka MHIMBHYaTbHBIX TPACKTOPUI YUTATEIBCKOTO PA3BUTHUS JUISI
OT/ICJIbHBIX KaTErOPHii MOJIb30BaTEs el IETCKOr0 BO3pacTa: JOIIKOJIbHUKOB,
MUTQJIIINX IKOJBHUKOB, TIOJPOCTKOB M FOHOIIIECTBA 110 MHIMBH Y aJTbHBIM
3ampocam

[IpoexTrpoBanue, opraHu3anys ¥ MPOBEACHUE KyIbTYPHO-10CYTOBBIX
MEPONPUATHIA C Y4ETOM BO3PACTHBIX OCOOCHHOCTEH MOJIb30BaTeNEH 1ETCKOTO
BO3pacTa

HanonHeHnne mo3uTHBHBEIM KOHTEHTOM caiiTa (pasena caifta) OuOInoTeKH,
AKKAYHTOB B COITMAIBHBIX CETSAX C IEIBI0 TPOABIKCHUS OMOTMOTSIHBIX
PECYPCOB U YCIYT, MOMYJISIPU3UPYIONMIUX IETCKOE YTCHHUE

KoHcynbTupoBanue poguresnei (3akOHHBIX ITPEACTaBUTENEH ) TOJIb30BaTEIEH
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ACTCKOI'0 BO3pacCTa Mo OopraHru3alu ACTCKOIro, moApOCTKOBOIO 1
IOHOIIECKOI'O YTCHUA 1 06y‘1€HI/IIO METOJHUKaM COBMECTHOT'O YTCHU S

Opranusanus y4eTa, MOHUTOPHHTA U aHAJTU3a OMOIMOTEYHO-
UH(POPMAIIMOHHOM PabOThI ¢ TIOJIH30BATEISIMU JETCKOTO BO3pAcTa C LEIbIO
oneHKH e€ 3 (HEeKTUBHOCTH

Heo6xonumele ymMeHUst

[IpuMeHSITh TEXHOJIOTUU OPTaHU3AlUU U 30HUPOBAHUS KOM(POPTHOTO,
0€30IMacHOTO MPOCTPAHCTBA JIJIsI O0CTYKUBAHUS TIOJIB30BaTEIICH JETCKOTO
BO3pacTa B COOTBETCTBUU C UX BO3PACTHBIMH U MICUXOJIOT0-TIEAArOTUYECKUMU
0COOEHHOCTIMH

®opmupoBath GOH JETCKOH JIMTEPATYPhl C yUETOM BO3PACTHON MapKUPOBKU
U KPUTEPUEB OLIEHKH COAEPKAHUSI, XY J0’KECTBEHHBIX JTOCTOUHCTB U
KYJIbTYPHOM IIEHHOCTH JI€TCKOH JINTEPATYPbI

Ocy1ecTBISATh aHATUTUKO-CUHTETHUECKYI0 00pabOTKy TOKYMEHTOB U
OpPraHu30BBIBAaTh (POH JETCKOM JIMTEpaTypbl, BKIItOYAsl 3J€KTPOHHBIE
JIOKYMEHTBI C YY€TOM BO3PAaCTHOW MapKUPOBKH U KJIaCCU(PUKALIUU

HpOGKTI/IpOBaTL N OpPraHrU30BbIBATH KHUXHBIC BBICTABKU WU SKCIIO3UIUU I10
TEMaTUYEeCKUM HalpaBJICHUAM B TPaJAULMOHHOM U LIM(poBOM popmarax ¢
YYETOM TICHXOJIOT0-TIeJarOTHY€CKUX OCOOCHHOCTEH MOJIb30BaTENIEH IETCKOTO
BO3pacTa

CoznaBaTh ¥ BECTH CIIPAaBOYHO-IIOMCKOBBIN amlmapar, B TOM YHUCIIE
AJIEKTPOHHbBIE/TPAIULIMOHHBIE KaTAJIOTU HA (OHJT AETCKOU JIUTEpPaTyphl

[IpumeHsaTh METOAMKHN 00YUYEHUS MOJIb30BaTENEH AETCKOI0 BO3pacTa
COCTaBJIEHUIO 3aIIPOCOB ¥ HH(OPMALIMOHHOMY ITOUCKY IOKyMEHTOB B
TPAAULUMOHHOM U 3JICKTPOHHOM PCIKHMAX

Hcnonb3oBatk GOpMBI M METO/IbI MHAWBUAYAIBHOM, TPYIIIOBOM 1 MAaCCOBOM
paboTHI 1O Pa3BUTHIO YUTATEIHCKON KYJIBTYPBI, MEAHIHO-UH(POPMAITMOHHON
U I (pOBOI rPaMOTHOCTH MOJIb30BATENIEH IETCKOr0 BO3pacTa

Pa3pabaTsiBaTh IpOrpaMMbl TUTEPATYPHBIX 3aHATUHN JJIS1 OTJAEIbHBIX
KAaTeropyii 10JIb30BaTeIel JETCKOrO BO3pacTa ¢ y4eTOM UX BO3PACTHBIX
XapaKTEPUCTHK

Ocy1ecTBIATh MOUCK, 0TOOP, MPOBEPKY JOKYMEHTOB U JAHHBIX IS
cO3/1aHusl MH(POPMALIMOHHBIX MTPOIYKTOB IS IOJIB30BaTENIeH JETCKOTO
BO3pacTa, poJAUTeNel U CIIelUaIiCcTOB MO JETCKOMY YTEHHIO Ha OCHOBE
YCTaHOBJICHHBIX KPUTCPUCB

OcyniecTBIIsITh OUCK, 0TOOP, TPOBEPKY HH(OPMAITUH [Tl HATIOJIHEHUS caiTa
(pasmena caiiTa) U aKKayHTOB B COITMAIBHBIX CETAX C IETbI0 O0eCTICUeHUS
nH(OpMaAITMOHHOM 0€30MMacCHOCTH B OMOIMOTEYHO-HH(POPMAITMOHHOM
00CITy>KMBaHUU TI0JIb30BATEJIEH IETCKOTO BO3pacTa

HpI/IMeHﬂTB TEXHOJIOTUH COIUAJIbHOI'O IMMAPpTHEPCTBA U CETCBOI'O
B3211/IMO,Z[€I710TBHSI B IIPOABMIKCHUUA IIGTCKOﬁ KHUTH 1 HpI/IO6HIeHI/II/I K YTCHHIO
MTOJIb30BaTEIICH ACTCKOI'0 BO3pacTa

[TprMeHsITh METOIUKH OLEHKU 3(P(PEKTUBHOCTH OMOINOTEUHO-
UH(POPMALIMOHHOTO 00CTYKHBAaHHUs OJIb30BATENEH IETCKOTO BO3pacTa

Heo0OxomnMele 3HAaHUA

OcHoBBI OMOMMOTEKOBEIEHN S, OMOIMOTrpadoBeIeHHs, TOKYMEHTOBEICHNU,
UH(GOPMAIIMOHHBIX TEXHOJOTHH, TEOPUU U MPAKTUKH OUOINOTEUHO-
WHGOPMAITMOHHOTO 00CTYKUBAHUS TIOJIB30BaTEIICH JETCKOTO BO3pacTa

MexayHapoaHOE ¥ POCCHIICKOE 3aKOHOIATEIhCTBO B 00JIACTH 3aIUTHI JETEH,
HOPMATHBHBIC MPABOBBIC AKTHI IO OMOIMOTEUHOM pabOTe C MOIB30BATEIAMHU
JETCKOTO BO3PAaCTa, 3aIlUTE MHTEIUICKTYaIbHOW COOCTBEHHOCTH U
NIEPCOHABHBIX JTAHHBIX

OCHOBBI IT€IArOTMKH, OOIIEH U BO3PACTHOM MCUXOJIOTUH U CMEKHBIX HAYK 110
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npo0iieMaM JAETCKOTo YTeHHS U OMOTMOTeYHO-HHPOPMAIMOHHOHN paboTe ¢
JeThbMHU

JKaHpb! ¥ BUABI, TEHACHIIMU PA3BUTHS MUPOBOM U OTEYECTBEHHON JETCKOMN
JUTEPaATypBI

OO0me TeHASHIINH Pa3BUTHS UPPOBBIX TEXHOJIOTUH M CONMANBHBIX MEIUa U
UX IpUMEHEeHHe B OnbInoTeuHO-1H(OpMAIIMOHHOM paboTe ¢
HOJIb30BATEISIMU IETCKOTO BO3PAcTa

[IpuHIUIIBI, METOIOIOTHYECKUE U IICUXOJIOTO-TIE1arOrMYECKHE OCHOBBI
610IMOTeYHO-UH(POPMALTMOHHOTO OOCITYKUBAHUS J1eTel, MPUOOLICHHS UX K
YTEHUI0, (POpMUPOBAHUS MEIUIHO-UH(OPMAIIMOHHON U IUPPOBOH
IpaMOTHOCTH

Conuonornyeckue 1 MapKeTUHTOBbIE METOIUKH U3YUYEHHS TOTpeOHOCTEH
MOJIB30BATENICH IETCKOTO BO3pacTa B YTCHUH, OCOOCHHOCTEH UX
YUTATEIbCKOTO OBEACHUS

Tunsl 1 BUABI THGOPMAITMOHHBIX PECYPCOB VIS JETe U BOZMOKHOCTH HX
UCTIOJIb30BaHUs B OMOIMOTEUHO-UH(POPMALIMOHHOM 00CTYKHBAHUU
MI0JIB30BATENEH I€TCKOro BO3pacTa, pOJAUTENEH U CIEHUATIUCTOB MO JETCKOMY
YTEHHUIO

Oturka npodeccruoHalbHOTO O0IIEHHS, B TOM YHCIIE C MOJIb30BaTENIIMU
JIETCKOI'0 BO3PACTa, POJAUTEISIMU (3aKOHHBIMU MPEACTABUTEIISIMU )

Hpyrue
XapaKTEPUCTUKHU

3.1.3. TpynoBas ¢pyHKuus

bubnuoreuno-uHbopmMamoHHoe YpoBeHb
HaumenoBanne 00CTy>KUBAHUE JIUI] C OTPAaHUYCHHBIMU Kon | A/04.6 (moxypoBeHb) 6

BO3MOKHOCTSIMH 3JI0POBbSI KBaMHKAIIH
[Ipoucxoxaenue Tpy10BOH Opwruman X 3anMCTBOBAHO W3
bysxIHN OpHTHHAJIA

Kon PeructpanuonHslit
OpHUTHHaJIA HOMEp
npodecCHOHANIBEHOTO
cTaHgapTa

TpynoBsie necTBUs

Co3nanue 10CTYIHON Cpelibl ¥ MPE0CTaBICHHUS PAaBHBIX BOZMOYKHOCTEH
O61OMIMOTeYHO-MH(POPMAITMOHHOTO 00CITY>)KMUBAaHUS JIUI] C OTPAHUIECHHBIMU
BO3MOXKHOCTSIMU 37I0pPOBbsI HA OCHOBE OpPTraHU3alui KOM(OPTHOTO
O0MOIMOTEYHOr0 MPOCTPAHCTBA U CUCTEMbI HABUTALIUU

dopMHpOBaHUE U OPTaHU3AIMS CIICITHATU3UPOBAHHOTO (POH/IAa JOKYMEHTOB
JUTSL JTUI] ¢ OTPAaHUYCHHBIMH BO3MOXHOCTSIMU 3/IOPOBBS — ITEYATHBIX
(penbedHO-Tpaduueckux, ¢ pernbedHO-TOUCYHBIM mpUdTOM bpaiins) u
JNIEKTPOHHBIX, B TOM YHUCJIC ayAHOBU3YAIBHBIX TOKYMEHTOB

Bocmpoussenenne JOKyMEHTOB B IOCTYITHBIX (popMaTax Mo 3ampocy
M0JIb30BATENICH C UCTOIB30BAHUEM CIEIIUATBHBIX METOJAUK U TEXHOJIOTUHI

Benenne cipaBoyHO-MIOMCKOBOTO anmnapara, B TOM YHUCIIE 3JIEKTPOHHBIX
KaTaJIOrOB, Ha CIICIIMAIM3UPOBAHHBIN (DOH] TOKYMEHTOB JIJIs JIUII C
OTPAaHMYCHHBIMU BO3MOKHOCTSIMH 37I0POBBS

Co3nanue ycioBHid M OpraHU3annsi HHTETPUPOBAHHOTO / HHKITIO3UBHOTO
610IMOTEeYHO-MH(POPMAITMOHHOTO OOCITY>KUBAHUS JIUI] C OTPAaHUYEHHBIMU
BO3MOKHOCTSIMU 370POBbSI
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Opranuzanus auddepeHunpoBaHHOr0 OMOINOTEYHO-UH(OPMAITHOHHOTO
00CITyXMBaHUS Pa3MTUYHBIX KaTETOPHUH TTOJIb30BATEIICH-NHBAIUIOB: CIICTBIX U
CJIa0OBUIAIINX, C TPOOJIEMaMH OTIOPHO-BUTATEILHOTO anmapaTa,
HECTIBIIAINX U CITa00CIHIBIIIANINX, C 0COOCHHOCTSIMU MEHTAIBHOTO PAa3BUTHS

Cosznanue ambTepPHATUBHBIX (HOPM TOTYYCHHUS TTOJHOIICHHOTO OHOIHOTEYHO-
MH(OPMALIMOHHOTO 00CTY>KUBAHUS JINIIAaM C OTPAHUYEHHBIMU
BO3MOKHOCTSIMH 3JJ0POBbSI: CHEMATN3UPOBAHHbBIC ITYHKTHI BbIIAYH,
HaJIOMHBII a00HEMEHT, IOYTOBAsI PACCHIIKA JOKYMEHTOB

Obecnieuenue TMCTAaHIIMOHHOTO JI0CTYIIA K AJIEKTPOHHBIM pecypcaM U
yciyram OMOIHOTEeKH, KOJICKIUSAM «TOBOPSILUX» U Ay TUOKHHT,
JEKTPOHHBIM 0a3aM JT0KYMEHTOB, U3JJaHHBIX PEIbePHO-TOUCUHBIM
upudToM, GpuirbMaM ¢ TUGIOKOMMEHTAPUSAMHU U TUCTAHIIUOHHBIM
CYPIONIEPEBOJOM

Opr aHu3anus aﬂaHTHpOBaHHOﬁ CHUCTCMBI HH(I)OpM&I.[HOHHOfI MOAACPIKKHN
HWHBAJIWJ0B 110 COLIMAaJIbHO 3HAYMMBIM BOIIpOCaM COBMECTHO C OpraHaMu
COILIMAJIbHOM 3alllUThI, pea6I/IJ'II/ITaI_[I/IOHHLIMI/I, O6pa3OBaTCHBHHMI/I HCHTpaMH
n 06HI€CTB€HHBIMI/I OopraHru3anusiMu

Oxazanue perysipHOil KOHCYJIbTaTUBHON OMOIIY B OMOIMOTEUHO-
MH(OPMALIMOHHOM 00CTYKUBAHUU JIMLIAM C OIPaHUYEHHBIMU
BO3MOXHOCTSIMH 3/I0POBbsI C YUETOM UX (pU3HUECKUX 0COOEHHOCTEH

Opranu3anus IIAHUPOBAHUSA, yUeTa, MOHUTOPUHIA U aHAIU3a OMOIMOTEUHO-
UH(POPMAIIMOHHOTO 00CTYKHUBAHUS JIUL] C OTPAHUYCHHBIMH BO3MOYKHOCTSIMH
30POBb C LENIBIO OLICHKU €r0 Pe3yIbTaTUBHOCTH

Heo6xonumele ymMeHUst

Hcnonb3oBath 1u)pOBhIE TEXHOJIOTHUH U CIICIIUATHHBIC TEXHUICCKUE
yCTpOKCTBa B OMOIMOTEUHO-UH(GOPMAITMOHHOM OOCITYKUBAHUH JIUI] C
OTpPaHHYEHHBIMHA BO3MOYXHOCTSIMU 37I0POBbBSI, B TOM YHCJIC POTPAMMBI
KOHBEPTHPOBAHHUS TIOCKONIEYATHOT'O TEKCTA B peIbe(PHO-TOUCHHBIH MIPUDT

HpI/IMCHSITI) MCTOOUKY U TEXHOJOTHUIO CO3aHUA TI/I(l)JIOKOMMCHTapI/ICB K
BU3YyaJIbHOW MPOYKIIUH, O3BYUHNBAHUS TUIOCKOTIEYATHBIX M3IaHHMA, CO3TaHHsI
penbeHO-TpadUIeCKUX N300paKEHHH

®opmupoBaTh, 00padaThIBATh U OPTaHU30BBIBATH CHEIIMATU3UPOBAHHBIIN
O6ubMoTeYHbIN (POH/ AJIS JIUI] C OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 3/T0POBbS,
BKJIFOYAs! 3JIEKTPOHHBIE, B TOM YUCJIE ayJUOBU3YaJIbHbIE, MyJIbTUMEIUNHBIE
JOKYMEHTBI, JOKYMEHTHI pelibe(hHO-TOYEUHOT0 MpHPTa

OcCymIecTBISITh AaHATUTHKO-CHHTETHUECKYIO0 00paboTKy IOKyMEHTOB B
JIOCTYITHBIX (popMaTax M BECTH CITPABOYHO-TIOMCKOBBIN ammapar Ha
CHEIMATN3UPOBAHHBIN (POH]T JOKYMEHTOB ISl JIUI] C OTPaHUYCHHBIMU
BO3MOXHOCTSIMH 3JI0POBBS

Hcnonp30BaTh METOIMKH U TEXHOJIOTUH OpraHU3aluu
HWHTETPUPOBAHHOTO/UHKIIIO3UBHOTO OMOINOTEYHO-UH(OPMALIMOHHOTO
00CITy’)KHBaHUs JIUI] C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBbSI

OcymecTBisiTh tuddepeHInpoBaHHOE ONOTHOTEYHO-HHPOPMAIIIOHHOE
00CITy’)KHBaHUE Pa3IMYHBIX KaTErOpUil MOJIb30BaTeNIeH-NHBAIHIOB C YUETOM
uX U3NYECKUX U MEHTAJIbHBIX 0COOCHHOCTEH

Oxka3bIBaTh KOHCYJIHTATUBHYIO MIOMOIIb JIMIIAM C OTPAaHUYEHHBIMU
BO3MOYKHOCTSIMHU 3JI0POBbSI B OMOJIMOTEYHO-UH(POPMATTHOHHOM
00CITy>)KMBaHUH C YUETOM UX PU3HUECKHX 0COOCHHOCTEH

[IpeononeBaTh KOMMYHUKATUBHBIE Oapbepbl B OUOINOTEYHO-
MHPOPMAIIMOHHOM O0CITYKHBAHUU JIUI] C OTPAHUICHHBIMU BO3MOKHOCTSIMA
3JI0POBbSI C YUETOM UX (PU3HUECKUX 0COOEHHOCTEH

Hcnonn30BaTh TEXHOJIOTHH COITHAIBLHOTO NMapTHEPCTBA U CCTCBOI'O
B3aUMOJCUCTBHS B IEIISIX OpraHu3aius aHaHTHpOBaHHOP’I CHCTCMBbI
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MH()OPMAIIMOHHON TIOIICPIKKHA WHBATHJIOB TIO COIMAIIEHO 3HAUUMBIM
BONpOCaM

OcCymecTBISITh ITIAaHUPOBAHUE, YIET, MOHUTOPUHT U aHAIH3 OUOIIHOTEUHO-
UHGOPMAITMOHHOTO OOCITYKUBAHUS JIUI] C OTPAaHUYCHHBIMU BO3MOKHOCTSIMH
3I0POBBS C LIENBIO OLICHKH €r0 pe3yJIbTaTUBHOCTH

Heo0xonumele 3HaHUSA OcHOBBI OMOTMOTEKOBEICHHUS, B TOM YHCIIe TU(HITOOMOINOTEKOBEICHU,
6ubnuorpadoBeneHus, TOKyMEHTOBEACHU S, UH)OPMATHKH, TEOPUU U
MPaKTUKU OMOIMOTEYHO-MH(POPMALTMOHHOTO OOCITY KUBAHUS JIUL] C
OrPaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbS

HopmatuBHbIe npaBoBbI€ aKThI 10 OMOIMOTEYHO-MHPOPMALTUOHHOMN
JeSITeIbHOCTH B O0JIACTH COLIMATIBHOM 3alUThl U peadMInTallud MHBAJUI0B U
JIMI] ¢ OTPaHUYEHHBIMH BO3MOXHOCTSIMU 3/J0OPOBBS, 3aIIUTE
UHTEJUIEKTYyaJIbHOW COOCTBEHHOCTH M EPCOHATIBHBIX JAHHBIX

OcHOBBI 1eQeKTOJIOTNH, TU(]IIONEIarOTMKY U TU(IONICUXO0JIOTUN

[Icuxomnoro-negarornyeckue NPUHLUUIBL U METOUKU 3 (HEKTUBHOTO
B3aMMOJICHCTBHSI C MHBAIUAAMHU C YUYETOM UX (PU3UUECKUX U MEHTAIBHBIX
0CO0EHHOCTEH

MCTOHI/I‘-IGCKI/IG OCHOBBI KOppeKHHOHHOﬁ IMOMOIIH JIMIaM € OrpaHUYCHHBIMU
BO3MOKHOCTSIMHU 37I0pOBbs B TIpOIieccax OMOIHOTEUHO-MHDOPMAITUOHHOTO
00CITyKUBaHUS

TexHOJI0THH, TEXHHYECKUE U DIICKTPOHHBIE YCTPOWCTBA, UCIIOIb3yEeMbIC B
Mpoleccax B3auMOJICHCTBUS C HHBAIUAAMH U B OMOINOTEYHO-
“H(OOPMAITMOHHOM OOCITY)KHBAHUH

MeTtosl 1 ipaBuiia GOPMUPOBAHHUS, OPTAHU3AINH U UCTIOIB30BaHUS
CHEIHATM3UPOBAHHOTO OMOIMOTEYHOr0 (hOHAA VIS JIUI] C OTPAHHYEHHBIMU
BO3MOXHOCTSIMH 3JI0POBBS

HpaBI/IJ'Ia aHAJINTUKO-CUHTETHYECKON O6pa6OTKI/I JAOKYMCHTOB, TCXHOJIOT'MH
OopraHu3alnvu U BCACHUS KaTaJloros, 0a3 JaHHBIX Ha CHCIII/IaJII/I?)I/IpOBaHHI)Iﬁ
(I)OH,I[ JJIA JIKI € OI'PaHUYCHHBIMU BO3MOXKHOCTAMMU 310POBbA

MeTtoib1, (hOpPMBI M TEXHOJIOTUU UHTETPUPOBAHHOT O/ UHKIIFO3UBHOTO
616IMOTEeYHO-MH(POPMAITMOHHOTO OOCITY>KUBAHUS JIUI] C OTPaHUYEHHBIMU
BO3MOYKHOCTSIMH 3/10POBbSI

OtcyecTBEHHAA U 3apy6e>i<Ha;1 XYHOO0XKXECTBCHHAs JIMTCPpATypa, OCHOBBI
COHAJIBHBIX, TYMaHUTAPHBIX, TOYHBIX U €CTCCTBECHHBIX HAYK, HCKYCCTBa

Hopwmsr npodeccronanbHOM OMOIMOTEYHON STUKH

Hpyrue -
XapaKTePUCTUKHU

3.1.4. TpynoBas pyHKUUSA

Opranuzanus u npoBeAeHrue OMOINOTEUHBIX v
- POBEHb

HaumeHoBan#e KYJILTYPHO HpOCBeTI/ITeJ'ILCKIEX, Kon | A/05.6 (motypoBeHs) 6

06p2130BaT€JII:HI>IX U COOBITUIHBIX KBaJIM(UKALIHH

MEpONPHUATHI
[Ipoucxoxaenue TpyaoBon Opurmman X 3aMMCTBOBAHO U3
¢hyHKIMH OpHUrHHaIA

Kon Perucrpanuonnslit
OpHUrHHaIa HOMeEp
po(eCCHOHATHFHOTO
cTaHmapra
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TpynoBeie 1elCTBUS

HpOBeIIeHI/Ie OIIpoCoOB OJIL30BaTENIe U HACEICHUS B EJIAX BBIABIICHUSA
moTpeOHOCTEN B OMOIMOTEYHBIX KYJIbTYPHO-TIPOCBETUTEIBCKHX,
00pa30BaTEeNbHBIX U COOBITUHHBIX MEPOTIPUITHUIX

N3ydenune nHpOpMaIMOHHBIX PECYPCOB C 1I€IbI0 MOATOTOBKU ONOINOTEYHBIX
MEpONPHUITHI

CocraBieHre KaleHAapHOro IaHa/IIaHa-POCIEeKTa OpraHu3aluy U
IIpOBeIeHUs] OUOIMOTEUHOTO MEPOIPUSATHUS

Pazpabotka cueHapusi OMOIMOTEUHOTO MEPONPUATHSL, paclpeiesieHue
(GyHKIMOHATIBHBIX 0053aHHOCTEN MEXAY €ro OpraHu3aTopaMu, IpUBJICUCHHE
I'Pa)K/JaH, B TOM YHCJIE€ BOJIOHTEPOB, K YY4aCTHUIO B IIPOBEICHUN MEPOIPUITHS

Opranmzanus nHQOPMUPOBAHUS TTOJIH30BATENCH O TPOBEACHUH
OMOJIMOTEYHOTO MEPOPUSIITHS

[IpoBenenue OUOIMOTEUHOTO MEPONPUSATHUS C LIETBIO YI0BICTBOPEHUS
MH(POPMAIMOHHBIX, 00pa30BaTEIbHBIX, KyJIbTYPHBIX, TO3HABATEIBHBIX
MOTPEOHOCTEN U HHTEPECOB HACEJICHUS

W3ydenue MHEHHS y9aCTHUKOB OMOIMOTEYHBIX MEPOTIPUSATHH C IETBIO
MOBBIIICHNS UX YPOBHS YIOBICTBOPEHHOCTU

Benenue yyera cCTaTUCTHUECKUX MOKA3aTesIei MPOBEAEHHOTO OUOINOTEYHOTO
KYJIbTYPHO-TIPOCBETUTENILCKOT0, 00Pa30BaTEILHOTO U COOBITHITHOTO
MEpPOIPUATHSL, TOATOTOBKA IJIJAHOBO-OTYETHOM JTOKYMEHTALIMH B
CTAllMOHAPHOM M JIUCTAHIIMOHHOM (yaJ€HHOM) pexnumax

HeobOxonumelie ymeHust

N3yyath noTpedHOCTH HaceneHus: B OMOIMOTEYHBIX KyJIbTYPHO-
MIPOCBETUTENBCKHUX, 00Pa30BaTENbHBIX U COOBITUHHBIX MEPONPUATHSIX, B TOM
YHUCJIe MPOBOANTH OIPOCHI CPEIM MOJIb30BaTENEH OMOINOTEKH

Omnpenensats TemMy, popMat, COCTaB YYaCTHUKOB U MAPTHEPOB OUOINOTEYHOTO
MEPOIPUATHS, OCYLIECTBIATH OTOOP MH(OPMALIUHU IO €r0 TEMATHKE

Hcnonb30BaTh METOAMKH OJATOTOBKU U MPOBECHUS OMOIMOTEYHBIX
MEpPOIPHUATHI B CTATMOHAPHOM U JUCTAHIIMOHHOM (yJaJIECHHOM) pEeKHUMax ¢
y4eToM HH(OPMAIIMOHHBIX, 00pa30BaTEIbHBIX, KYJIbTYPHBIX,
MIO3HABATEJbHBIX MOTPEOHOCTEN rpaskIaH

Pa3pabaTpiBaTh TUTaH-TIPOCIIEKT U CIICHAPUI MPOBEACHUS OUOINOTEYHOTO
KYJbTYPHO-TIPOCBETUTEIILCKOTO, 00Pa30BaTEIHLHOTO U COOBITHITHOTO
MEpONPHUSITHS

I'oToBuTh HHPOPMaIHIO O OUOTMOTEYHOM MEPONIPUITUH IS Pa3MEIICHHs Ha
caiite OMOIMOTEKH, COIMANILHBIX CETSIX U KaHAIaX MacCOBOTO
MH(GOPMUPOBAHUS HACETICHUS

Hcnons30BaTh TEXHOJIOIMH COLMAIIBHOTO NMTAPTHEPCTBA C KYJIBTYPHBIMU,
o0pa3oBaTeNbHBIMH, HAYYHBIMH, OOIIECTBEHHBIMU OPraHU3AIUSIMH U
CpeAcTBaMU MacCcOBOW MH(OpMAIUK, B TOM YHCIIEe IPUBJIEKATh BOJIOHTEPOB K
OpraHM3aIMK U TPOBEICHUIO MEPOIPUSITUI OMOITUOTEKH

Hcnonp3oBate HHPOPMAITHOHHO-KOMMYHHUKAIIHOHHBIE, B TOM YHCIIE
MYJIbTUMEIUHHBIE TEXHOJIOTHH M TEXHHUECKHE CPEICTBA B OPTraHU3aINH U
MIPOBEICHUH OMOIMOTEYHBIX MEPOIIPUATHI

Bectu yueTHO-0TUETHYIO TOKYMEHTALIUIO U aHAIU3UPOBATh 3PPEKTUBHOCTD
OUOIMOTEYHBIX MEPOTIPUATHIA C IIETIHIO TOBBIICHNUS YPOBHS
YAOBJIETBOPEHHOCTH X YYaCTHUKOB

Hcnonn3oBaTh MCETOJHUKHU HY6J'II/I‘IHOF0 BBICTYIIJICHUSA

Co0broaTh KOJEKC 3TUKU OUOIMOTEKApsl, B TOM YHCIIE STHKY OOIIEHUS C
ayAUTOpHEH B IIpOIIecCe MPOBEICHNS MEPOIPHUSITHS

Heo0xoaumsie 3HaHUS

OcHoBbl 6uOMMOTEKOBEICHUS, OnbIHOTrpadoBeieH s, JOKYMEHTOBEICHHS,
MH()OPMATHKH, COINAIFHBIX KOMMYHHUKAIHH, COIIMAIBHO-KYJIBTYPHOR
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NesITeIbHOCTH, TOCYAAPCTBEHHOM MOTUTHUKH B cepe KyJIbTYphl, HAYKU U
o0Opa3zoBaHHs

HopmatuBHBIE TpaBOBBIE aKThI IO OMOIMOTEYHO-MH(POPMAITUOHHON U
COLIMAJIBHO-KYJIbTYPHOM ACATENBHOCTH, 3AILUTE UHTEIUICKTYaJIbHOU
COOCTBEHHOCTHU U MEPCOHAJIbHBIX JAHHBIX

MeTroauky U TEXHOJIOTUH OPraHU3alUu KyJIbTYPHO-TIPOCBETUTEIBCKUX,
00pa30BaTeNbHbIX U COOBITUNHBIX MEPONPUATUHN Pa3INYHBIX POPMATOB,
LIEJIEBOTO U YUTATEJILCKOIO HA3HAYEHUS

COHI/IOJ'IOFI/ILIGCKI/IC N MapKETHUHI'OBBIC METO/AbI U3YUCHUA COLNUOKYJIbTYPHBIX
HOTpeGHOCTeﬁ PAa3JIMYHBIX I'DYIIII HACCICHHUA

Texnomorun COMAJIBHOTI'O MAapTHECPCTBA U CCTCBOI'O B321HMO,II€IZCTBH$I

Menuapecypcsl HHPOPMAIMOHHOTO MTPOCTPAHCTBA, HX MCIIOJIb30BAHKE B
OMOIMOTEYHBIX KYJIBTYPHO-TIPOCBETUTEIBCKIX, 00Pa30BATEIBLHBIX U
COOBITHIHBIX MEPOTIPHUSITUSIX

[Topsimok 1 TpebGoOBaHMUs K COCTABICHUIO TUTAHOB U BEJICHUIO YYETHO-OTYCTHOM
JOKYMEHTAIIUN OMOJIMOTEKH

OteuecTBeHHas U 3apyOeKHas XyI0’)KECTBEHHAS JINTEPATypa, OCHOBBI
COLIMAJIbHBIX, F'YMaHUTAPHbIX, TOYHBIX M €CTECTBEHHBIX HAYK, HCKYyCCTBA

HopwMme! mpodeccronanbHON OMOIMOTEYHON ITUKH U KOPTIIOPATHBHON
KYJIBTYPBI, TIPAaBUJIA JICTIOBOH MEPETTUCKU M BEJICHUS TIEPErOBOPOB

Jlpyrue xapakTepuCcTUKU

3.1.5. TpynoBasi pyHkuus

Benenne OMOIMOTEUHBIX CAUTOB/TIOPTAJIOB, VYposerb
Hamvenosanue CETEBBIX COIUAILHBIX CEPBHCOB Kon | A05.6 (mozypoBeHn) 6
KBaJTU(pUKAIIHN
[Ipoucxoxaenue TpyaoBon OpuruHan X 3aMMCTBOBAHO U3
¢dhyHKIUH p OpHUrHHAIA
Kon PerucrpanuonHsIit
OpHUTHHAIA HOMEp
po(heCCHOHATHHOTO
CTaHaapra

TpynoBbie 1elCTBUA

MOoHUTOPHHT HH()OPMAITMOHHBIX TOTPEOHOCTEH MOJIb30BaTeNei
OMOIMOTEYHBIX CAaTOB / MOPTAJIOB U CETEBBIX COLIMATIBHBIX CEPBUCOB

Pa3zpaboTka KoHIIEMIIUK OMOIMOTEYHOTO caifTa / mopTaia: onpe/esiecHue BUa,
IIEJIEBOTO U TIOTPEOUTEIHCKOTO Ha3HAUEHHUSI, CTPYKTYPBI, PEaTi3yeMbIX
CEpBHUCOB

dopmupoBanue / akTyanu3anys KOHTCHTa, B TOM YHCIIe MEIMAKOHTEHTA,
caifta OMOIMOTEKH, C LENbIO MPOABIKEHHS OMOIMOTEUHBIX PECYPCOB, YCIYT B
MHTEPHET-TIPOCTPAHCTBE

[Moxnep:xanue oOpaTHOM CBSI3M/ MHTEPAKTHBHOTO JUANIOTA C TTOJIH30BATEIISIMU
caiita, orieHka 3¢ (peKTHBHOCTHU caiTa

Pa3paboTka KOHIIEIIMK CO3/[aHUs CETEBOTO COLUABHOTO CEpBUCA: BHIOOD
TUTOINAKH, OTIPE/ICIICHHAE BU/IA, IIEJICBOTO M MOTPEOUTEIILCKOTO Ha3HAYCHUS,
TEMAaTUKH, HAITIOJIHCHUA KOHTCHTA

Hanonnenune/aktyanu3anus KOHTEHTa akKayHTa OMOIMOTEKH B COLIMATBHBIX
ceTsx

B3anmojelicTBHE ¢ TTOJIB30BATEIAMHU COIIMAIBHBIX CETEH (MaccoBoe,
TPYIIOBOE, HHANBUAYAITBHOE), KOHCYJITHPOBAHUE TIOJIb30BATEIICH

OHpeI[eJ'ICHI/IC PE3YJIbTAaTUBHOCTH OMOIMOTEYHOTO dKKayHTa B COIMMAJIbHBIX
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CeTsIX, aHAJIN3 KOHTEHTA, HABUTALIMU U CTPYKTYPbI OMOIMOTEYHOTO caiiTa ¢
LIEJIBIO OIIPEIENIEHUS] MX COOTBETCTBHSI TOTPEOHOCTSIM MOJIb30BaTENEN

HeoOxonumele ymMeHUs

[TpuMeHsATh METOTMKY U3yYSHHUS U MOHUTOPUHTA OTPEOHOCTEH
H0JIb30BaTeNel OMOINOTEYHBIX CATOB/IOPTAJIOB U COLIMATIBHBIX CETEH

P33pa6aTI)IBaTI) KOHICHIIHIO U CTPATCTUIO CO3JaHUsS U UCIIOJIB30BaHUA
OMOINOTEKON CETEBBIX COLIMAJIbHBIX CCPBHUCOB

CoznaBaTh KOHTEHT C YYETOM MOTPEeOHOCTEN MOJIb30BaTeNe, CTpaTeruit
pa3BuUTHsl OMOIMOTEKH, COLIMATBLHOTO 3aKa3a U TOCYJaPCTBEHHOTO 3aJaHHs

Co3znaBaTh, pelaKTUPOBATD, TyOJIUKOBATH MEAUAKOHTEHT

HNudopmupoBath 0 BO3SMOKHOCTSIX OMOIMOTEYHOrO caiiTa noprajia u
OKa3bIBaTh KOHCYJbTATUBHYIO MIOMOIIIb MOJIb30BATEISIM

Hcnonp30BaTh METOAUKY M HHCTPYMEHTApUil BeO-aHATUTUKH JJIS aHAIHM3a
COOTBETCTBUS CTPYKTYpbl, KOHTEHTA U HaBUTallUU OMOJIMOTEYHOro caiiTa
HOTpeOHOCTSIM I0JIb30BaTeNei

HeoOxonuMmble 3HaHUS

OcHoBBI OuOMOTEKOBEIEHNS, OMOIMOTrpadoBeneHus, ”HPOPMAITMOHHO-
AHATUTUYCCKOU JIEATEIILHOCTH, JOKYMEHTOBEICHUS, THPOPMATUKHU, TCOPHH
COLIMAIBHBIX KOMMYHHKAIIUH, HH)OPMAIIMOHHON KYJIbTYPbI

HopmatuBHbIe TpaBOBbI€ aKThI IO OMOIMOTEYHO-MH(POPMALTUOHHON
JeATeIbHOCTH, HH(OPMALIMOHHOI 0€30I1acHOCTH, 3aIlIUTe aBTOPCKOTO IpaBa
B IIM(POBOI cpesie, HHTEIUIEKTYaIbHON COOCTBEHHOCTH, IEPCOHATBHBIX
JTAHHBIX

OCHOBBI I/IH(l)OpMaHI/IOHHOFO MCHCI)KMCHTA U MapKeTI/IHI‘a, B TOM YHUCJIC
UHTEPHET-TEXHOJIOT M U3ydeHHUs HHPOPMAIIMOHHBIX TOTPEOHOCTEH
[oJIb30BaTeliel OMOIIMOTEKH

TexHonoruu padoTel ¢ HU(PPOBHIM KOHTEHTOM OMOIHOTEK, aATOPUTMbI
BEJICHUS CAiTOB, aKKAYHTOB ¥ IPYIIIT B COIMAIBHBIX CETIX

MGTO)]I/IKI/I CO31aHUA N pEAAKTUPOBAHUA I/IH(l)OpMaI_[I/IOHHOFO KOHTCHTA JJIs1
OMOINOTEYHBIX CAMTOB /HOpTaJ'IOB U COLHaJIBHBIX MCHUa

OtedecTBeHHas U 3apyOeKHas Xy10’KECTBEHHAs JINTEPaTypa, OCHOBBI
COLIMAJIbHBIX, TYMAHUTAPHBIX, TOYHBIX U ECTECTBEHHBIX HAyK, HCKYCCTBa

Hopwmbl npodeccronanbHol OUOIMOTEUHOM 3TUKH U KOPIIOPATUBHOMN
KYJIBTYPBI

Hpyrue
XapaKTEPUCTUKU

3.2. O0001meHHas TpyAoBast pyHKIUSA

dopmupoBanue, yuet 1 00padoTKa VpoBeHb
HaumenoBanue pMHp Y p Kon B P 6
OubaroTeyHoro Gonaa KBaM(pUKALMH
[Ipoucxoxaenue
. . 3anMMCTBOBAHO U3
0000IIEHHON TPYIOBOM OpuruHan X
OpHUTHHAJIA
QyHKIHH
Kon Peructparnmonnbit
OpHUTHHAJIA HOMED
po(eCCUOHATBHOTO
CTaHzapTa

Bo3MoxHEIE
HAaMMCHOBAHU A
JOJDKHOCTEH,
npodeccuit

bubnanorexkapb-KOMIUIEKTaTOP
DKcrnepT N0 KOMIUIEKTOBAHUIO OUOIMOTEYHOTO (PoHAA
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TpeboBanwus k
00pa3oBaHUIO U
00y4eHHIO0

Cpennee mpogeccruoHaTbHOE 00pa3oBaHKUE — MPOrPaMMBbI TIOATOTOBKH
CICIUATIMCTOB CPETHETO 3BCHA

HIIn

Briciiee oOpa3oBanune — 6akanaBpuar

HIJIN

Bricuiee o6pa3oBanue (HenpodmibHOE) — 6aKagaBpuaT U JONOJHUTEIBHOE

npodeccuoHanbHOEe 00pa30BaHUE — MPOrPAMMBbI MOBBIIICHUS KBaU(UKALIUY,
MPOrpaMMbl MPOPECCHOHATHHON EPEOATOTOBKH 10 MPOPIITIO IS TEITHHOCTH

TpeboBanus K ombITY
PAaKTUYECKON paboThI

JInst TOIKHOCTH «9KCHEPT MO KOMIUIEKTOBAHHIO OMOIMOTEYHOTO POHIA» CTax
paboThl B JOIDKHOCTH OUOJIMOTEKAPSI-KOMILUIEKTaTOpa HE MEHEE TPEX JIET

Oco0ble ycnoBust
JIOMyCKa K pabore

Hpyrue
XapaKTEPUCTUKHU

PexomeHryeTcst 1OMOIHUTENIbHOE PO ECCUOHATIBHOE 00pa30BaHHUEe —
MIPOrpaMMBblI MOBBIIIEHUS KBAIM(UKALIMY 110 POPIITIO JEATEIBHOCTH (HE pexe
OJIHOTO pa3a B TPH rojia)

I[OHOJ'IHI/ITGJ'IBHLIC XapPaKTCPUCTHUKHU

HaumenoBanue Kox HaumenoBanue 6a30Boii rpymniibl, JOTHKHOCTH
JIOKYMEHTA (mpodeccrn) UM CIeUaIbHOCTH
OK3 2622 Crernnanuctbl OMOIHOTEK
EKC - DKCHEPT MO KOMIIEKTOBAHHMIO OMOIMOTEYHOT0 hoH 1A
OKCO 8.51.02.03 bubnmnorexoBeacHme
8.51.03.06 bubnnoreuno-uHdopmaImoHHas AesITEIbHOCTD
3.2.1. TpynoBasi pyHkuus
KommiekroBanue 6ubmuoredHoro Gouma YpoBeHb
HamMmeHoBaH#e NICYATHBIMHU M DJIEKTPOHHBIMHU JoKyMeHTamu, | Kox | B/01.6 (motypoBeHs) 6
CETEBBIMU pecypcamu KBaMHKaim
gsgllj;zﬁmﬂenne TPYJA0BOKH Opurmman X 3;?;41/(1:51;22%0 n3
Kon PerucrparuonHslit
opurnHaja HOMCD
npodeccroHanbHOro
cTaHaapTa

TpynoBeie nelcTBUA

MOHUTOPHHT/?KCTIEPTH3a KHHYKHOTO PhIHKA, PHIHKA 3JIEKTPOHHBIX M3/IaHUM,
CETEBBIX JIMLEH3UOHHBIX U OTKPBITBIX PECYPCOB C LEIBI0 MOAECIUPOBAHNS,
npoGUINPOBaHMS U TNIAHMPOBAHUS KOMIIJICKTOBAHUS] OMOIMOTEUHBIX (JOHIOB

[TonroToBka mpeaioxeHuil no GUHAHCHPOBAHUIO KOMILJICKTOBAHUS U
KOHKYPCHBIM TpOIlelypaM, COCTaBIIEHHE MIaHa-rpaduKa 3aKyMnokK Mo BUIam
pecypcoB (IeyaTHble JOKYMEHTHI, IEPUOAMYECKUE U3/IaHHs ), TPUOOPETEHHE
MpaB JOCTYIIA K 3JIEKTPOHHBIM IOKYMEHTaM U PECYpCaM CETEBOIO
pacnpoCcTpaHEHHs

Pa3zpaboTka npoduss KOMIJIEKTOBaHMs OMOJIMOTEKH U OTIEPATUBHOTO
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TEMATHUKO-TUIIOJIOT'MYCCKOI'O IIJIaHA KOMIIJICKTOBAHUA

YcranoBieHnue nmpohecCHOHAIBHBIX KOHTAKTOB C U3/IAI0IIUMU
OpraHMU3alisIMH, TOCTABIIUKAMHU I1€YaTHON U 3JIEKTPOHHOU MPOIYKIUH,
arperaTopamu 3J€KTPOHHHBIX PECYpPCOB, CIIOHCOPAMH U TAPUTEIIIMU 110
BONPOCAM KOMIUIEKTOBaHMsI OMbaroTeuHoro hoxma

[TepBuuHbIil 0OTOOP MEYATHBIX TOKYMEHTOB B COOTBETCTBUU C MpoduiieM 1
TEMATUKO-TUIIOJIOTUYECKUM IUIAHOM KOMIUIEKTOBAHUS JUIST BKJIIIOUEHUS B
OnoOIMoTeYHbIN OHTT

Pabota ¢ nokyMeHTaM#, MOCTYNUBITUMHU B OMOJIMOTEYHBIN (DOH/T B KaueCcTBE
00513aTEJILHOTO IK3EMILIAPA

PaboTsI 10 TekyIeMy KOMIUIEKTOBAHHIO OMOIMOTEYHOTO (DOH/a TIEYaTHBIMU
JOKYMEHTaMU: BBISIBJIICHHE, OLIEHKA, 0TOOp, 3aKa3, BBIOOp crocoba
KOMILICKTOBAHUS M 3aKYITKH, IIPUEM JJOKYMEHTOB B ()OH.I

Pabotbl 0 peTpocneKTUBHOMY KOMILJIEKTOBaHHUIO OUOIMoTeuHoro ¢pouia, B
TOM YHCJIE PEIAKUMU U LIEHHBIMU U3JaHUSIMU, BOCIIOJIHEHUE JIAKYH
(mpo6enoB) TEKYIIEro KOMIIEKTOBAHUS

PaboThI 110 KOMITJIEKTOBAHUIO (bOHI[a OJICKTPOHHBIMH JOKYMCHTaMHU:. Ha
CbCMHBIX HOCHUTCIIAX, MHCTAJINIMPOBAHHBIMHU, JIMICH3UMOHHBIMHU PECYPCaMU
JIOKAJIBHOT'O M YAAJICHHOI'O AOCTYyIIa

Pabota ¢ OTKpBITEIMU pecypcaMu yIAJICHHOTO JOCTYIIA C IeJIbI0 PACIIUPEHIS
BO3MOXKHOCTEH yOBIETBOPEHUS 3aIIPOCOB MOJIb30BaTeNIel OUOIHOTEKH

HO)IFOTOBKa SaKYHOqHOﬁ AOKYMCEHTAIMH, IIPOCKTOB JOKYMCHTOB JJIsA
3aKIIFOYCHHUS JJOTOBOPOB/ KOHTPAKTOB C IEJIbI0 KOMILICKTOBAHUS
O6nbmoTeyHoro Goxa

OdopmiieHne MOJMUCKH Ha IEPUOJUUECKUE U ITPOI0JDKAIOIIUECS MTeYaTHbIE
W3J1aHus, Ha MOJIb30BaHUE KOJUIEKIMSIMHU (CEPBUCAMM) JIEKTPOHHBIX
peECYpPCOB

Opraau3anys MeKONOIHOTEYHOT0/ MEXTYHAPOHOTO KHUTOOOMEHA B TIENSIX
JIOTIOJTHUTEIIHLHOTO KOMIUICKTOBAHMS OMOIMOTeYHOTo (hoHIa

Benenue cripaBoOYHO-BCIIOMOTaTeILHOTO allapara, B TOM YUcIie 0a3bl
JTAaHHBIX 3aKa3aHHBIX W3JIAHUH JIJIS1 TEKYIIErO U PETPOCIIEKTUBHOTO
KOMILJIEKTOBaHMS OuOInoTeuHoro hoHaa

HeoOxonumelie ymeHus

AHaJII/I?;I/IpOBaTI) MPEAJIOKCHUA 1 HECHOBYIO ITOJUTHUKY KHUT'OU3AATCIbCKOTO U
KHHUI'OTOPIroBOI'O PBIHKOB, PbIHKA 3JICKTPOHHLIX ITPOJAYKTOB, CCPBUCOB H

yCIIyT

Ocy1ecTBISTh IOATOTOBKY K IIPOBEJICHUIO0 KOHKYPCHBIX TPOLEAYP 110
TEKYIIEMY ¥ PETPOCIEKTUBHOMY KOMIUIEKTOBaHUIO OMbIMoTeyHOro hoHaa

OdopMasaTh MakeT 3aKyNOYHON JOKYMEHTAIUH 110 IPHoOpeTaeMbIM B
O6ubnMoTeyHbIN (POHI M3TAHUIM U CETEBBIM pecypcam

Bectu nonroroBuTenbHy0 paboTy MO 3aKJIFOUEHUIO JOTOBOPOB, KOHTPAKTOB,
JIMIIEH3MOHHBIX COTJIAIIEHUH ¢ U3AaTeIsIMU U TPaBoo0Ia1aTeNIMH MTeYaTHBIX
W3/IaHUH, TPOU3BOAUTENSIMHI/ArperaropaMu AJIEKTPOHHBIX PECYPCOB

OC}’IIIGCTBJISITI) MOAIMMCKY Ha NMEPHUOANICCKUC MTCUATHBIC U3JIaHUS, O(bOpMJIHTB
JOCTYII K KOHJ’IGKI_II/ISIM/CGPBI/IcaM CCTCBLIX JIMICH3MOHHBIX pECYPCOB

BBITIOTHATE TEXHOJIOTHYECKUE TIPOIECCHI TI0 TEKYIIEMY M PETPOCTICKTUBHOMY
KOMILJIEKTOBAHHMIO OMOJIMOTEYHOTO hOH 1A

Hcnons30BaTh TEXHOJIOTHH MEKOUOIMOTEUHOTO/MEK Ty HAPOTHOTO
KHUTOOOMEHA JIJII KOMILIEKTOBaHHS OMOIMOTEYHOro hoH1a

[Tpon3BOINTH OLIEHKY U3JaHHH, MOCTYNUBIINX B (hoH O3 yKa3zaHusl IIeHbI

OdopmIIsITh apbl M TOXKEPTBOBAHUS B OUOIMOTEUHBIN HOH/T

Bectu CHpaBO‘-IHO'BCHOMOF&T@J'IBHLIIZ arrapar JJis TCKynero u
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PETPOCIIEKTUBHOTO KOMIIJIEKTOBaHMS OMOIHOTEUHOT0 (hoHIa

YcranaBnuBath npodeccruoHanbHble KOHTAKTHI ¢ U3/1AI0IUMU
OpFaHI/ISaHI/IflMI/I, HpOI/I?;BO)II/ITeJ'IS[MI/I U IMoCTaBIIKaAMU neanHoﬁ nu
AJIEKTPOHHOU TPOIYKITHH, arperaTopaMu o BOIPOCAM KOMILICKTOBAHHSI
O6ubmoTeyHoro Goxa

Hcnonp30BaTh TEXHOIOIMU PabOTHI C aBTOMATU3UPOBAHHONW OMOIMOTEYHO-
MH(OPMALIMOHHON cUCTEMON OMOIMOTEKH, HU(PPOBHIE TEXHOJIOTUU U
TEXHUYECKHE CPECTBA B MpolieccaXx KOMIUIEKTOBAaHHS OMOIMOTEUHOTO
dbonga

Heo0Oxoaumele 3HaHus

OcHoBbl OuOIHOTEKOBEICHUS, ONOIMOrpadoBeIeHNs, JOKYMEHTOBEICHUS,
KHHUTOBEJICHUs, OMOIMOTEYHOr0 POHI0BEIeHNUS, HH(DOPMAITMOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTHH, TOCYIapCTBEHHOW MOJIMTUKHU B cepe
KYJIBTYPbI, HAYKH U 00pa30BaHHUS

HopmatuBHBIE TpaBOBbIE aKThI IO OMOINOTEYHO-MH(DOPMAITIOHHOH,
KHHUT'OMU3/1aTEIbCKON U KHUTOTOPTrOBOU JAESTEIbHOCTH, PBIHKY 3JIEKTPOHHBIX
MIPOAYKTOB U YCIYT, MHPOPMALIMOHHOHN 0€3011acCHOCTH, 3aLUTE aBTOPCKOTO
npaBa B IM(PPOBOH cpesie M UHTEIUIEKTYaJIbHOM COOCTBEHHOCTHU

HOpMaTI/IBHI)Ie IMPABOBBIC AKTHI 110 OpraHrU3allui U TEXHOJIOTUAM
KOMIIJICKTOBAHU A (l)OH,Z[a

TemaTuko-TunoJornyeckuii npopuiib KOMIIEKTOBaHMsI poHIa OMOINOTEKH

HcTOYHMKM KOMIIEKTOBAHUS OMOIMOTEYHOTO (POH/Ia IEYaTHBIMH U
3JICKTPOHHBIMU JJOKYMEHTAaMHU, CETEBBIMU PECYPCAMU JIOKAJIBHOTO U
YAQJICHHOI'O JOCTYIIa, OCHOBHBIEC BUJIbI 3aKYIIOK

OcCHOBBI 11eHOOOPa30BaHUs HA KHUKHYIO IPOYKIMIO, OCHOBHBIE KaHAJIbI
KHUTOPACIIPOCTPAHECHHUSI, CHCTEMA TOKYMEHTOCHA0KEeHHUsI OUOINOTEK

PBIHOK MTUIIEH3MOHHBIX JIEKTPOHHBIX PECYpPCOB, IIEHOBAsI U CEpBUCHAs
MOJINTUKA TPOU3BOIUTEIIEH U arperaTopoB AIEKTPOHHBIX PECYPCOB

OTpaCHCBa}I, BHU0Bas, TUIIOJIOTUYCCKAA, JKaHPOBasA CTPYKTypa
KHUTOU3JATCIIECKOI0O U KHUT'OTOPIr'OBOI'O JOKYMCHTHOI'O ITOTOKA

ConepxaTenbHble, popMaIbHbIE U IIEHOBBIE KPUTEPUU 0TOOpA MEYATHBIX U
3JIEKTPOHHBIX JIOKYMEHTOB, YAAICHHBIX CETEBBIX PECYPCOB

OteuecTBeHHas 1 3apyOekHas Xy10’)KECTBEHHAs INTEpaTypa, OCHOBBI
COIMAJIbHBIX, T'YMaHUTAPHBIX, TOYHBIX M €CTECTBEHHBIX HAYK, HCKYCCTBA

Hopwmsl npodeccnonanbHoi OMOIHMOTEYHON ITUKH, KOPIIOPATUBHOM
KYJBTYPBI, IPaBHJjIa AJI0BON MEPETIMCKH U BEJICHHS TIEPETOBOPOB

Jpyrue XxapakTepuCTHKH

3.2.2. TpynoBasi pyHKuus

YpoBeHb
Haumenosanue VYyer u 06paboTka 6ubIHOTEUHOTO hOH A Kon | B/02.6 (motypoBeHs) 6

KBaJTU(PUKAIIMA
[Ipoucxoxaenue Tpy10BOu Opuruman X 3anMCTBOBAHO W3
bysxIHN OpHTHHAJIA

Kon PeructpanuonHslit
OpHUrHHAa HOMED
poheCCHOHATBHOTO
cTaHjapra

TpynoBsie nelcTBUA

Benenue nuddepenimpoBanHOro (MHAMBUAYATHHOTO) M HHTETPUPOBAHHOTO
(cyMMapHOro) y4eTa Ime4aTHbIX JOKYMEHTOB OHOIMOTEYHOTO (hOH 1A
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Benenne cyMMapHOro M MHAUBUYAIBHOTO YUETa 3JIEKTPOHHBIX JOKYMEHTOB
Ha (U3HYECKUX HOCUTEISAX, UHCTAINIUPOBAHHBIX, CETEBBIX PECYPCOB
JIOKAJIBHOTO M YJAJIE€HHOTO JIOCTYyNa

Texuunyeckast 00paboTKa, MITPUX-KOAUPOBAHHUE U PATUOYACTOTHAS
MapKHPOBKA JTIOKYMEHTOB, MTOCTYMHUBIINX B OMOIMOTEUHBIN (HOH/

bubnuorpaduyeckas 00paboTka JOKYMEHTOB, TOCTYIIUBIINX B
O6ubaMoTeyHbIN QOHI, ONpeeseHIe Haauuus Oudauorpaguueckoro
OIMCAaHMs JJOKYMEHTOB B 3JIEKTPOHHOM/TPAIUIIMOHHOM KaTajore

Pacnipenenenue u nepeiava MOCTYMUBIINX JOKYMEHTOB B (DyHKIIMOHAIbHBIE
MOIpa3IeNieHus OMOINOTEKH

OdopmieHne conpoBOAUTEIBHBIX TOKYMEHTOB IO MIPOLIEypaM
XO3SICTBEHHOM JESATETLHOCTH C OMOIMOTEYHBIM (JOHIOM B LIEISX
OyXrajaTepckoro yuyera

CraTucTHuecKHil y4eT cocTaBa U UTOrOB JBMKEHHs OubnnoTedynoro ¢poxa, B
TOM YMCJIE JUIs IPEIOCTABIICHUS] OpraHaM roCyAapCTBEHHOM CTaTUCTUKHU

HeobOxonumelie ymeHust

Hcnonb3oBatk TexHonoruu quddhepeHupoBaHHOrO (MHANBUIYyaIbHOTO) U
MHTETPUPOBAHHOIO (CYMMAapHOI'0) y4eTa IeYaTHbIX JTOKyMEHTOB,
MOCTYNUBUINX B OMOIMOTEUHBIN (HOH]T

HpI/IMeHHTB TCXHOJIOTUHU CYMMAPHOI'0 1 MHAUBUAYAJILHOT'O Y4YC€Ta
OJICKTPOHHBIX JOKYMCHTOB Ha (i)I/ISI/IT-ICCKI/IX HOCUTCJIAX, MHCTAJIJIMPOBAHHBIX,
CCTCBLIX PECYPCOB JIOKAJIBHOI'O U YAAJICHHOI'O JOCTYIIa

OcCy1ecTBIATh TEXHUUECKYIO0 00pabOTKy MeYaTHBIX U AIEKTPOHHBIX
JOKYMEHTOB Ha (PU3NYECKUX HOCUTEISIX B COOTBETCTBHH C YCTAaHOBJICHHBIMU
TpeOOBaHUSIMU, B TOM YUCJIE IITPUXKOAUPOBAHUE U PATUOYACTOTHYIO
MapKHPOBKY IOKYMEHTOB

OcymiecTBisITh OnOIHOTpaduuecKyro 00paboTKy MOCTYIMHUBIINX JOKYMEHTOB
B COOTBETCTBUU C MPUHATHIMU CTaHIAPTAMH OUOINOTPaPUIECKOTO OTIHCAHUS
Y YCTaHOBJICHHBIMHU B OMOJTMOTEKE MPaBUIIAMHU

OdopMIIATE TOKYMEHTAIHIO 10 TIepeade MOCTYMUBIIHNX JOKYMEHTOB B
(YHKIIMOHATIFHBIC MTOIpa3/IeIeHUs OMOIUOTEKH

Hcnonb30BaTh TEXHOIOTMH pabOThI C aBTOMAaTU3UPOBAHHON OMOIMOTEYHO-
MH(POPMAIIMOHHOH cucTeMOoi OMOINOTEKH, U(POBBIE TEXHOJIOTHH U
TEXHUYECKHE CPEJICTBA BO BCEX MpoIeccax yuera U 00paboTKu
OoubmoTeyHoro Goxa

Heo0Oxoaumele 3HaHASA

OcHoBbl 6MOIMOTEKOBECHUS, ONOIMOrpadoBeieHus, JOKYMEHTOBEICHUS,
KHUTOBEJICHUS, ONOJIMOTEYHOr0 (hOHTOBEICHHUS

HopmatuBHbIe mpaBoBbI€ aKThI 10 OUOTHMOTEYHO-MHPOPMAIIMOHHOIA,
KHUTOU3/IaTeIbCKOW M KHUTOTOPTOBOM JIEATENIbHOCTH, HH(GOPMAITMOHHON
0€30MaCHOCTH U 3alUTe UHTEIEKTYaIbHON COOCTBEHHOCTH

HopmatuBHBIE TOKYMEHTHI 110 y4eTy 0nOiaroTeyHoro poH/a, MOPSI0K yueTa
IEYaTHBIX U 3JEKTPOHHBIX JOKYMEHTOB Ha (PM3UUECKUX HOCUTEIISX,
MHCTaJUIMPOBAHHBIX, CETEBBIX PECYPCOB JIOKAJIBHOTO U YIAJIEHHOTO JOCTYyIIa

Texnonornu audhepeHIUPOBAHHOTO U HHTETPUPOBAHHOTO yUeTa MeYaTHBIX
Y DJIEKTPOHHBIX JOKYMEHTOB Ha (DHU3MYECKUX HOCUTEISIX, TIOCTYIHBIINX B
OuOIMoTEeYHBIN (POHT

[IpaBwmita 1 moCaeI0BATEIPHOCTh TEXHUYECKOW 00pabOTKH JOKYMEHTOB,
MTOCTYNHBIINX B OMOIMOTECYHBIN (OHT

Mertoapt 6ubimorpaduaeckoit 00paboTKH MeYaTHBIX/3IEKTPOHHBIX
JIOKYMEHTOB, IMOCTYIUBIIUX B OMOINOTEUHBIN (HOH/T

[IpaBwmita opopMiICHHS TOKYMEHTAIIMH TI0 TIepe1ade MOCTYITHBITUX
JIOKYMEHTOB B (DYHKIIMOHAJILHBIC TOJIpa3IeiICHUsI OMOINOTEKH
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OTteuecTBeHHAs U 3apyOekHas XyI0’KECTBEHHAs JINTEPATypa, OCHOBBI
COLIMAJIBHBIX, T'YMAaHUTAPHBIX, TOYHBIX U €CTECTBEHHBIX HAYK, HCKYCCTBA

HopwMmeb! mpodeccronanbHON OMOIMOTEYHON ITHKU

Jlpyrue XxapakTepUCTHKH | -

3.3. O0o0menHas TpyaoBasi QyHKIust

HanMeHOBAHIe Opranuzanus 1 COXpaHeHue Kont C YpoBeHb 6
6ubanoTeuHoro Gonaa KBATH(UKALIH
IIpoucxoxnenue
00001IeHHOH TPYAOBOH OpuruHan X 3anMeTBOBARO M3
q)yHKHI/II/I opurmuHaaa
Kon PerucrpanuoHHsIit
OopurrnHaaa HOMCD
poheCCHOHATHLHOTO
CTaHJapTa
Bo3moxHbIE Xpanutenb 6U0INOTEeYHOTO (POHAA
HAaUMEHOBAHMUS I'maBHbI Xpanutens OubIMOTEUHOTO POHIA
JOJDKHOCTEH, Crnenanyct no KOHcepBaluyu OMOIMOTeYHOTO PoHAA
npodeccuit Cretnnanuct o paboTe ¢ peAKUMU KHUTaMU
I'maBHBII crienuanuct mno paboTe ¢ peIKUMU KHUTaMHU
Crenuanuct no MUKpOKOIMPOBAHUIO U OLU(POBKE JOKYMEHTOB
TpeboBanus Bricmiee oO6pazoBanue — OakagaBpuaT
00pa30BaHMIO U
00y4eHHIO W
Bricmiee o6paszoBanue (HenmpohuiabHOE) — OaKagaBpuaT M JIOMOJHUTEIEHOE
npoeccuoHambHOEe 00pa30BaHUE — IPOTPAMMBI ITOBBIIICHUS
KBaNM(UKALMU, TPOrpaMMBbI TPodeccCHOHANTBHON MepenoAroTOBKU MO
pOGUITIO eI TeTbHOCTH
TpeOGoBaHUS K OMBITY JIJis TOTMKHOCTH «TJIaBHBIN XpaHUTENTh OUOIMOTEYHOTO (hOH/IA» CTaK
MPaKTUYECKOU PabOThI paboTHI B JOHKHOCTH XpaHUTENsS OnOauoTedHoro (hoHaa He MEHEee TSATH

JeT
JU1st TOIDKHOCTH «TJIaBHBIN CHIEIHMATUCT MO padoTe C PeIKUMU KHUTAMI»
CTaX pabOTHI B TOJKHOCTH CHEIMAIKNCTA 110 paboTe ¢ PEIKUMHU KHUTaMH
HE MEHee TPeX JIeT

Oco0bble ycroBus
JI0TycKa K pabore

Hpyrue PexomeHtyeTcst TOMOIHUTENIbHOE PO EeCCHOHATIBHOE 00pa30BaHHUEe —
XapaKTEPUCTUKU MIPOrpaMMBbI MOBBIIIEHUS KBAIM(UKAIIMU [0 TPOPIITIO NEATEIBHOCTH (HE
peke OJJTHOTO pasa B TPH roJia)

JIJ1s TOMHKHOCTH «CIIEIUANUCT TI0 paboTe ¢ peIKUMH KHUTaMI —
npoduIbHAs TIporpamMMa JTIOOJHUTEIEHOTO MPOQPECCHOHATBHOTO
o0Opa3oBaHUs

JI71st MOMKHOCTH «CHEIUATUCT MO KOHCEPBAIMK OUOIMOTeYHOTO (hOHIA» —
npo¢uIbHas MporpaMma JIOTOJIHUTEFHOTO IPOPECCHOHATHLHOTO
o0OpazoBaHMs

J171s1 TOJDKHOCTH «CIIEIUAIUCT 10 MUKPOKOIIMPOBAHUIO M OLM(PPOBKE
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JOKYMEHTOBY» — PO UIIbHAS TIPOTrPaMMa JIOTIOITHUTEIEHOTO
po¢heCCHOHAITBHOTO 00pa30BaAHUS

I[OHOJ'IHI/ITC.TIBHHG XapPaAKTCPUCTHUKHU

HaunmenoBanue Kox HaumenoBanue 6a30B0ii rpymniibl, JOIKHOCTH
JIOKYMEHTa (mpodeccun) WK CrienuatbHOCTH
OK3 2622 Creranuctbl OUOIHOTEK
EKC Criennainct 1o y4eTHO-XpaHUTEIbCKOM TOKyMEHTalun

Crienanuct Mo NPeBEHTUBHOM KOHCEPBAIIMH
oubmmoTeyHoro Goxaa

CrienaiucT 1Mo MacCoBOM KOHCEPBAIUH
OoubsmoTeyHoro Goxma

OKILATP 21020 I'maBHEII XpaHUTETH POHIOB
27406 Xpanutenab GOHIO0B
OKCO 8.51.03.06 BubnroTeuHo-uH(GOpMaIMOHHAS IEATETLHOCT

3.3.1. Tpynosas ¢pyHKIuSs

YpoBeHb

Oprauuzanms, o0OecredYeHue COXPaAaHHOCTH

HaumeHnoBanue I:6) i, 6116 p Kon C/01.6 (ToypoBeHD) 6

" 0C30IIACHOCTHU ONOJIHUOTCUYHOI'O (1)0H,I[a KBaJ‘II/I(bI/IKa].[I/II/I
IIpoucxoxxnaeHne TpyaoBoit
P A e Opuru=aan 3aMMCTBOBAHO U3 OpUTHHAJIA

GyHKIMH
Kon PerucrpannoHHbIN
OpHMIHHANA HOMEP

podeCcCHOHANBHOTO
cTaHaapra
TpynoBble nefcTBus Pa3memnienue u paccTaHOBKa MOCTYMUBIIUX JOKYMEHTOB B COOTBETCTBHH C

YCTaHOBJIEHHBIMH HOPMaMH U IPUHATHIMU B OMOJIHOTEKE NpaBUIIaMH,
CO3/IaHHM€ CUCTEMbl HABUTALIUU 10 (POHIOXPAHEHUIO

[IpoBeneHne KOHTPOJIBHBIX IPOBEPOK (IIEPEYUETA) U IBUKEHUS
OoubmoTeyHoro GoHIa, B TOM YKciie (DOHIa CETEBBIX JOKATBHBIX
JIOKYMEHTOB

[TpoBeneHmne npoBepok XpaHeHus: OuOIMOTEYHOTO (HOH/IA C LIETBI0
BBISIBJICHUS TIOBPEKICHUM TOKyMEHTOB, YTparT, 3aJ0JKEHHOCTEH,
HapYIICHU TPaBHJI PACCTaHOBKHU

AHanM3 cocTaBa M UCIOJIb30BaHMs OMOIMOTeUHOTO (hOHIA

Pabora ¢ 6uGMHMoTeYHBIM (POHAOM I10 BBISBICHUIO HEMPOPUIBHBIX,
yCTapeBIINX, TyOJIETHBIX, BETXHX JIOKYMEHTOB C IIEIBIO
nepepacmpeaesneHus Mex a1y noadonnamu, 6e3B03Me3AHOI nepegayu,
peanu3anuu

Hckrouenue ne4aTHbIX M AJIEKTPOHHBIX JTOKYMEHTOB Ha (PU3UYECKIX
HOCHUTEJISIX U3 cOCTaBa OMOIMOTEUHOTO (JOHIA B COOTBETCTBUH C
YCTaHOBJICHHBIMU B OMOIHOTEKE TPABHIIAMU

Opranu3anus OTKpBITOro AOCTyIa K OMOIMOTeYHOMY (OHAY M CO3AaHUE
CHCTEMBI HAaBUTAITUH 110 OTKPHITOMY (OHITY

Obecneuenue He0OXOAMMOTO peKUMa XpaHeHHs OMOaoTeyHOro (hoHa:
CBETOBOT0, TEMIIEPATYPHO-BIAKHOCTHOTO, CAHUTAPHO-THTHEHUIECKOTO

Opranuzanus 1 o0ecreueHrne IPeBEeHTUBHON U MacCOBOI KOHCEPBAIIUU
JIOKYMEHTOB OMOIMOTEeYHOT0 POoH 1A
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Opranuzanys 1 IpoBeACHHUE TEKYIIETO PEMOHTA JOKYMEHTOB
O6ubmoTeyHoro Goxma

OO0ecrieueHue MOXapHON 1 OMOJTOTUIECKON OE30ITaCHOCTH OUOIMOTEYHOTO
¢doHIa, 6€30MACHOCTH OT HECAHKIIMOHUPOBAHHBIX JICHCTBUIA
MIOJIb30BaTENEH

Ocy1iecTBIeHHE KOHTPOJISI COXPAaHHOCTU JOKYMEHTOB Ha BCEX dTalax ux
MCIIOJIb30BaHUs: OCTYIUIEHHE B (DOHJI, ABHIKEHUE BHYTPU OUOIMOTEKH,
BbIJlaua B Mpolieccax 00CITyKUBaHUs, BO3BPAT HA MECTO XPAaHEHUS; BEICHUE
pabouero ammapara GOHIOXpaHEHUS

KoHTponb coxpaHHOCTH JOKYMEHTOB U3 OUOIHMOTEeYHOTO (hOHIA TIPU
AKCMOHUPOBAHHH, KCEPOKOTIUPOBAHUH, MUKPODUIEMUPOBAHHH, TICPEBO/IC B
1 poBoi hopMaT, TPAaHCTIOPTHPOBKE

Opranu3zaiiys MOHUTOPUHTA COXPAaHHOCTU OMOIMOTeYHOro (DOH/A; BeIeHUE
MapKUPOBKH U MACTIOPTA COXPAHHOCTU (HOH/IA C YUETOM OTICITBHBIX
KAaTeropuii JOKYMEHTOB

Pa3zpaboTka perimaMeHTHUpPYIOMUX JOKYMEHTOB 110 OpTraHU3aIMi XPaHEHUs,
obecrnieyeHns 0€30MaCHOCTH M COXPAaHHOCTH OUOIHOTEYHOrO (hoH 1A

BeI[eHI/Ie IUIAaHOBO-OTYETHOU AOKYMCHTAIUU 10 OpraHu3allui XpaHCHUAA,
o0ecrneyeHns COXpaHHOCTH M 0e30macHOCTH OUOIHOTEeYHOrO (hoH 1A

Heobxomumbie ymMeHUS

OcymiecTBIATh PACCTAaHOBKY IOKYMEHTOB B ()OHJOXPAaHMIIUIIIE COIIACHO
IIPUHATBIM HOPMaM U IIpaBUJIaM

Ocy1iecTBIATh pa3MenieHHe JOKyMEHTOB B ()yHKIIMOHATBHBIX
HOJpa3eIeHUsIX OMOINOTEKH C YIETOM 00eCeueH s OTKPBITOTO JIOCTYTIa

K GoHIy

Hcnonp30BaTh TEXHOJIOTUH KOHTPOJIBHBIX IPOBEPOK OMOIHMOTEYHOTO
¢doHIa U ero JBUXKEHUS

M crnonp30BaTh TEXHOIOTHH UCKITIOUCHHS JJOKYMEHTOB M3 OHOIHOTEUHOTO
donma

[Tonnep>kuBaTh HOpMATUBHBIE PEKUMBI XpaHEHUs OMOIHOTEYHOro (hoHAA:
CBETOBOI0, TEMIIEPATYPHO-BJIAXKHOCTHOI'0, CAHUTAPHO-TUTHEHUUYECKOT O

Hcnonp30BaTh TEXHOIOTUN TPEBEHTUBHON U (Pa30BO KOHCEPBAIIMH
JIOKYMEHTOB

OcymiecTBIATh NPEAYIPEIUTENbHBIN PEMOHT JOKYMEHTOB

Hcrnons30BaTh METOIBI U CPEICTBA POPUITAKTHKY, 3AIIATHI, JTE3WHCEKIINN
1 60pbOBI ¢ OMOTOTHUECKIMH BPEIUTENIIMUA OHOIHMOTEYHOTO (hOoH/Ia

[IpuMeHATh OnepaTUBHBIE CPEJICTBA MMOKAPOTYIICHHS

[TpuMeHSTh TAKTHYECKHUE U TEXHUIECKUE CPEACTBA 00eCIIeUeHUS
buszndeckoit 6e30macHOCTH OMOIMOTEYHOTO (OH/IA TTPH
HECAHKIIMOHUPOBAHHBIX JICHCTBUSX U HEIITATHBIX CUTYAIIUIX

Pa3pabaTsiBaTh periiaMeHTHPYIOIINE TOKYMEHTHI 110 OpraHUu3alin
XpaHeHus1, o0ecriedeHns: 6€30MacCHOCTH U COXPAHHOCTH OMOIMOTEYHOTO

dboHma

[T1arupOBaTh M BECTH YUETHO-OTUYETHYIO IOKYMEHTAIIUIO 110 OPTaHU3aIAN
XpaHeHUs1, 00ECTIeUeHUsI COXPAHHOCTH U O€30MacCHOCTH OMOIMOTEYHOTO
dbonma

Hcnonp30BaTh TEXHOJIOTHH PaOOTHI C aBTOMAaTU3UPOBAHHONW OMOIMOTEYHO-
nH(})OPMAITMOHHOW CHCTEeMON OMOIMOTEKH, IU(PPOBHIE TEXHOJIOTHUU U
TEXHUYECKHE CPECTBA B MPOIIeccax OpraHU3aiK U 00eCTIeYeHUs
COXpaHHOCTH OubOIMOoTeUHOTO (hOHIA

Heo0Oxoaumele 3HaHAA

OcHoBbI OHOIHOTEKOBEICHNS, ONOIMorpadoBeIeHNs, TOKYMEHTOBEICHUS,
KHHUTOBEJICHHUsI, OMOJIMOTEYHOTO (JOHTOBEICHHUS
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HopmatuBHbIe TpaBOBbI€ aKThI IO OMOIMOTEYHO-MH(POPMALTUOHHON
JeATeTLHOCTH, OPTaHU3AIIMN U COXPAaHEHUIO0 OMOIMOTEUHBIX (DOHIOB,
KOMILIEKCHOI CUCTEMBI 0€301IaCHOCTH ONOIIHOTEK

CraHgapThl U perJaMeHTUPYIOIIKE JOKYMEHTHI [0 KOHCEPBAIUU U
pecTaBpanuu OMOIMOTEIHBIX (POHIOB

TpeGoBanus K pa3MEICHUIO IOKYMEHTOB Ha MECTaX XPaHEHUs, HOPMATHBbI
pa3MeIeHHsI

CriocoOs1 1 (hopMBI pa3MenieHus: Ou0IOTeYHOTO (OH/IA B
(OHIOXpaHIITUINE U ITOIPA3ACICHUAX OUOIHOTEKH C OTKPBITHIM JOCTYIIOM
K (hoHITY

Kitacchl 1 BUIbI pacCTaHOBKH OMOIHOTEYHOTO hoHAA

[Topsiiok OpraHU3aIiK, METOIBI K TEXHOJOTHH ITPOBEPKH OHOTHOTEUHOTO
donma

[Topsimok uckmroueHust u3 ONOIMOTeYHOTO (hOHAA MIEUYATHBIX U
AJICKTPOHHBIX JIOKYMEHTOB Ha (DU3UYCCKUX HOCHTEIISIX

MeTo/1bI ¥ TEXHOJIOTHU KOMIUIEKCHOTO 00CIIeI0BaHMS KHUTOXPAaHHJIHII U
nacrnopTu3anui 0udanoTeuHoro GoHIa

TpeGoBaHus K CBETOBOMY, TEMIIEPATYPHO-BIAXKHOCTHOMY, CAHUTAPHO-
THTHCHUYECKOMY peKUMaM XpaHeHust 0nbianoTeyHoro ¢hoHaa

TpeOoBaHus K MaTepUATBHO-TEXHUYECKON 0a3e POHIOXPAHEHUS U €T0
000pYTI0BAaHHUIO

buonornueckue NoBpekAeHUS JOKYMEHTOB, MEPBI UX MPEAYNPEKACHUS U
YCTpaHCHHS

[IpeBeHTUBHBIC METOIbI, B TOM YHUCIIC (DU3HUECKHE U XUMUYECKUE, 3AIUTHI
O6ubmoTeyHoro Goxa

OKCIlyaTallUOHHBIE CBOICTBA MaTepHAIbHON OCHOBBI JOKYMEHTOB
O6ubmoTeyHoro Goxa

TexHOoI0rny NpeaynpeuTeIbHOr0 PEMOHTA

HaquHe 1 TCXHOJIOTHYCCKUC OCHOBBI KOHCCPBALIUNU JOKYMCHTOB, BUJbI U
HaIlpaBJICHHUA KOHCECpBAlIMU JOKYMCHTOB

TexHomoruueckue TpC6OBaHI/ISI K 00€eCIIeUeHHIO COXpPAaHCHUA (bOHI(OBBIX
JOKYMCHTOB B IIpOoHecCCax MCII0Jb30BaHUA

Jloructuka ABWIKCHUSA TOKYMCHTOB OT q)OHIIOXpaHeHI/ISI J0 MECT BblIJJa4H
I10JIb30BATCIISIM M BO3BpATa NOKYMCHTOB B (bOHI[OXpaHCHI/Ie

TaKTUKO-TEXHUYECKUE CPE/ICTBA U JEUCTBUS B YCIOBHIX SKCTPEMAIBHOMN
CUTYyaIMHU M o0ecreueHust GU3NIeCKOM 3auThl OMOIHOoTeYyHOTO (hoHAA

OtedecTBeHHas U 3apyOekHas Xy10’)KECTBEHHAs JINTEpPaTypa, OCHOBBI
COLIMAJIbHBIX, TYMAHUTAPHBIX, TOYHBIX U €CTECTBEHHBIX HAyK, HCKYCCTBa

Hopwmsl mpodeccnonanbHON OMOIMOTEIHON STUKH

Jpyrue XxapakTepUCTHKH

3.3.2. Tpynosas ¢pyHKuus

YposeHb
OpraHuzanys ¥ TEXHOJIOTHS padOThI ¢ GOHIOM
Haumenosanue p 1t P (borx Koxn | C/02.6 | (momypoBens) 6
PeAKUX U ICHHBIX KHUT, KHIDKHBIX ITAMATHUKOB KBaTH(UKALIH
[Ipoucxoxaenne Tpya0Boi QpyHKIIH Opurmaan X 3auMCTBOBAHO 13
P A pyR Y p OpHTrHHANA
Kon PeructpannoHasiii HoMep

opuruHana  MpoeCCHOHATBHOTO
CTaHaapra
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TpynoBbie neicTBUS

Beisanenne, naeHTHUKAIMS ¥ N3yYCHHE IIEHHBIX ¥ PEIKUX KHUT / KHU)KHBIX
MAaMATHUKOB B OHAE OMOIMOTEKH U APYTHX OpraHU3aIHsIX-
(honmoIEepIKATEIIX

PerpocniekTrBHOE 1 TEKyIee KOMIUIEKTOBaHNE/PEKOMILIEKTOBaHNE (POHIA
PEIKUX U IIEHHbIX KHUT

SKCHepTI/ISa PEAKHUX WU OCHHBIX KHUT B LHEJIAX OTHCCCHHUA NX K KHUKHBIM
IHaMsATHUKaM

BCJIGHI/IC CYMMApHOI'0 1 UHAUBUAYAJIBHOT'O y4C€Ta (1)0H)1a PEAKHX 1 HECHHBIX
KHHT/KHHOKHBIX TAMATHHKOB

AHaIIMTUKO-CUHTETUYECKAsi 00paboTKa IOKYMEHTOB, TOCTYIAIOIIHNX B (POHT
PEAKUX M [IEHHBIX KHUI, KATAJIOTU3alUsl TOCTYNHUBIINX JOKYMEHTOB

PaccranoBka (oH1a peIKuX U LEHHBIX KHUT C Y4€TOM BBIICICHUS UX
CHELUAIM3UPOBAHHOTO COOpaHUS

O0ecrieueHre COXPAaHHOCTH U 0€30MacHOCTH (POH/IA PEAKHUX U [IEHHBIX KHHT,
npoBepka hoHaa

bubnuorpaduyeckoe onucaHue 1 aHHOTUPOBAHUE PEJKUX U LIEHHBIX KHUT
/KHMKHBIX TAMSITHUKOB C YY€TOM UX 0COOEHHOCTEH

9HeKTp0HHa$I KaTaJioTu3anusa peAKUX U HCHHBIX KHUT U KOJJIEKIIMH KHMKHBIX
IIaMsITHHKOB

PCFI/ICTpaI_[I/ISI KHUKHBIX ITAMATHUKOB B I'OCYApCTBCHHOM PECCTPC KHUKHBIX
INaMsITHHKOB, peFI/IOHaHLHOM/ MYHUIHMIIAJIBHOM CBOAC KHUKHBIX ITAMSATHUKOB

OpFaHI/I3aI_II/I$I A0CTyIIa MOJIb30BaTelIeH K I/IH(I)OpMaL[I/II/I O PCAKUX U LICHHBIX
KHHUTaX/KHIKHBIX ITaMITHUKAX

My3eiinas 1 BbICTaBOYHAs paboTa ¢ (POHOM PEIKUX U IEHHBIX
KHMI/KHUYKHBIX TAaMSITHUKOB

Pa3paboTka pernmaMeHTHPYIOMIMX JOKYMEHTOB 10 OPTaHU3AINH U
TEXHOJIOTHH paboT ¢ POHIOM pPEeIKUX U IIEHHBIX KHUT /KHUKHBIX MTAMSTHUKOB

Benenue miaHOBO-0TYETHOM JOKYMEHTAITUH TI0 CUCTEMHOU padoTe ¢ (OoHIOM
PEIKUX ¥ [ICHHBIX KHUT/KHUKHBIX MAMSITHUKOB

HeoOxonumelie ymeHus

Hcnonn3oBaTh MCETO/JBbI BBIABJIICHUSA U 0T60pa HCHHBIX U PCAKUX KHUT,
OCYHICCTBJIATDH OKCIICPTHYIO OLICHKY UX COHH&HBHOﬁ u I/ICTOpI/IKO'KYJIBTypHOﬁ
IHCHHOCTHU

BecTu cnenmanu3upoBaHHBIN YUYET M KaTAJTOTU3ALMIO PEAKUX U LIEHHBIX KHUT,
MOCTYNUBIINX B (OHT OMOIMOTEKH, TOM YHCII€ KOJUICKIIUA KHIKHBIX
MaMsITHUKOB

ObecnieunBaTh COXPaHHOCTh U 0€30MaCHOCTh (POH/IA PEKUX U LIEHHBIX
KHUT/KHMKHBIX TAMSTHUKOB

Hcnonn3oBaTh MCTOJBI U3YUYCHUS U I/IJIGHTI/I(i)I/IKaHI/II/I PEAKHUX WU HCHHBIX
KHHT/KHHKHBIX TAMATHHKOB

OcymecTBisTh aTpulyIHI0, Onbnuorpadudeckoe onrcaHue u
AHHOTHUPOBAHUE PEJIKUX M IICHHBIX KHUT/KHIKHBIX TTAMSITHHKOB

OcymecTBisITh OnbIHOTrpaduIeckoe ormMcaHnue 1 aHHOTUPOBAHUE 0COOBIX
BUJIOB M3AaHUI: OMOIHO(DUIBCKIX, (PAKCUMUIBHBIX, SKCTIEPUMEHTAIBHBIX

Hcnonb30BaTh METOIMKY pabOTy CO CHEIMATBHBIME BHIAMU PEIKUX U
IIEHHBIX M3aHUI/KHWKHBIX TAMIATHUKOB: N300pa3HTEIbHBIMH,
KapTorpaduuecKuMu, HOTHBIMH

BBISBISATE, CHCTEMAaTU3UPOBATH U ONKMCHIBATH BIIAJICTHUCCKHE KHIDKHBIC
3HAKHU (IKCITUOPUCHI)

Hcnonp30BaTh TEXHOIOTHA DIIEKTPOHHOHN KaTaJOTH3aIMU PEIKUX U IIEHHBIX
KHHT, CO3/IaBaTh JJIEKTPOHHYIO OMOIMorpaduueckyro 3anuch Ha KHUYKHbBIE
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IIaMATHUKHA

Hcnonb30BaTh TEXHOJIOTHH BKIIFOUEHHUSI KHIKHBIX TTAMSITHUKOB B
rOCy/IapCTBEHHBIN peecTp KHIDKHBIX MTAaMSATHUKOB, pErHOHAIbHbBIE U
MYHUIIMITATEHBIC CBOIBI KHUKHBIX MTAMSITHUKOB

O0ecrieunBaTh COXPAHHOCTDb PCAKHX U HCHHBIX KHUT B ITPOLCCCE UX BbIAAYN
T10JIB30BATCIISIM

Bectu paboTy no cozgaHuio My3eHHbIX SIKCIO3ULUHN PEAKUX U LIEHHBIX
KHUI/KHUYKHBIX TAaMSITHUKOB (My3€€B KHHUIH)

Opr AHU30BbIBATb BBICTABKU PCAKUX W NEHHBIX KHHT/KHHOKHBIX ITAMATHHKOB C
YU4E€TOM obecreyeHus ux COXPAaHHOCTHU 1 0e301acHOCTH

OTOupaTh ¥ MOATOTABINBATH PEIKHUE U IIEHHBIE KHUTY/KHUKHBIC TAMSATHUKH
JUI MUKPOKOIIMPOBAHUS U OLIU(POBKH, B TOM UHUCIIE C LIEIbIO BKJIIOUEHHS UX
B €IMHBIA POCCHICKHUNA CTPaxoBOU (OH]] IOKYMEHTOB

CocCTaBIIATh IJIAaHEI U OTYETHI IO CHCTEMHOM pa60Te C (1)OH,I[OM PEAKUX U
ICHHBIX KHMIT, /KHUKHBIX ITAMATHHUKOB

Hcnionp30BaTh TEXHOJIOTHH paOOTHI ¢ aBTOMAaTH3UPOBAHHOM OMOIMOTEUHO-
UH(POPMAIIMOHHOHN cUCTEeMON OMOIMOTEKH, U(PPOBBIE TEXHOJIOTHU U
TEXHHUYECKHE CPEJICTBA B IPoOLEccax PabOTHI ¢ PEAKHUMHU U IEHHBIMHU
KHUTaMU/KHWKHBIMH [TAMSITHUKAMHU

HeoOxonuMble 3HaHUS

OcHoBbI OubOIMOTEKOBEICHUS, ONbOIMOTpadoBeieHus, HHPOPMATHKH,
(dhoHIOBEICHHSI, KHUTOBEICHHUS, ICTOPHH KHUTH

HopmatuBHBIC TPaBOBbIC aKThI IO PA0OTE C PEIKUMHU H3IaHUSIMH U
KHWKHBIMHU ITIaMATHHUKaMU, 3allIUTC HH(bOpMaHI/II/I %1 I/IHTCJIJICKTyaJ'IBHOI\/’I
COOCTBEHHOCTH

[IpaBuna u npoueaypsl MO BBISBICHUIO, UACHTU(PUKALIUN, ONUCAHUIO,
perucTpanuy, y4eTHO-TOKYMEHTAIbHOMY O(QOPMIICHHUIO U IPUHATHIO MO
TrOCYJaPCTBEHHYIO OXpaHy KHUKHBIX TAMSTHUKOB

Wcrounuky BHISBICHHS U KOMIUIEKTOBaHUS (DOHIA PEAKUX U IIEHHBIX
KHHUT/KHUKHBIX KOJUIEKIIAHI

HOpHI[OK OCYHCCTBJICHUA DKCIICPTHU3BI JOKYMCHTOB C LCJIBIO OTHCCCHUS K
KHHM)XHBIM ITaMATHHKaM

Tunsl ¥ BUIBI PCAKHX U HCHHBIX KHUT/KHWDKHBIX ITAMATHHKOB

MCTOIII/IKI/I HU3YUCHUSA U I/II[CHTI/I(i)I/IKaIII/II/I PCAKNX U ICHHBIX KHNT/KHIKHBIX
INaMATHHUKOB

MeTtoauku 6M0IMOrpaguuecKoro onucaHus 1 aHHOTUPOBAHUS PEIKUX U
LIEHHBIX KHUT/KHUKHBIX KOJJIEKIHH

q)OpMaTBI BHeKTpOHHOﬁ KaTaJJoTru3auv U MOAYJIN COCTaBJICHUS
MaNnIuHOYMTAEeMOM 3aIIMCH Ha PAa3JIMIHBIC BUABI PEAKUX U ICHHBIX
KHHUT/KHUKHBIX TTAMATHUKOB

Pa3HOBUAHOCTH KHMKHBIX HaMHTHHKOB-KOHHCKHHﬁ, MCTOAMKA UX U3YUCHUSA
1 OITMCaHUuA

HOpSII[OK perucTpai KHUKHBIX ITAMATHUKOB B T'OCYIapCTBCHHOM PECCTPC,
peFI/IOHaJ'II)HI)IX/ MYHHUIUIIAJIBHBIX CBOJAX KHUKHBIX IMAMATHUKOB

OcHOBBI 00ecTieueHHsI COXPAaHHOCTH M 0€30MacHOCTH (POHIA PEAKUX KHUT U
pykonucen

[IpaBuna npuéma, opraHu3anuy XpaHEHHUs], y4€Ta U UCTII0JIb30BAHUS
ApPXUBHBIX JOKYMEHTOB B OMOJINOTEKaX

Hcropust 0TeueCTBEHHOTO U 3apy0eKHOTO OMOIMO(DHIBECTBA, TeHEATOTHSI
KHW)KHBIX KOJUICKIIMH, OCHOBBI BCIIOMOTaTEIbHBIX HCTOPUYCCKUX TUCIIUILUTHH

OcHOBBI My3eeBeIeHHsI U BBICTABOYHON paOOThI

Hopwmbl npodeccnonanbHOi OMOITUOTEYHOM SITUKH U KOPIIOPATUBHOM
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KYJIBTYPbI

Jlpyrue XxapakTepUCTHKH | BBIMONHACTCS CrIeMaTuCTOM U TJIaBHBIM CIIEHUAIIMCTOM 10 paboTe ¢
PEAKMMH KHUTaMU

3.3.3. Tpynosas ¢pyHKuust

MukpokonupoBaHue U olu(ppoBKa YposeHsb
HaumeHnoBanue 6u6HOTEdHOTO oHIA Koxn | C/03.6 (mosypoBeHsb) 5]
KBaTU(UKAIAH
IIpoucxoxaeHue Tpy10BOH o X 3aMMCTBOBAHO U3
GyHKIMH PHIHHAT OpUTHHAJIA
Kon PerucrpannoHHbIi
OpHTrHHaNa HOMeEp
podecCHOHANTBEHOTO
cTaHaapra
TpynoBeie nencTBUS OT00p TOKYMEHTOB /1J11 MUKPOKOIIUPOBAHUSI U CO3JAAHUSI CTPaXOBBIX

MHKpOKOHI/Iﬁ JAOKYMCHTOB

OCym@CTB.]'IGHI/Ie MHKPOKOIMUPOBAHWA NOKYMCHTOB U KOHTPOJIA Ka4€CTBa
I/1306pa)KCHI/I51 N YUTaCMOCTHU MHKpOKOHI/Iﬁ

bubnuorpaduueckoe onucanue HOHIOBBIX MUKPOKOITUNA/MUKPO(PHUIHBMOB B
COOTBETCTBHUU C MPUHATHIMU MIPABHIIAMHU U CTaHJAPTAMHU

Benenue MHIMBUIYaTbHOTO U CyMMapHOTO y4eTa (hOHAOBBIX MUKPOKOIIHIA

Opranu3zaiys XpaHeHUs] apXUBHBIX MUKPOKOITUH B COOTBETCTBHH C
MIpaBUJIaMHU BEJICHHSI POCCHICKOTO CTPAaxoBOro (hoHaa TOKYMEHTOB
onobInoTEK

OdopmieHre TEXHHYECKOro nacnopTa (poHI0BBIX MUKPOKOIHIMA

OT60p AOKYMEHTOB 7151 O POBKHU, OCYIIECTBICHUE TIpoIiecca OIU(POBKH
oubmmoTeyHoro Goxma

Ocy1ecTBieHHE KOHTPOJIS KauecTBa U(PPOBBIX KOMUI, MPOBEpKa KauecTBa
n300pa’keHMsI U YUTAEMOCTH

Opranu3zaius ydera Mu(pPOBBIX KOHH JOKYMEHTOB, KaTaJIOT H3aIIHSI
1IM(POBBIX KOMUH

Opranu3zaius XxpaHeHus! HUPPOBBIX KOMHUIl TOKyMEHTOB

Pa3paboTka pernaMeHTUPYIOMIUX TOKYMEHTOB [0 MUKPOKOIIHPOBAHUIO U
ouudpoBke 6nbIHOTEYHOTO (hOHIA

BeneHnue miaHOBO-OTYETHOM JOKYMEHTALMH 10 MUKPOKOIIUPOBAHHIO U
oundpoBke 6nbIHOTEUHOTO (hOHIA

Heo6xonnMmele ymeHus OTOupaTh U MOArOTABINBAThH JOKYMEHTHI K MUKPOKOIIMPOBAHHIO

PabotaTh Ha anmapaTax MUKPOKOIIMPOBAHUS JOKYMEHTOB

OCYH_ICCTBJ'IHTB KOHTPOJIb Ka4CCTBa MI/IKpOKOHI/Iﬁ

OcymecTBiaTh 6ubnmorpaduyeckoe onucanme
MUKPOKOTIHI/MUKPO(DHUIBMOB, BECTH X WHIUBUIYATLHBIA M CyMMapHBIT
y4er

Mcrnob30BaTh TEXHOJIOTHH JOJITOBPEMEHHOT'O XPaHEHUS apXUBHBIX
MUKpOhOpM

Vcnonp30BaTh TEXHOIOTHU CO3JIAHHSI CTPAXOBBIX MHUKPO(GOPM C
onr(poBaHHBIX (ailJIOB JOKYMEHTOB

OTtOupaTh U MOATOTABINBATH JOKYMEHTHI K OIIU(POBKE

PaboTaTh Ha anmaparax o pPOBKU JOKYMEHTOB

OcCymIecTBISITH KOHTPOJIb KauecTBa MU(PPOBBIX KOMHI
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Bectu yueT mudpoBbIX KONl TOKyMEHTOB, OCYIIECTBISTH X
KaTaJOTU3aLUI0 U UHIEKCUPOBAHUE

ObecnieunBaTh XpaHeHHE TUPPOBBIX KOMUI TOKYMEHTOB

Pa3pabateiBaTh periiaMeHTUPYIONIUE JOKYMEHTHI IO MUKPOKOTIHPOBAHHUIO U
o poBke OMOIHOTEYHOTO hOoHAA

CocTaBnsATh MJIAHBI U OTYETHI IO OCYIICCTBICHUIO MUKPOKOIIUPOBAHUS U
oIu(POBKE TOKYMEHTOB

Hcnonp30BaTh TEXHOJIOTUU PabOTHI C aBTOMAaTU3UPOBAHHON OMOIMOTEUHO-
MH(POPMALIMOHHOM cUCTeMOM OMOIOTEKH, HU(PPOBBIE TEXHOJIOTHU U
TEXHUYECKHE CPECTBA B IpoIeccax padoThl IO MUKPOKOIIMPOBAHUIO U
orupoBKe OMOIHOTEYHOTO hOoHAA

HeoOxonuMble 3HaHUS

OcHoBbI OuOIMOTEKOBEACHUS, ONOIMOTpadOBEICHUS, TOKYMEHTOBEACHHUS,
KHHUTOBEJICHUsI, THPOPMATUKU

HopMmatuBHbIe mpaBoBbI€ aKThI 10 OUOIHMOTEYHO-UH(POPMALTTOHHO
JIESTEIIBHOCTH, CO3JJAaHHIO SJIEKTPOHHBIX JOKYMEHTOB, paboTe ¢ peAKUMU
U3JIAaHUSIMU M KHIDKHBIMH TaMSITHUKaMH, HHQOpPMallMOHHON 6€301acHOCTH,
3al[UTe aBTOPCKOTO MpaBa B IUPPOBOI cpeiec U MHTEIICKTYaTbHOM
COOCTBEHHOCTH

Kpurepuu or6opa JOKYMEHTOB /1151 MUKPOKOITUPOBaHHUS

AnnapaTHoe obecrieueHue IIPOLCCCOB MUKPOKOIIMPOBAHUA NOKYMCHTOB

Tumnbl 1 BUABI MUKPOKOIIUH/MUKPO(DUIEMOB

TexHonornyeckre Npouecchl M3rOTOBICHUS U UCIIOJIB30BaHUs MUKPOPOPM
Pa3JIMYHBIX TUIIOB U BUIOB

CranzapThl U YCIOBUS XpaHEHUs] MUKpodopM

[IpaBuiia u TexHOJIOTHA NIEpeiadyl MUKPO(GOPM B TOCYIapCTBEHHBIE OPTaHbI
pPErucTpalyy U XpaHEHUs

Kpureprun or6opa TOKYMEHTOB /ISl OLU(PPOBKU

NHCTPpYyKTHBHO-TEXHOJIOTHYECKUE JJOKYMEHTHI 10 OIU(BPOBKE
oubroTeyHoro GhoHa

AnmapatHo-TporpaMMHoOe oOecrieueHue mporiecca onuppoBKU
OoubroTeuHoro GhoxHa

dopmartsl, HCTIONb3yEeMble J1JIs1 OLU(POBKHU JOKYMEHTOB

TexHonornueckuit mpouecc ouppoBKH TOKYMEHTOB

[IpaBuiia yuera 1 XpaHeHUs HU(GPOBBIX KOMUN JOKYMEHTOB

HopwMmebl npodeccronanbHON OMOIHMOTEYHON ITUKH U KOPIIOPATUBHON
KYJIBTYPBI

Jlpyrue xapakTepuCTUKU

BrImonHsieTcs cCenuanucToM o0 MUKPOKOTTMPOBAHUIO U OITU(POBKE
JIOKYMEHTOB

3.4. O0o0menHas TpyaoBasi QyHKIUsA

Karanoruzauus JOKyMEHTOB, BECHUE YpoBeHb
Haunmenosanue Kon D 6
CIIPABOYHO-IIOMCKOBOI'O aIlrapara KBaHHq)HKaHHH
IIpoucxoxnenue
. . 3auMCTBOBAHO U3
00001IeHHOH TPYI0BOI OpuruHan X
OpUTHHAJIA
GbyHKIIIN
Kong PeructpaunoHHbii
OpHUTHHAJIA HOMEDp
o ECCHOHATHFHOTO
CTaHgapTa
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Bo3moxHBIE
HAaUMEHOBaHUS
JIOJDKHOCTEH,
npodeccuit

bubnmorekapb-karaaorusarop
Benymuit 6ubnmnoTekapb-KaTaaoru3aTop
I'maBHBII OMOTHMOTEKAPb-KAaTAIOTU3aTOP

TpeboBanus k
00pa3oBaHMIO U
00y4eHHI0

Bricuiee oOpa3oBanue — 6akanaBpuaT
WIIN
Bricuiee o6pa3oBanue (HenpoduibHOE) — 6aKkagaBpuaT U JONOIHUTEIbHOE

npodeccroHanbHOe 00pa3oBaHuE — IPOrPaMMBbI ITOBBIILIEHUS KBaTU(UKALIUH,
IporpamMMbl po(hecCHOHAIbHONW NepenoArOTOBKU O NPO(HIIIO AEATEIbHOCTU

TpeboBanust K ONBITY
MIPAKTUYECKON pabOThI

Jlis TOTHKHOCTH «BeAyIIUI OUOIMOTEKaph-KaTalOTU3aTop» — CTaX paboThI B
JOJDKHOCTH OMOIMOTeKaps-KaTanoru3aropa He MEHee 0JTHOrO To/1a

JIJ1s TOTKHOCTH «TJIaBHBIN OMOIMOTEKapbh-KaTaloru3aTop» — CTaXx paboThl B
JOJDKHOCTH BelyIero OMOIMoTeKaps-KaTaJloru3aTopa He MeHee TpeX JIeT

Oco0Oble ycioBHst
J0TycKa K paboTte

HApyrue
XapaKTCPUCTHKHU

Pexomenyercst JonoIHUTEIbHOE IPOQECcCHOHATIbHOE 00pa3oBaHUE —
[IPOTPaMMBbI MOBBIIICHUS KBATHU(PHUKAIIMN TI0 TIPOQPHITIO AEATEIBHOCTHU (HE pexe
OJTHOTO pa3a B TPH roia)

Z[OHOJ'IHI/ITGJILHBIG XapaKTCPUCTHKU

HaumenoBanue 6a30B0ii rpynisbl, JOIKHOCTH
HaumenoBanue nokymeHTa Kon
(mpodheccun) WM CTIETUATIEHOCTH
OK3 2622 Coenuanuctsl OMOIIHOTEK
EKC - bubnnoTekapp-KaragoruzaTop
OKCO 8.51.03.06 bubnuoreuno-undopmanonHast 1esTeIbHOCTD

3.4.1. Tpynosas pyHKUUSsA

Hanmenosanune

IIpoucxoxaeHue Tpy10BOM
GbyHKIHH

AHaIUTHKO-CHHTETHYECKAst 00paboTKa Ypoeib
Kon | D/01.6 | (momyposens) 6
AOKYMCHTOB KBaJM(UKAIIT
Opuru=aan 3anMCTBOBAHO U3 OpUTHHANIA
Kon PerucrpanuoHHsiit
OpUrHHaIa HOMeEp
IpodeCcCHOHANBEHOTO
cTaHaapra

TpynoBeie 1encTBUS

CocraBnenue 6nbmorpaduaeckoro onucaHus MeYaTHBIX JIOKYMEHTOB

Cocrapienue Ou0aIuor pa(bI/I‘{eCKOTO OIMCAHM SJICKTPOHHLIX JOKYMCHTOB

Vcnonb30BaHuE HAIMOHAIBHBIX aBTOPUTETHBIX (ailioB / HOPMATUBHBIX
3aIMce Py COCTaBICHUHN OMOIHOTpadUIecKOro OMMCAHUS TEYaTHBIX U
JIEKTPOHHBIX JOKYMEHTOB

HHI[CKCHpOBaHI/Ie MEYATHLIX W 3JICKTPOHHBLIX JOKYMCHTOB

AHHOTI/IpOBaHI/IC u pe(bepI/IpOBaHI/Ie MCYATHBIX M 3JICKTPOHHBIX JOKYMCHTOB

Heobxomumbie ymeHMs

Hcnonb30BaTh METOIUKU U IIU(PPOBbIE TEXHOJIOTUU aHATTUTHKO-
CHHTETHYECKON 00pa0OTKH MEYATHBIX M AJIEKTPOHHBIX IOKYMEHTOB, B TOM
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YHCIie METaIaHHBIX, IJIS1 COCTaBJICHHs OMOINOTpadUIeCcKOro ONMUCAHHUS,
WHICKCUPOBAHUs, aHHOTUPOBAHUs, pehepupoBaHus

Hcnonb30BaTh (hOpMaThI AICKTPOHHONW/ MAITUHOYUTACMOMN
KaTaJIOTM3alMOHHOW 3aITUCH Ha TICYaTHBIC U JJICKTPOHHBIC TOKYMEHTHI

PaboTath ¢ cucTemMoii HAMOHATBHBIX aBTOPUTETHBIX (haiIIOB/HOPMATHBHBIX
3anucei

PaboTaTh ¢ 6ubanoTeuHo-6ubauorpaduuecKuMu KiaccuGUKaImOHHBIMHU
CUCTeMaMH, pyOpuKaTopamu, HHGOPMAIMOHHO-TIOUCKOBEIMH Te€3aypyCcaMu

ITpuMeHATH METO bl HTHPOPMALIMOHHOTO aHAJIN3a TEKCTOB B IpoLEeccax
AHAJTMTUKO-CUHTETHYECKONW 00pa0OTKU MEYaTHBIX U 3JICKTPOHHBIX
JIOKYMEHTOB

Heo6xonnmele 3HaHMS OcHoBbl 6uOIHMOTEKOBEICHUS, ONbIMOrpadoBeieH!s], TOKYMEHTOBEICHUS,
MHPOPMATHKH, TEOPETHUECKNE OCHOBBI aHATUTHKO-CHHTETUIECKOM
00paboOTKH JOKYMEHTOB

HopMmaTtuBHbIe paBoBbI€ aKThI 110 OUOIMOTEUHO-UHPOPMAIIIOHHOM
JESITeTbHOCTH, HHPOPMALMOHHOM O€30MaCHOCTH U 3aIINUTE
MHTEJJICKTYaJIbHOM COOCTBEHHOCTH

CranaapTel OMOIHOrpadUIECKOro OMMCAHUS IEYATHBIX U JIEKTPOHHBIX
JIOKYMEHTOB, HHJICKCHPOBaHWs, aHHOTUPOBAHUS, peepUPOBAHHUS, CO3TAHHS
METaTaHHBIX

BI/I,Z[LI 1 MCTOAUKH 6I/I6J'II/IOl"pa(I)I/I‘{eCKOFO OIIMCaHMs IICYATHBIX 1
OJICKTPOHHBIX JOKYMCHTOB, HIOPAAOK M ITpaBHJid €ro COCTABJICHUIA

cDOpMElT]E:I 3H€KTpOHHOI71 (MaMHHOQHTaCMOﬁ) KaTaHOFI/I3aI_IHOHHOI>’I 3aliucu
Ha NNCYATHELIC U 3JICKTPOHHBIC JOKYMCHTBI

HanmonansHblii KOMMYHHKATUBHBINA (hOpMAT MPEICTaBICHHUS aBTOPUTETHBIX
/HOpPMaTHUBHBIX 3anHCen

MGTOI[I/IKI/I, TCXHOJIOTHMHU U 3Tallbl THACKCUPOBAHUA NOKYMCHTOB!
NpeaAMETU3aAINH, CUCTCMATH3aIllNN

JluarBUCTHYECKHE CpescTBA OMOIMOTEYHO-UH(POPMAITMOHHOMN
JIeATEITbHOCTH

TenaeHMy pa3BUTHs TYMaHUTAPHBIX, TOUHBIX U €CTECTBCHHBIX HAYK,
XYJI0)KECTBEHHOH JINTEPATypbl, HICKYCCTBA

Hopwmbl npodeccnonanbHOM OMOIMOTEYHON STUKH

Jpyrue XapakTepuCTHKU | -

3.4.2. Tpynosast pyHkuus
YpoBeHb

Opranuzanys v BEJICHHUE
Haunmenosanue p 1t / a Kon D/02.6 | (momyposens) 6

QJICKTPOHHBIX/TPAAULIUOHHBIX KaTaJIOT'OB KBaJ‘[I/I(l)I/IKaHI/II/I
II K i

POHCXOAICHHAE TPYAIOBOH OpwuruHai 3aUMCTBOBAHO U3 OpPUTHHAIIA
GbyHKIHH
Kon PerucrpannoHnHsli
OopHUTHHaja HOMeEp
IpodeCCHOHANBEHOTO
cTaHgapra

prI[OBI)Ie [[eflCTBH?I Onpez[eﬂeHHe TEXHUYCCKUX, JUHIBUCTUYCCKUX U IPOTPAMMHBIX CPCIACTB

SHCKTpOHHOﬁ KaTaJIoOTu3allnn

OmnpenaeneHue mosiei popmara KaTaJIoru3aluy 1 nHTepderca moucka
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JOKYMCHTOB B 3JICKTPOHHOM KaTaJIorc

Co3nanue Oubanorpaduueckux 3anuceil B COOTBETCTBUU € (hopMaToM
aBTOMATH3HPOBAHHOW OMOIHOTEYHO-UH(POPMALIMOHHON CUCTEMBI
O6ubsmoTeKku

PenaktupoBanue 6ubnanorpadguueckux 3amnucei, KOppeKTHPOBKa 3aIUCEH,
II0JIyYE€HHBIX METOJIOM 3aMMCTBOBAHHUS

CO3I[aHI/Ie CBOAHBIX 3JICKTPOHHBIX KATaJIOI'OB

Cocrasiienne 6u0rorpa@UIeCKUX OMUCAHUN TOKYMEHTOB JIJIs
TPaJAMIIMOHHBIX (KAPTOUHBIX) KATAJIOTOB, KAPTOTEK

PopMHpOBaHNE MACCHBA U PEJAKTUPOBAHNE TPAJAUIIMOHHBIX KaTaJIOr0B

CO3I[3.HI/IG BCIIOMOTI'aTCJIbHOTO ITIOMCKOBOTI'O aIIapara K TpaaAullHOHHbIM
Karajoram

Opranuzaius peTpOKOHBEPCHH TPATUIIMOHHBIX KaTaJIOTOB

CO3I[aHI/Ie HUMUJK-KaTaJIOI'OB

JIoKyMEeHTaIMOHHOE 00ECTIeYeHUE U CITPABOYHO-METOJHYCCKOEC
COIIPOBOJKCHHUE MPOIIECCOB KATAJIOTU3aIIUU

HeobOxonumelie ymeHus

Hcmonp30BaTh TEXHUYSCKHUE Cpe€acTBa aBTOMAaTU3UPOBAHHOI'O pa60qer0
MCCTa KaTaJloru3aTropa

Hcnonb30BaTh METOUKU U TEXHOJIOTUU CO3/IaHUs OMOIHOrpaguueckux
3anucei (OpUruHAIbHBIX, 3aUMCTBOBAHHBIX )

BBO,I[I/ITB 6I/I6J'II/IOI‘pa(1)I/ILI€CKI/Ie 3allMCHU B IXAJIOTOBOM M ITAKCTHOM PEKUMax
C YAAJICHHBIX WJIX JIOKAJIbHBIX TCPMHWHAJIOB

Hcnonb30BaTh GOpMAThl MAIIMHOYUTAEMOM KaTaJIOTU3alMOHHON 3aITUCH:
O6ubarorpadguyecKux TaHHBIX, aBTOPUTETHBIX (aiiiioB,
KJIaCCU()MKALMOHHBIX JTAHHBIX

Hcnonb30BaTh IMHIBUCTUYECKHE CPEICTBA OMOIMOTEYHO-
MH(POPMALIMOHHOM NesITeIbHOCTH

HpI/IMeHSITB MCTOAHUKHU U TCXHOJIOI'MH OpraHn3anuu, BEACHUA U
PCAAKTUPOBAHUA DJICKTPOHHOI'O KaTajaora

Hcnonb30BaTh TEXHOIOTUU PAOOTHI B PeKUMAaX LIEHTPATU30BAHHOM,
KOOIIEPATUBHOM M KOPIIOPATUBHOM KATAJIOTU3alMU, CO3/IAHUS U BEACHUS
CBOJIHBIX JJIEKTPOHHBIX KaTaJIOI'OB

Hcnonn30BaTh MCTOAWKU BEACHUA U PCAAKTUPOBAHUA TPAAULIUMOHHBIX
KaTaJIOT'OB U KapTOTCK

Co3znaBaTh ¥ BECTU CCHUIOUHO-CIIPABOYHBIN ammapar TpaJluluOHHbBIX
KAaTaJIOTOB U KapTOTEK

COSHaBaTB HOPMAaTUBHYIO U METOAUYCCKYIO JOKYMCHTAIHUIO I10
OopraHu3alvy U BEACHUIO BHGKTpOHHLIX/ TPAAUIIUOHHBIX KAaTaJIOT'OB

HeoOxonuMble 3HaHUS

OcHoBbI OMOIMOTEKOBEACHUS, ONOIHOTpadOBEICHUS, TOKYMEHTOBEACHHUS,
WH(GOPMATHKH, KaTaJIOTOBEICHUS

HopmaTiBHBIE TIPaBOBBIE aKTHI IO OMOINOTEYHO-MH(POPMALTMOHHOM
JeSITeTLHOCTH, HHPOPMALIMOHHOM O€30MaCHOCTH U 3aIINUTE
MHTEIJICKTYaJIbHOH COOCTBEHHOCTH

CraHmapThl U MpaBUjia aHATUTHKO-CHHTETHIECKON 00pabOTKY MeYaTHBIX U
AJIEKTPOHHBIX IOKYMEHTOB

DopMBbI M BU Bl OMOJIMOTEYHBIX KaTaJIOTOB

TexHomornaecKmue IMPOLCCChI MAaIIMHOYNTAaCMOM KaTajJoru3annuu

cDOpMEIT]E;I SHGKTpOHHOﬁ /MaIIMHOYUTAEMOI KaTaJIOTU3alMOHHOM 3aliCH

HannonanbHbIN KOMMYHUKAaTUBHBIA (DOPMAT aBTOPUTETHBIX/HOPMATUBHBIX
3anucen

JluarBUCcTHYECKHE cpeacTBa OMOINOTEYHO-UH(OPMAITMOHHOMN
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JACATCIIBHOCTHU

TexHONMOrnu U METOAMKA BEACHUS JJIEKTPOHHBIX KaTaJl0r0B, BKIIOYAs
CBOJTHBIE

Texnonoruu KOpHOp&THBHOﬁ KaTaJOoru3anuun

Meroanka U TEXHOJIOTHS OpTraHu3aIlui U BeJACHUS al(paBUTHOTO U
CHCTEMAaTHYECKOTO KaTajiora

TeXHOIOrHH U CIIOCOOBI PETPOKOHBEPCHUN M KOHBCPTALMK KAaTaJIOI'OB

Texmomorun CO31aHuA UMHJK-KaTaJIOI'OB

OCHOBBI ¥ TEHJEHIIMY Pa3BUTHSI COLIMAILHO-TYMAaHUTAPHbIX, TOUHBIX U
€CTECTBEHHBIX HAYK, XYyJI0KECTBEHHOM JINTEPATypPbl, ICKYCCTBA

HopwMmbl nnpodeccroHanbHON OMOTHMOTEYHON STUKH

JHpyrue xapakTepucTHKU

3.5. O600ménnas TpynoBasi QyHKIUA

bubnuorpaduyeckas u HHPOPMAITHOHHO- VpoBeHb
HaumenoBanue pag (bopman Kon E p 7
AHAIINTUYECCKAsA ACATECIIPHOCTD KBaM(pUKALMH
[Ipoucxoxnenue
N . 3anMCTBOBAHO U3
00001IeHHON TPYTOBOI Opurnnan X
OpUTHHaJIa
GyHKIHH
Kon PerucrparimoHHsIit
OpUTHHAJIa HOMED
npodecCHOHANBHOTO
CTaHjapra
Bo3moskHbIe bubnuorpad
HAaUMEHOBAHUS Benymwmii 6ubamnorpad
JIOJ>KHOCTEH, ['maBHBI OMOIHOTpad
npodeccuit bubnuorpad-skcnept no unppoBeIM pecypcam

Crneunanuct mo OubIMoTeYHO-UH(POPMALIMOHHOMY KpaeBeAECHUIO
['maBHBIN crieUAIUCT 10 OMOIMOTEUYHO-UH(POPMALIMOHHOMY KPAEBEJICHUIO

TpeboBanus
00pa3oBaHUIO U
00y4eHHIO0

Beiciiee oO6pa3oBaHue — 6akanaBpuaT

NI

Briciiee o6pa3oBanue (HenmpodmibHOe) — 6aKkamaBpuaT U JOMOJHUTEIHHOE
npodeccronaabHOE 00pa30BaHUE — TPOTPAMMBI TIOBBIIEHHS KBATH()UKAIHH,
pOrpaMMBbl MPO(eCCHOHATFHON IEPENOArOTOBKY 10 TPOPHITIO ACITETHHOCTH
NI

Beiciiee oOpa3oBaHe — MarucTparypa

Bricmiee o6pa3oBanue (HempopMIbHOE) — MarucTpaTypa u JIOTOJIHUTEIEHOE

npodeccroHaabHOE 00pa3oBaHKUe — MPOTPaMMBbI MOBBILICHUS KBaIU(pUKaLNY,
porpamMMbl MPo(heCCHOHATEHOM MEPENOrOTOBKH MO MPOPHITIO AEITEITHHOCTH

TpebOoBaHus K OMBITY
MPaKTUIECKON pabOTHI

JInst TOIKHOCTH «BeAyIuii Onbnuorpady MariucTpaTypa Wi CTax paOboThl B
JOJDKHOCTH Oubnuorpada He MEHee OJTHOTO ro/ia

J1J1s TOMKHOCTH «TJIaBHBIN Oubnuorpad» crax padoThl B TOMIKHOCTH
Beymero oubnuorpada He MEHEE TPEX JIeT
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Jnist nosmkHOCTH «Onbnuorpad-3KenepT 1o uudpoBeIM pecypcam»
MarucTpaTypa Wi CTaX paboThl B TODKHOCTH OuOimorpada He MeHee MATH
Jer

J1J1s1 TOJDKHOCTH «TJIaBHBIH CHIEIHATNCT IO OMOIMOTEYHO-MH(POPMAITMOHHOMY
KpaeBeJICHUIO» CTaX paObOThI B JOJHKHOCTH CIICIIUATIICTA MO OMOIMOTEUHO-
MHQOPMALMOHHOMY KPaeBEJCHUIO HE MEHEE TPEX JIET

Oco0bIe ycioBust
JIOIyCKa K paboTe

Hpyrue
XapaKTEepPUCTUKHU

Pexomenayercs monosHuTensHOE MpodeccuoHaabHOe 00pa3oBaHue —
MIPOrPaMMBbI MOBBIIIEHUS KBATU(DUKAIIMH [0 MPOQPIITIO NEATEIBHOCTH (HE pexe
OJIHOTO pa3a B TPH I'0Ja)

JlononHUTEIbHBIE XapaKTEPUCTUKH

HaumenoBanue Kox HaunmenoBanue 6a30Boii rpymiibl, JOTHKHOCTH
JIOKyMEHTA (mpodeccun) WK crenuaibHOCTH
OK3 2622 CrnenuanucTsl OM0IMOTEK
EKC - bubnuorpad
['maBHbBII OUOIHOTpad
OKIIATP 20313 bubnuorpad
20647 ['maBHBII OMOIHOTpad
OKCO 8.51.03.06 bubnroreuHo-uHPpOpMAIIMOHHAS JESTSILHOCTD
8.51.04.06

3.5.1. Tpynosas ¢pyHKuus

HaumenoBanue

[Tpoucxoxaenue Tpya0Bor
dyHKIIH

CnpaBouHo-Oubnuorpadpuieckoe YpoBeHb
00cTy)KMBaHWE B CTAIHOHAPHOM U Kox | E/01.7 (moLypoBEHSE) 7
JIUCTAHIITMOHHOM peKUMax KBaIMpUKaLIH
HNMCTBOBAaHO U
Opurmman X 3auMCTBOBAHO U3
OpHUIMHaja
Kon PerucrparuonHsIit
opurnHaja HOMCD
poheCCHOHATHHOTO
cTaHaapTa

TpynoBeie nelcTBUA

[Tpuem u 06paboTKa 3arpocoB Ha MOUCK OnbOIMorpadIecKkoi u
¢dakrorpaduveckoit HHGOPMAIMK B CTAIIMOHAPHOM M TUCTAHITHOHHOM
peKuMax CrpaBoOYHO-OMOIMOrpaduIecKoro 00CITyKUBAHHS

Onpenenenue 6a3p1 OubIUOrpaduueckoro/ pakrorpapuueckoro MOUCKa,
BBISIBIICHUE PEJIEBAHTHBIX HHPOPMAIMOHHBIX PECYPCOB IS YIOBICTBOPEHUS
3aIIpOCOB IOJIb30BATENS

[Tonck nHGOPMAIIMOHHBIX PECYPCOB TI0 3aMPOCY MOIH30BATENS C
MCIOJIb30BaHUEM CIIPABOYHO-TIOUCKOBOTO ammapaTta OuOInoTexw,
CBOJHBIX/KOPITOPATUBHBIX KATAJIOTOB, AJIEKTPOHHBIX OMOIMOTEK, TOMCKOBBIX
CEPBUCOB UH(DOPMAITMOHHO-TEICKOMMYHHUKAITMOHHON ceTh « HTepHET»

Brimonaenune 6ubauorpaduueckux CrpaBokK 10 3aMpocy MOJIb30BaTENS B
CTaIMOHAPHOM M JUCTAHIIMOHHOM PCXKHUMaAX

KoncynbTupoBaHue Mop30BaTeNei B Mpoleccax CTaluOHApHOTO U
JTMCTAaHIIMOHHOTO CTIPaBOYHO-O0MOIMOrpadudeckoro 00CIyKUuBaHHS

Opranu3zanus, BeeHue U Y4€T (OH/a BHIIOJIHEHHBIX CIIPABOK B
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3JIEKTPOHHON/TPaUIIMOHHOM hopme

Opranu3aius 0OpaTHOM CBSI3U C TIOJTB30BATENSIME B LIEJISAX aHATH3a
PEIEeBAaHTHOCTHH PE3yJIbTATUBHOCTH CIIPABOYHO-OMOIHOTrpaduIecKoro
00CITy)KMBaHUS

HeoOxonumeie ymeHUst

OcymiecTBISITh MPUEM U YTOUHEHHE 3aIIPOCOB TOJIH30BATENICH Ha
o6ubnuorpaduyeckyro u gakrorpapuueckyro HHGOPMAIHIO B CTAIIMOHAPHOM
Y IUCTAaHIIMOHHOM PEKUMax

OcymiecTBIsSITh BEIOOP MHPOPMAITMOHHO-TIOMCKOBOM CHCTEMBI U OTIPEICTISATh
ONTUMAaJIbHBIN MTyTh NOMCKA OTBETA, PEJIEBAHTHOI'O 3aPOCY MOJIb30BATESA

Hcnonn3oBaTh MCETOJHUKH U TCXHOJIOIMH BBIIIOJTHCHUA 6I/I6JII/IOFpa(1)I/I‘~I€CKI/IX,
(l)aKTOFpaq)I/ILICCKI/IX, AHAJIUTUYCCKUX, MCTOJNYCCKHUX CIIPABOK

Ocy1ecTBISITh MOMCK O JIeMEHTaM OHOIorpadpuuecKoro onucaHus,
KJIIOUYEBBIM CJIOBaM, NPEIMETHBIM pyOpUKaM, KI1acCUPUKALIMOHHBIM
MHJEKCaM, B TOM YHCJIE C UCIOJIb30BAHUEM CETEBBIX HHPOPMAIIMOHHBIX
PECYPCOB U ANEKTPOHHBIX OUOINOTEK

CocraBnars 6ubauorpapuueckre onucaHusi JOKyMEHTOB Pa3HbIX TUIIOB U
BUJIOB: NIEUATHBIX, JICKTPOHHBIX Ha (PU3MUECKUX HOCUTEIAX,
WHCTaJUTMPOBAHHBIX, JIOKAIBHOTO U CETEBOTO PACIIPOCTPAHEHHS, B TOM YUCIIC
MYJbTUMEIUIHBIX

CTpyKTypHpOBaTh, PAaHKHPOBATh, 00pabdaThIBaTh U MPEICTABIATD
PE3yNbTAThI IOMCKA, B TOM YHCIIE C IPUMEHEHHEM OMOTMOMETPHUYECKHIX
METOJI0B

Hcnonws3oBaTh (l)OpMBI 1 MCTOABI CBA3bIBAHUA U CBCPThIBAHUA I/IH(bOpMaI_[I/II/I,
B TOM YHCJIC TUIICPTCKCT, THIIEPCChLIKA, MECTaJaHHBIC

Hcnonb30BaTh METOIUKHA U MHPOPMAITUOHHO-TIONCKOBBIE CHCTEMBI
i GepeHIMPOBaHHOTO CITPABOYHO-OMOIMOTPaPUIECKOTO 00CTy KHBAHUS
poeCCUOHATBHBIX Chep AeSITETHHOCTH

[TpuMeHsTH TUQPOBBIE TEXHOJIOIHU BO BCEX MPOIIECCAX CIIPABOYHO-
oubnmorpaduyeckoro o0CITy)KUBaHUs MTOJIb30BATEINEH

OcCyIIeCcTBIIATh YUET M aHAJIHU3 PEe3yJIbTATUBHOCTH CIIPABOYHO-
oubrorpadguueckoro 00CITy)KHBaHUSI B CTAIIMOHAPHOM M JUCTAHIIMOHHOM
pEeKHMaXx, B TOM YHCIIC Ha OCHOBE OpraHU3allMi 0OpaTHOU CBSI3H C
M10JIb30BATEISIMU

HCO6XOI[I/IMBIC 3HaHUA

OcHoBbl 6MOMOTEKOBEICHUS, OnbIHOrpadoBeieHNs, JOKYMEHTOBEICHHS,
nH(pOpMaTUKH, HHPOPMALIMOHHO-OUOIHOrpadUIeCcKOil 1eITeNbHOCTH

HopmatuBHbIE TpaBOBbIE aKThl IO OMOINOTEYHO-MH(DOPMAITIOHHON
NeSITeNIbHOCTH, 3alIUTEe NHTEIUIEKTYaJIbHON COOCTBEHHOCTH U MEPCOHATIBHBIX
JAHHBIX 3aIUTE aBTOPCKOTO MpaBa B IUPPOBOH cpesie, MHTEIEKTYaIbHOM
COOCTBEHHOCTH, IEPCOHANIbHBIX JaHHBIX

Teopusi, opranuszanus u Mmetoauka 6udnuorpaduyeckoit, UHHOpMaIMOHHO-
aHAJUTUYECKOHN IESITENLHOCTH OMOINOTEK

CrpaBouHo-0ubIHOrpaduueckoe odcyxuBanue nudhepeHInpOBaHHBIX
TPYIIII [TOJIb30BATENEN

[udpoBsie TEXHOJIOTHH U UX IPUMEHEHHUE B MTPOIECCaxX MOMCKa, 00padoTKH,
aHaJIN3a, CTPYKTYPUPOBAHMUS M NIepe/iaud JJOKYMEHTOB U JJAHHBIX

Knaccudukanus Oubmuorpadudeckux u pakrorpa@uIecKux 3ampocoB
M10JIb30BaTENEH U BBIIOJIHIEMbIX CIIPABOK

Buapl u MmeTonb ”HGOPMAITMOHHOTO TTOMCKA, B TOM YHUCJIE B CETEBBIX
MH(OPMAILIMOHHBIX pecypcax

TexHonoruu npreMa 1 BIMOJTHEHNU HH()OPMAIIMOHHBIX 3aIPOCOB
M0JIb30BATENICH, B TOM YHUCIIE C UCTIOIh30BAaHUEM U(PPOBBIX TEXHOJIOTUI
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MeTo/IbI ¥ TEXHOJIOTHH TTOVCKA TI0 dJIEMEHTaM OuOimnorpadudeckoro
OIMCAaHHMS, KJIFOUYEBBIM CIIOBaM, IIPEIMETHBIM PYOpHKaMm,
KJIaCCU(UKALMOHHBIM UHIEKCAM

CrannapTsl 1 npaBuia 6uGIHorpadguIecKoro onucaHus Ne4YaTHbIX U
ANEKTPOHHBIX TOKYMEHTOB Pa3HbIX TUIIOB ¥ BUJIOB, IPECTABICHUS
MeTaJIaHHbIX

CripaBOYHO-TTIOMCKOBBIN armapaTt OMOINOTEKH, TOMCKOBBIE CEPBUCHI
KpyIHEeUIuX OUOINOTEK, OTPaCIeBhIX HHPOPMAIIMOHHBIX [IEHTPOB,
HaIllMOHAJIBHBIX U TJIOOAIBHBIX CETEBBIX PECYPCOB

OCHOBBI ¥ TEHJEHIIMH Pa3BUTHS COLIMAIIBHBIX, TyMaHUTAPHBIX, TOUHBIX U
€CTECTBEHHBIX HAYK, Xy/I0KECTBEHHOM JINTEPATypPbl, ICKYCCTBA

Hopwme! npodeccronanbHol OMOIMOTEYHON ITUKU

[pyrue xapakTepuCTUKU

3.5.2. TpynoBasi pyHKumst
NudopmanmonHnoe o0cyKuBaHUE B YposeHs
Harmenosanne CTAIHOHAPHOM M QHCTAHIMOHHOM PeXnMax | KOA E/02.7 (mozyposen) 7
KBaTH(pUKAITIH
IIpoucxoxaenue TpyaoBon o X 3aMMCTBOBAHO U3
QyHKIIH puriHar OpUrHHaJIa
Kon PerucrpanuonHslit
OopurnHaja HOMCED
po¢heCCHOHATHHOTO
cTaHaapra

TpynoBeie 1elcTBUS

Wzyuenue/BrisiBNeHIEe HHPOPMALIMOHHBIX TTOTPEOHOCTEH OTIEIBHBIX
COLMAJIBHBIX M PO ECCUOHATIBHBIX IPYIII N0JIb30BaTENeH

Ornpenenenne pecypcHOM 0a3bl I OpraHu3aui HHHOPMAITHOHHOTO
00CTY)KUBaHUS B CTAIIMOHAPHOM M IMCTAHIIMOHHOM PEKHMAX

OcymectBienue qudhepeHInpOBaHHOTO (MHINBUYaIBHOTO, IPYIIIOBOIO)
UH(POPMHUPOBAHUS OTAETBHBIX KaTErOpUil MOJIb30BaTeNIel B CTAIIMOHAPHOM U
JIMCTAHIITMOHHOM peKHMaXx

Opranuzanus MaccoBoro WH()OPMHUPOBAHMSI ITOJIH30BATEIIEH B CTAIIMOHAPHOM
Y JUCTAHIIMOHHOM PEXUMAX

[IpoBenenne MaccoBBIX HH(GOPMAITMOHHBIX MEPOTIPUATHIA JJIS1 OTACTBHBIX
KaTeropui nosib3oBatesieil OuOINOTEKH

[TpoBeneHne KOHCYNbTaUN U MEPONPUATUI MO (POPMUPOBAHUIO
UH(OPMALIMOHHOM KYJIbTYphI 0JIb30BaTeIe OMOIMOTEKH

IIpenocraBiieHne JOCTyIAa U KOHCYJIbTUPOBAHKE T10 MOJIB30BAHUIO HHTEPHET-
pecypcamu, PeJoCTaBIIOIMMH FOCy1apCTBEHHbIE, 00pa30BaTEeNIbHbIE,
COLIMAJIbHBIC YCIIYTH, APXUBHBIE TOKYMEHTHI

[IpenocraBnenne MHGOPMAITMOHHBIX YCIYT B IIOMOIIb HAyYHON, TBOPUYECKOH,
00pa3oBaTeNbHOW, HHHOBAIIMOHHOM IS TETFHOCTH MOJTb30BaTEICH
OMONMMOTEKH: perucTpaius u padoTta ¢ 00bEKTaAMU MHTEIIEKTYaIbHON
coOCTBEHHOCTH, 0(hOPMIICHHE HAYUHBIX PaOOT, ICTIOHUPOBAHUE PYKOITHCEH,
IPOBEpPKa TEKCTA Ha 3aMMCTBOBAaHMS; HH(POPMALIMOHHAS TOJIEPKKA U
CONPOBOXKJICHNE HAYYHBIX HCCICIOBAaHUI

[IpenocTaBnenue ycayr Mo MPOBEICHUIO TOUCKa ONOIMOMETPUIECKOM
UHPOPMAIIUN B HAYKOMETPHUYECKIX aHATTUTHICCKUX CHCTEMAX, 110
1y OJTMKAIMOHHBIM PEHTHHTaM; OCYIIECTBJICHUE OMOIHOMETPHUUECKOTO
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MOHUTOPHUHTA

OT160p, OIIEHKA 1 UCII0JIb30BAHUE PECYPCOB OTKPHITOrO JOCTYIIA,
KOHCYJIbTHPOBAHHUE MTOJIb30BATEICH MO CEPBUCAM M PECypcaM OTKPHITOTO
JIOCTyTIa

[IpenocraBrnenue cuenuaaTu3uPOBAHHBIX HH(OPMALIMOHHO-aHAIUTHYECKUX
YCIIYT IO 3apocaM MHIUBUAYJIbHBIX MOJb30BATENICH U OpraHu3alui

Coznanue ycinoBuii 111 HH(HOPMALIMOHHOTO CaMOOOCITyKUBaHUS
OJIB30BAaTENEH OMOINOTEKH

Opranuzanus 0OpaTHOU CBSI3U C MOJIB30BATEISIMH, YUET U aHATIN3
pPe3yJIbTaTUBHOCTU (HOPM U METOJI0B MH(POPMAIIMOHHOTO 00CITYKMBAHHUSI

Heo6xonumele ymeHuUst

Hcrnonbs30BaTh COMOJIOTMYECKUE U MAPKETUHIOBBIE METObI U3YUYEHUS
MH(POPMALMOHHBIX MOTPEOHOCTEN peanbHbIX U MOTEHIHAIbHBIX
110JI30BATENCH, B TOM YHCIIE C IPUMEHEHHEM IIU(PPOBBIX TEXHOJIOTHI

OcyiecTBisATh IpueM 1 00paboTKy 3aIpOCOB MOJIb30BATENIEH HA
MH(GOpPMaLlMOHHOE O0CITYKMBaHUE B CTALlMOHAPHOM U JUCTAHLIHOHHOM
pexrUMax

Hcmons30BaTh METOJBI I/IH(l)OpMaIII/IOHHOFO IMOMCKa I10 pa3JInIHbIM
IMOUCKOBBIM ITapaMCTpaM B TPAAUIIMOHHBIX U CCTCBbIX HH(pOpMaLII/IOHHBIX

pecypcax

Hcnonb30BaTh TEXHOJOTHH MPEOCTABICHUS YCIyT UHIMBUIYaIbHOTO,
rPYIIOBOIO U MAacCOBOTO HHGOPMHUPOBAHHUS

M cronb30BaTh METOIMKH M TEXHOJIOTUH OPraHU3aIluy ¥ TPOBEACHUS
UH(GOPMALIMOHHBIX MEPOIIPUATHI /IS OTACIBHBIX KATETOPHil ITOJIb30BATENCH
OUOIUOTEKU

Oxka3biBaTh HH(OPMALIMOHHBIE YCIYTHU C MOMOIIBI0 HH()OPMAIIMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTUM, OMOINOTEYHBIX CATOB, CETEBBIX
COILIMAJTIBHBIX CEPBHUCOB

[TpumeHsTh cTaHAapTH OMOIMOTpaPUUECKOro OMUCAHUS JOKYMEHTOB Pa3HbIX
TUIIOB U BUJIOB

Hcnonb3oBathk cpeacTBa HHOOPMAITMOHHOTO MTOKCKA, SKCTPAruPOBAHUS
JJOKYMEHTOB U JIAHHBIX U3 3JIEKTPOHHBIX, B TOM YHCJIE CETEBBIX, PECYPCOB

PaboraTs ¢ oHnaiiH cepBucamMu U HH(GOPMALIMOHHBIMU PECYpPCaMU OPTaHOB
rOCYyIapCTBEHHOW U UCTIOJIHUTEIBHOM BJIACTH, OPraHU3alui
COLIMOKYJIBTYPHOM Chepbl

PaboTtatk ¢ 371eKTPOHHBIMHU HAIIMOHATBHBIMHU M MEXTYHAPOTHBIMU
PETUCTPAIIMOHHBIMHI U UH(POPMAIIMOHHO-aHAIUTHYECKUMHU CUCTEMAaMH, B TOM
YHUCJIe HAYYHOTO IUTUPOBAHUS U JICTIOHUPOBAHUS JOKYMEHTOB; ITOJIH30BATHCS
i poBbIMU TUTATGOPMAMH HAYYHOW HHPOPMAITHH, ONOITHOMETPUIECKUMH H
HAYKOMETPUIECCKIMH CEPBUCAMU

PabGorats ¢ pecypcaMu OTKPLITOI'O JOCTYIIA U OTKPLITBIX HAHHBIX

Hcmons30BaTh III/I(i)pOBBIe, B TOM YHCJIIC MYHBTHMCHI/II;’IHLIG, TEXHOJIOTUHU IIPHU
IMPOBCACHUHU MaCCOBLIX I/IH(bOpMaI_II/IOHHLIX MCpOHpI/IHTI/Iﬁ

OpranuzoBbIBaTh 0OPAaTHYIO CBS3b C TOTPEOUTEIIMU HHPOPMAIIHOHHBIX
yCIIYT, B TOM YHCJI€ C IOMOIIBIO CETEBBIX IUIONIAI0K OUOINOTEKH

Brnaners MeTouKoM yueTa u aHaIM3a pe3yJbTaTUBHOCTH CTALlMOHAPHOTO U
JMICTaHIIMOHHOTO MH(POPMAIIMOHHOTO 00CITY>)KHBaHUS TIOJIb30BaTeNICH

Heo0OxoauMeie 3HAHUSA

OcHoBbI 61OIMOTEKOBEICHNS, OUOIMOrpadoBeieHNs, TOKYMEHTOBEICHUS,
nHopmMaTuKH, THPOPMAITMOHHOTO MAapKETHUHTa, OUOTMOMETPHUH,
HAaYKOMETPHH, TEOPUH COLUAIBHBIX KOMMYHHUKALUI

OCHOBBI TOCYTAPCTBEHHOH TTOJIUTUKH B cpepe KyIbTyphl, HAYKHA U
00pa3oBaHMs, HOPMATHUBHBIE MPABOBBIEC AKTHI 0 OHOIHMOTEYHO-
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UH(POPMALIMOHHOM e TeTbHOCTH, UHPOPMALIMOHHOM O€30M1acHOCTH, 3aIIUTE
aBTOPCKOTO TpaBa B IU(POBOI cpesie, HHTEIUIEKTYIbHONH COOCTBEHHOCTH,
HePCOHATBHBIX JAHHBIX

TeOpI/IH, opranuzanusi, MCTOAUKH U TCXHOJIOTUU I/IH(l)OpMaI_II/IOHHOFO
06CJ'IY)KI/IBaHI/I$I B CTAHMOHAPHOM W JUCTAHIIMOHHOM PCIKHUMAX

Conuonornyeckue 1 MapKEeTUHIOBbIE METOIbl H3yUeHUS HHPOPMALIMOHHBIX
NOTPeOHOCTEN pa3IMYHbIX IPYII M0JIb30BaTeNei

Hndopmanmonnas nappacTpykTypa o0miecTa, HHOOPMAIOHHBIE PECYPCHI
r7100aJIbHBIX M HAIIMOHAIBHBIX CETEBBIX MOMCKOBBIX CEPBHCOB

CripaBOYHO-TIOMCKOBBII arnmapar OMOIUOTEKH, TOMCKOBBIE CEPBHUCHI
KpyImHEHITX OnOIMoTek/nH(DOPMAITMOHHBIX IIEHTPOB, OTPACIICBBIX,
HAIIMOHAJILHBIX ¥ TI00ABHBIX CETEBBIX PECYPCOB

Tunossle arOPUTMBI U HHCTPYMEHThI HH(OPMAILIMOHHOT'O ITOMCKA B
JIOKAJIbHBIX U CETEBBIX pecypcax

L[H(I)pOBBIX TCXHOJIOTHMH U UX TPUMCHCHUC B IIpOLCCCax MOUCKA, 06pa6OTKI/I,
aHajn3a, nepcaadn JOKYMCHTOB U JaHHBIX

CranpmapTtsl 1 npaBuiIa OHOIHOTrpapUUECcCKOro OMUCAHMUs JOKYMEHTOB:
[IEYaTHBIX, JJIEKTPOHHBIX, HHCTAJUIMPOBAHHBIX, CETEBBIX JIOKAJIBHBIX U
YAAJIEHHBIX

TexHon0r1M U NpaBoBbIE HOPMBI PAOOTHI € IEKTPOHHBIMU
rOCyJIapCTBEHHBIMH PETUCTPALIMOHHBIMU U HH(POPMALIMOHHO-
aQHAJTUTUYECKUMM CUCTEMaMU, LU(PPOBBIMU IIATPOPMAMU HAYHYHOI
uHpopMannu, OMOIMOMETPUIESCKUMHU U HAYKOMETPHUECKUMHU CEPBUCAMU

TexHosoruu u IMPaBOBLIC HOPMBI pa6OTLI C pecypCaMu OTKPBITOTO JOCTYyIIa U
OTKPLITBIX JaHHBIX

OCHOBBI ¥ TEHJICHIIUY PA3BUTHS COLIMAIIBHBIX, TyMaHUTAPHBIX, TOYHBIX U
€CTECTBEHHBIX HAYK, XYJ0KECTBEHHON JIUTEPATYPBI, HCKYCCTBA

Hopwmeb! npodeccronanbHoi OMOIMOTEYHON 1 MH(POPMAITMOHHOM ITHKH,
KOPITOPATHBHOH KYJIBTYPhI

Hpyrue -
XapaKTCPHUCTUKHU
3.5.3. TpynoBasi pyHkumsi
Coznmanne OubrorpaduIeCcKux, v
aHAIUTUYECKHX, IOJIHOTEKCTOBBIX, POBCHb
Hanmenosanue N 6116 Kox | E/03.7 (ToypoBeHb) 7
MYJIbTHMCIHNHBIX OMOJIMOTCUYHBIX KBaJ‘II/I(l)I/IKaIII/II/I
WH(GOPMAIIMOHHBIX MPOTYKTOB
[Ipoucxoxaenue Tpy10BOH 3anMCTBOBAHO W3
p A pya Opurunan X
QyHKIHH OpHUTHHaJIA
Kon PerucrparmonHsIit
OpUruHana HOMED
npodecCHOHANBEHOTO
cranjapra

TpynoBsie neicTBUS

[TpoexTupoBanue HHGHOPMAITMOHHOTO MPOAYKTa (OnOIHorpadudecKoro
yKa3zaTensi, 0a3bl JaHHBIX, 3JIEKTPOHHOU OMOIMOTEKH, TU(PPOBON KOJUIEKIINN),
OIIpeJIeTICHNE €T0 LEIEBOr0O U MOJIb30BaTEIHCKOI0 Ha3HAUCHHS

OHpeILCHeHI/IC COACPIKATCIIbHBIX, XPOHOJIOI'MYCCKHUX, SA3BIKOBBIX I'PAHUI]
I/IH(l)OpMaI_II/IOHHOl"O IIPOAYKTA, OT60p JOKYMCHTOB U JaHHBIX, B TOM YHCJIC
CCTCBBIX
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AHaJINTUKO-CUHTETHYECKasi 00pabOTKa pelIeBaHTHBIX JOKYMEHTOB, B TOM
yucie oubamorpaduyeckoe onucaHue, aHHOTUPOBaHUE, peeprupoBaHUE,
WH/IEKCUPOBaHHE, IKCTPArupoBaHUe JaHHBIX U (parMeHTOB

ArperupoBaHue, CTPYKTYpHUpPOBAaHUE U IPYNIIUPOBKA KOHTEHTA
UH(POPMALIMOHHOTO MPOAYKTA, CO3[aHNE TIOUCKOBOTO M CIIPABOYHOTO
amnmnapara, B TOM YHCJIe SJIEKTPOHHOM OMOJINOTeKH

Odopmitenne 1 peJaKTHPOBAHNE KOHTEHTAa HHPOPMALIMOHHOTO MTPOAYKTA!
HOATOTOBKA K THPAKUPOBAHUIO, 3aIIMCH HA SJICKTPOHHBIN HOCUTEIIb,
pa3sMElICHUIO HA CETEBbIX IUIONIAKaX OUOIMOTEKH

AkTtyanu3anus HHQOPMAIIMOHHOTO MPOAYKTa, aHau3 3 (HEKTHBHOCTH
UCTIOJIb30BaHUsl, COBEPIIICHCTBOBAHUE C YUETOM MPEIOKECHHIA
II0JIb30BAaTEIECH

HeoOxomumblie ymMeHwMst

Hcnonp30BaTh COLMOIOTMYECKHUE U MAPKETUHIOBBIE METO/Ibl U3YUCHHUS
noTpedHOCTeH B MH(POPMALIMOHHOM MPOAYKTE, ONPEICIATh €ro IeJIeBOe U
M0JIb30BaTEIbCKOE Ha3HAUCHUE

Pa3pabatpiBaTh KOHLENIIHIO, TUTAH-TIPOCTIEKT HH(POPMALIMOHHOTO MPOAYKTA,
OIIPEJEIATh aKTYaJbHbIE METOAUYECKUE U TEXHOJIIOIMYECKUE PELLICHUS

[IpoexTupoBaTh M peaau30BhIBATH IIUKJI CO3IaHUSI M MPOABUKCHUS
MH(GOPMALIMOHHOTO MPOAYKTA

Ocy1iecTBIsTh IEPBUYHBINA U BTOPUUHBIN OTOOP TOKYMEHTOB U IaHHBIX JJIs1
MH(POPMALIMOHHOTO MTPOAYKTA HA OCHOBE YCTAHOBJIEHHBIX KPUTEPHUEB

Hcnonp30BaTh METOIUKY aHATUTUKO-CUHTETHYECKON NIepepaboTKu
JIOKYMEHTOB M JaHHBIX JJIs1 HH()OPMAIIMOHHOTO IPOAYKTa

[TpumensTh LudpoBbIE TEXHOIOTUN (HPOPMUPOBAHUSI KOHTEHTA
UH(POPMALIMOHHOTO MPOAYKTa: cOOp, CUCTEMAaTU3aLUs U IPYIIHPOBKA
JIOKYMEHTOB M JTaHHBIX, CO3/IaHUE TUIIEPTEKCTA, THIIEPCCHIIIOK

Hcnonp30BaTh METOAMKH U TEXHOJIOTUN CO3JaHUS OMOIHOTpaduuecKux u
MH(POPMALIMOHHO-aHAIUTHYECKUX MTPOAYKTOB Pa3IMYHbIX THUIIOB, BUJIOB,
LIEJIEBOI'0 HA3HAYEHMsI B TPAAUIIMOHHOM U 3JIEKTPOHHOM (opMaTe

Hcmons30BaTh MCTOAHWKH U TCXHOJIOTHH CO3JaHUA Q)aKTOFpa(i)I/I‘IeCKI/IX n
MMOJTHOTEKCTOBBIX 0a3 JAaHHBIX PA3JIMYHOTO IMOJIB30BATCIILCKOI'O HA3HAUCHU A

Hcronp30BaTh METOAMKH U TEXHOJIOTHH CO3JIaHUS dJIEKTPOHHBIX OMOINOTEK
U IIUPPOBBIX KOJUISKIIUNA PA3IMYHOTO [IEJICBOTO Ha3HAUCHUS U COJICPIKAHUS

CoznaBaTh MyJBTUMEAUWHBIE IPOTYKTHI C UCIIOIB30BAHUEM PA3INIHBIX
BUJIOB UH(OpMaIMK: TEKCTOBOM, rpadyuyecKoil, ayIMOBU3YaIbHOMH,
QHUMAaLlMOHHOMN

HpI/IMeHSITI) CHUCTEMBI KHaCCI/I(l)I/IKaHI/II/I, cucTeMaTus3anuu, mpeaAMETu3alnm,
T'PYHNIIMPOBKH JOKYMCHTOB M JAHHBIX

PenmaxTrpoBaTh U OCYIIECTBISATH OATOTOBKY HH(DOPMAIIMOHHBIX MPOJTYKTOB
JUTSE TyOJTMKAIIMH, 3aTTUCH HA DJIEKTPOHHBIA HOCUTENb, Pa3MEIICHUS Ha caiiTe
OMOIIMOTEKH

HCO6XOI[I/IMBIC 3HaHUA

OcHoBbI 61OIMOTEKOBEICHUS, OUOIMOrpadoBeieHus], HH(POPMAIIMOHHO-
AHATUTHYECKON JICATEIBHOCTH, IOKYMEHTOBEICHUS, HH()POPMATHKH, TEOPHH
COLIMAJIBHBIX KOMMYHHUKALIUH, FOCYTapCTBEHHOM MOJIUTHKY B chepe
KYJIBTYPBI, HAYKH B 00pa30BaHuUs

HopmatuBHBIE TpaBOBbIE aKThI IO OMOIMOTEYHO-MH(POPMAITUOHHON
NeSITeIbHOCTH, MHPOPMALIMOHHON 6€30MacHOCTH, 3allUTe aBTOPCKOIo IMpaBa
B IIN(POBOI cpesie, MHTEILIEKTYalbHON COOCTBEHHOCTH, TIEPCOHATBHBIX
JTAHHBIX

udpoBbie TEXHOJIOTHH U UX IPUMEHEHHUE B Ipolieccax coopa, 00padoTKH,
aHaJM3a, arperamyH, nepeJadyd JOKYMEHTOB U JaHHBIX
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Opranuzanus ¥ MeToIuKa HHPOPMaIMOHHO-01OIHoT padgruuecKon
NEATEILHOCTH OUOINOTEK

Bunosas xnaccudukaius oubdnuorpaduaeckoit u nHGOPMAIMOHHO-
AHATUTUYECKOUN MPOTYKIIUI

DopMaTel U CTaHAAPTHI MPEICTaBICHUS ONOIHOTpadUIeCKUuX U
AQHAJIUTUYECKUX JAaHHBIX, CTAaHJAPThI U MpaBuiia oudiuorpaduyeckoro
ONMCaHUs JOKYMEHTOB

JIuHrBHCTHYECKHUE CpeACTBA OMOINOTEUHO-UH(DOPMAIIMOHHON AeSITETbHOCTH:
S3BIK OMOIMOTpadUuecKoro ONrucanus, KIIacCU(UKAIIMOHHBIE CUCTEMBI,
pYOpHKATOPBI, T€3ayPYyChl, ABTOPUTETHBIE (DaiiibI

MeTouKH 1 TEXHOJIOTUU CO3AaHUsI HH(DOPMALIMOHHON TPOAYKIIMH B
COOTBETCTBUHU C €€ BUJIOM, ()OPMOH, LI€JEBBIM U MOJIb30BATEIbCKUM
Ha3HA4YCHUEM

Pecypchas 6a3a OuOIMOTEKH JUIsl CO3AaHUsI MH(POPMAITMOHHON IPOTYKIIUH

NudopmanmonHo-6nbIMorpadguaeckue pecypesl
rocyJIapCTBEHHON/HAIIMOHAIBHOM Onbnrorpadun

[TorckoBbIe BO3MOXKHOCTH HH(GOPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOM CETH
«HTEepHETY, ITEKTPOHHBIX OUOIMOTEK U HU(PPOBBIX KOJUICKIIHIA, CETEBBIX
oubnmorpaduueckux 6a3 TaHHBIX

TenneHunu pa3BUTUS HHPOPMALIMOHHOTO PhIHKA

Conuonornyeckre 1 MApKeTHHIOBbIE METO/Ibl U3yUeHHsI MOTpeOHOCTEH
10JIb30BaTeNnel B 0M0JM0TeYHO-NH(OPMALIMOHHBIX TPOIYKTaX U CEPBHUCAX

OCHOBBI ¥ TEHJICHIIUY PA3BUTHS COLIMAIIBHBIX, TyMaHUTAPHBIX, TOYHBIX U
€CTECTBEHHBIX HAYK, XyJA0KECTBEHHON JIUTEPATYPBI, HUCKYCCTBA

Hopwme! npodeccronanbHol OMOTMOTEYHON ITHKU

Hpyrue
XapaKTepUCTUKU

3.5.4. TpynoBas ¢pyHKIUS

HanmenoBanue

IIpoucxoxxaeHue Tpy10BOH
QyHKIHH

dopMHpoBaHUE KpaeBeAUECKUX v
- POBEHb
OMOIMOTEeYHO-MH(POPMAITMOHHBIX Pecypeos, | E/05.7 (oypoBex) 7
CO3/1aHHE U MPOJIBUKEHHUE KPAEBEIUECKOI K KATEH
oubmmorpaduyeckoid HHPpOpPMALIUU
Opurmnan X 3aMMCTBOBAHO U3
OpUruHaja
Kon PerucrparmonHsIit
OpHUTHHaJIA HOMEp
npodeCcCHOHANTBEHOTO
CTaHaapTa

TpynoBeie 1elcTBUS

BrIsBIeHNE MECTHBIX U Kpac€BECAUCCKUX I/I3,Z13HI/II71 N3 TOKYMCHTHBIX ITOTOKOB U
MaCCHUBOB

Benenue 6ubnmorpaduyeckoro yuera MECTHBIX M3/1aHUH KaK perHOHAIbHON
COCTABIISIIONIECH rOCYTapCTBEHHOH / HAIMOHAIBHOM OnOIHorpadun

COop, mpueM Ha XpaHEHHE U OPTaHU3AIMS XPAHEHUSI HEOMyOIMKOBaHHBIX
(apXUBHBIX) KPaCBEAUYECKUX IOKYMEHTOB

COop, mpueM Ha XpaHEHHE U OPTaHU3AlMS XPAHEHUS KPAaeBEIUeCKIX
MY3E€HHBIX IPEAMETOB U KOJUICKIIUN

OKCIepTHBINA aHaN3 U 0TOOp CETEBBIX KpPaeBeAUECKUX JOKYMEHTOB IS
AJEKTPOHHOI'O KpPAaeBEUYECKOro apX1uBa, GOPMUPOBAHUE U BEACHUE
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QJICKTPOHHOI'O KPAaCBCAYCCKOI'O apXHUBa

Co3pnanue u pefakTupoBaHue oudimorpaduyeckux 3anucei s
AJIEKTPOHHBIX KATAJIOTOB / MOJHBIX OMOIHOTpadUIeCKUX penepTyapoB
MECTHBIX M KpaeBeIUECKUX JOKYMEHTOB

q)OpMI/IpOBaHI/Ie 1 BCACHUC DJICKTPOHHBIX KaTaJIOT'OB KPAaCBCAUCCKUX
JOKYMCHTOB M MCCTHBIX I/IBI[aHI/Iﬁ

DKCHEPTHBIA OTOOP KPaeBEIIECKUX JOKYMEHTOB JIJIsl aHATUTHIECKOM
POCIIMCH B KPaeBEAUECKHUM KaTaJIOr

dopmMupoBaHUE U BEJIEHUE YHUBEPCAIBHOMN (akTorpapuueckoi
KpaeBeI4ecKoi 0a3bl JaHHbBIX, CO3JaHHE U PEIaKTHPOBAaHUE
(hakTorpaduIeCKux CIpaBoOK

Co3nanue U peJakTUPOBAHUE ABTOPUTETHBIX 3AMUCEN VISl PETUOHATBHBIX
aBTOPUTETHBIX (paiiyioB

dopMHUpoBaHUE YHUBEPCAIBHBIX KAPTOYHBIX KPACBETUECKUX KATAJIOTOB C
AHATMTHYECKUMHU OMOIMOTpadUIeCKUMHU 3aIUCIMU

[ToaroroBka mpocrekTa KpaeBea4eckoro HGOPMaIMOHHOTO IPOAYKTA

dopmMupoBaHUE U OpraHu3alvs MacCuBa OUOIHOrpadUIECKUX 3aUCeH st
KpaeBeauecKoro HHGOPMAIIMOHHOTO MPOIYKTa

dopmupoBaHUe U OpraHu3alys MaccuBa (pakTorpapuuecKux CpaBoK JUIs
KpaeBeUYeCKOro SHIMKIONEANYECKOro / ClpaBOYHOr0 HHPOPMALIMOHHOTO
IPOAYKTa

OT160p 1 MOArOTOBKA KpaeBeJUECKUX KapTorpapuueckux, U300pa3uTebHbIX
U ayJMOBU3yaJIbHbIX MaTEPUAJIOB JUIs BKJIFOUYEHHUS B KPA€BEIUECKUM
MH(OPMALIMOHHBIN TPOAYKT

CosznaHue crpaBOYHOTO arnmapaTa KpaeBeI4eckoro HH(HpOpMamoHHOTO
MIPOIYKTA, PEIAKIIMOHHAS ITOATOTOBKA K THPAKUPOBAHHIO U TIPOJIBUKCHHUIO

dopmupoBaHUe KOHTEHTA M BEJICHUE KPaeBeUeCcKOro caifTa / moprana /
KpaeBeIUECKOi CTpaHUIIbI Ha caiiTe OMOINOTEKH

dopmMupoBaHUE U PEAAKTUPOBAHUE SJIEKTPOHHBIX KPaeBEAUECKUX OUOITHOTEK
/ KOJUIEKIIUI Ha caiiTe OUOIMOTEKHN

Coznanue 1 noajepkKa KpaeBeT4eCKMX aKKayHTOB M BUPTYaJIbHBIX
COOOIIECTB B COLMANIBHBIX CETSIX

Co3gaHre KpaeBeIUeCKUX YKCMO3UIINM, BKIIFOYAIOIINX U3JaHUs, My3€HHbIE
MIPEAMETHI W/WIIA KOITHH apXUBHBIX JOKYMEHTOB

Pa3zpaboTka nHGpOPMaIIMOHHOTO KOHTEHTA TSI KPACBEAIECKUX
9KCKYPCHOHHBIX MEPOIPUITUN

Heobxonumelie ymeHus

BrsBiaTe u OT6I/IpaTB MCCTHBIC U3JaHUA U KPAaCBEIUCCKUE (HeanHBIe,
HCOHy6J'II/IKOBaHHBIe u CCTCBLIC) JOKYMCHTBI U3 TOKYMCHTHLIX PECYPCOB

OcyiecTBisITh OMOIMOrpaduIecKuil MOUCK KpaeBeAUECKUX JOKYMEHTOB U
MECTHBIX M3JaHHI B [IEISIX OMOTUOTeYHO-UH(HOPMAIIMOHHON IS TeTLHOCTH

Hcnonn3oBaTh MCTOJHUKH U TCXHOJIOTHNH pa6OTBI C ApXUBHBIMU JOKYMCHTaMU
n MYSCﬁHBIMH npeamMeTaMu, B TOM YHCJIC obecrneynBaTh IIpueMm, yueT,
obOecrieueHme COXPAaHHOCTH, SKCIIOHUPOBAHUC

OCYH.[GCTBJ'IHTB AHAJIIUTUKO-CUHTCTHYCCKYIO 06pa60T1<y KpaceBCAUCCKUX
AOKYMCHTOB U MECTHBIX I/I3IIaHI/Iﬁ

Co31aBath M pelakTUPOBATh ABTOPUTETHBIE 3aITUCH I PETHOHAIBHBIX
ABTOPHUTETHBHIX (HaiIoB

Mcnonp30BaTh TEXHOIOTUH KOPIOPATUBHOM OnOIHorpaduueckoir 00paboTku
KpaeBEAYECKUX JOKYMEHTOB M MECTHBIX M3IaHUM

CosznaBaTh ¥ peIaKTUPOBATh KpaeBeaueckue (hakTorpaduuecKue CrpaBKu

Co3naBath 1 BecTu oubnuorpaduueckue, pakrorpadguieckue,
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IIOJHOTCKCTOBLIC KPpaCBCAUCCKUC 0a3nl JaHHBIX

Hcnonp30BaTh METOAMKH M TEXHOJIOTHUH CO3/IaHHS KPaeBEAUECKHX
oubmmorpaduyeckix MOCOOMH Pa3INIHBIX THIIOB, (POPM, YATATEIHCKOTO U
IIEJICBOT0 Ha3HAYEHHS, B TOM YMCIIC M3/IaHUH HAIIMOHAJIBHOM OnOImorpadun

Co3naBaTh SHIIMKIONEINYECKUE U CTIPABOYHBIC KPAeBEIUECKUE
MH(GOPMALIMOHHBIE TPOAYKTHI

Co31aBath ¥ UCHOIB30BATH KpaeBeJUECKHUE KapTorpaduyeckue,
n300pa3uTeIbHbIC U Ay JTUOBU3YaJIbHBIE MAaTEPHAJIbI AJIS IPE/ICTABICHUS B
KpaeBeuecKiX HHPOPMALIMOHHBIX MMPOTYKTaX

Vcnonb30BaTh METO/IbI HCTOYHUKOBEICHHUS, HcTOpUorpaduu, apxeorpaduu
JUIS U3YYEeHMSI U aHAJIM3a KPaeBeIUECKUX JOKYMEHTOB B 1I€JIIX X MOJTOTOBKU
K yOJIMKALKK, BKJIIOYEHHS CBEACHUH O HUX B MH()OPMAITMOHHBIE MPOTYKThI

dopmMupoBaTh, pa3MeNiaTh U PeAaKTHPOBATH KPaeBEAUECKUI KOHTCHT Ha
caiite OMOJIMOTEKY U B COLUAJIBHBIX CETAX

Hcnonb30BaTh METOJMKY U TEXHOJIOTUU CO3AaHUS KOMILJIEKCHBIX SKCIO3UIIHMA
KpaeBeJIueCKUX JTJOKYMEHTOB, B TOM UHCJIE apXUBHBIX JTOKYMEHTOB U
MY3eHHBIX TPEIMETOB

PazpabaTsiBaTh HH)OPMAIIMOHHBIN KOHTEHT KPaeBEeIIECKUX KCKYPCUOHHBIX
MEPOIPUATHI, OPraHU30BBIBATH U IIPOBOJUTH KPACBEAUYECKHE IKCKYPCUH

Heo0Oxoaumele 3HaHAsA

OcHoBbI OuOIMOTEKOBEICHUS, ONOIMOTpadoBEeIeHNS, TOKYMEHTOBEICHUS,
OuOIMOTEYHO-MH(POPMAITMOHHOM 1eATETHbHOCTH, OMOINOTEYHOTO
KpaeBeCHHMSI

HopmatuBHbIE IpaBOBbIE aKThl IO OUOINOTEYHO-MH(DOPMAITMOHHON
NeSITeNIbHOCTH, apXUBHOMY U MY3€HHOMY Jie1y, HHPOPMAIMOHHOMN
0€30I1acHOCTH, 3aIIUTEe aBTOPCKOTO MpaBa B UPPOBOH cpee,
MHTEJJIEKTYaJIbHOM COOCTBEHHOCTH, MEPCOHATBHBIX JTAHHBIX

OcHoBBI ucTOpUOrpaduu, apxeorpapuu, ICTOUHUKOBEIEHHS, STHOTpaduH,
My3€eBeJICHHsI, apXUBOBEICHUS

Kpureprnu un npuHIMIE 0TOOpa MEYaTHBIX M AJIEKTPOHHBIX KPAaeBEeTUECKIX
JOKYMEHTOB JUIsl BKIIFOUEHHS B KpaeBeJ4eCKUe pecypchl, (POH/IbI, KaTaloru

[TorckoBbIe BO3MOXHOCTH HHPOPMAIIMOHHO-TEIICKOMMYHUKAITMOHHOW CETH
«HTEpHETY, SNEKTPOHHBIX OHOTMOTEK U MIUPPOBBIX KOJUICKIMH, CETEBBIX
ounbmorpaduueckux 0a3 JaHHBIX H CEPBUCOB

CtpyKTypa 1 cocTaB KpaeBeauecKuX (POHOB U KPaeBeUECKOro CIIPaBOYHO-
MOMCKOBOIO arnmnapara 6u0InoTeKkH, IpaBuiia uX GOpMHUPOBAHUS U
UCIIOJIb30BaHUs

[TpaBusa paboTHI ¢ ITEKTPOHHBIM KPAE€BETUECKUM apXHUBOM

[IpaBuia mpuema, XxpaHEHHUS U UCIIOJIb30BAHUS aPXUBHBIX JOKYMEHTOB B
ouomoTekax

[IpaBuia mpuema, XpaHEeHHUS ¥ SKCTIOHUPOBAHUS MYy3€HHBIX PEAMETOB B
ounoImoTekax

[IpaBuna BeneHUs IIEKTPOHHBIX KAaTaJOTOB KPA€BEIUECKUX JOKYMEHTOB U
MECTHBIX M3JaHUI, YHUBEpCAIbHOHN (akTorpaduueckon KpaeBeaueckoi 6a3nl
JTAHHBIX

MGTO,I[I/IKI/I H TCXHOJIOTUHN CO3JaHHA KPACBECAUYCCKUX 6I/I6J'II/IOFpa(1)I/Iq€CKI/IX
IMPOAYKTOB pPa3JINYHBIX TUIIOB, BUAOB U LCJICBOTO HASHAYCHUSA

OCHOBBI ¥ TEHJEHIIUY Pa3BUTHS COLIMAIBHBIX, TyMaHUTAPHBIX, TOYHBIX U
€CTECTBEHHBIX HAYK, Xy/I0KECTBEHHOM JINTEPATypPbl, ICKYCCTBA

Hopwmbl npodeccnonanbHOM OMOIMOTEYHOMN STHKH

Hpyrue xapakTepucTUKU
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3.6. O000ménnas TpynoBasi QyHKIus

bubanoreuHas uccaeaoBaTeabCKas, Vposenn
HaumeHoBaHue Kon E 7
MCTOAMYCCKASI M MPOCKTHAA ACITCIbHOCTh KBaM(pUKALMH
[Ipoucxoxnenue
N . 3arMMCTBOBAHO U3
00001IeHHON TPYTOBOH Opuruaan X
OpUTrMHajIa
QyHKIHH
Kon PerucrparmoHHbIit
OpUrMHaIa HOMEp
npodeccHoHanbHOTO
craHaapra
Bo3MmoskHbIe Metroauct
HaNMCEHOBaHUA Benymmit Mmeroguct
JOJKHOCTEH, I'maBHEBIN MeTOAUCT
npodeccuit Crnenuanuct 1o NpoeKTHOU JeATeIbHOCTH

Hayunblit cotpyanuk Oubnuotexu
Benymuii Hay4uHbIi cOTpYTHUK ONOIHOTEKN
['maBHBII Hay4HBIN COTPYAHUK OUOIHOTEKN
Yuéublii cekpeTapb OUOTHOTEKU

TpeboBanus
00pa3oBaHUIO U
00y4eHHUIO

Briciiee oOpa3oBanune — 6akanaBpuar
WITH

Bricmee o6pazoBanue (HenpoduiabHOE) — OaKagaBpuaT M IOMOJHUTEIEHOE
npodeccroHaIbHOe 00pa30BaHKUe — MPOTPAMMBI TOBBIIICHUS KBaTH(PHUKAIINH,
pOrpaMMbl MPO(HECCHOHATLHON TIEPENIOrOTOBKH TI0 IPOQHITIO ACITEITBHOCTH
WIN

Bricmiee oOpa3zoBaHue — MarucTparypa

Bericmiee oOpa3oBanue (HEMPOPUIEHOE) — MAarucTpaTypa U JIOTIOJTHUTEIILHOE

npodeccroHaIbHOe 00pa30BaHKUe — MPOTPAMMBI MTOBBIICHUS KBaTH(PHUKAIINH,
IPOrpaMMBbl PodecCHOHATbHON MEPENOATOTOBKH O MPOQUITIO IS TEIEHOCTH

TpeboBaHUs K OLIBITY
NpaKTHYECKOI padoThI

JU1s TOTKHOCTHU «BEIYIIUN METOJUCT» CTaK pabOTHI B JOJKHOCTH METOINCTA
HE MeHee TpeX JIeT

JI1s TOTKHOCTH «TJIaBHBIN METOAMCT» CTaK PaOOTHI B TOJPKHOCTH BEYILIETO
METOAMCTA HE MEHEE TpeX JIeT

JI1 NOIKHOCTH «HAYUYHBIM COTPYAHUK OMOIMOTEKN» CTa)Xk pabOTHI 110
NpOQUIIIO AEATEIBHOCTH HE MEHee TPEeX JIET, IPU HAJTMYUU YUEHOU CTeTeHn
0e3 npenbsIBIeHUs TPeOOBaHUN K CTaXKy paOOTHI

J1s TOJIKHOCTH «BEYIIMI HayuHBIN COTPYAHUK OMOINOTEKM» CTaxX paboThI B
JIOJKHOCTH HAYYHOI'O COTPY/IHUKA HE MEHEE TPEX JIET, IPU HAIMYUU YUEHOU
CTETEHH CTaXX padOoThl B JOJDKHOCTH HAYYHOT'O COTPYJHHKA HE MEHEE OJJHOTO
roaa

JUisl TOJIKHOCTH «TJIaBHBIM HAayYHBIN COTPYIHUK OMOINOTEKU» HATUYUE
y4€HOH CTENEeHU U cTax paboThl B JOJKHOCTU BEAYLIETO HAYYHOIO
COTPYAHUKA HE MEHEe TpeX JIeT

JUist TOIDKHOCTH «Y4EHBIN ceKpeTaph OMOIMOTEKM» HATMUKEe YIEHOH CTETIeHN
U cTaX padOoThl B JOJPKHOCTH IJIABHOTO HAyYHOTO COTPYAHUKA HE MEHee TPEX
aeT
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Oco0ble ycnoBust
JIOTyCKa K paboTe

Hpyrue
XapaKTEPUCTUKU

PexoMeHyeTcst JOMOTHUTEIBHOE TIPOECCUOHATTEHOE 00pa30BaHUE —
IPOTrpaMMBbI MOBBIIICHUS KBATH(DUKALINY 110 PO(UITIO IEATEILHOCTH (HE pexe
OJIHOTO pa3a B TPH I'oja)

JlononHuTENbHBIE XapaAKTEPUCTUKH

HaumenoBanue Kox HaunmenoBanue 6a30Boii rpymnibl, JOTHKHOCTH
JIOKyMEHTA (mpodeccun) WK crienuaibHOCTH
OK3 2622 CrenpanucTel OMOINOTEK
EKC - HayuHnslii coTpyiHUK OUOIMOTEKN
MeToaucT HeHTPaTu30BaHHOW OMOIMOTEYHOM CUCTEMBI,
OoubIMoTEKN
YuéHblil cekpeTapb OMOIHMOTEKH
OKIIATP 24083 Meroauct OUOINOTEKH
OKCO 8.51.03.06 bubnnoreuno-unpopMaoHHast JesITeIbHOCTD
8.51.04.06 bubnunoreuHo-uHPpOopMaMOHHAS JESITEIbHOCTD
3.6.1. Tpynosas pyHkuus
YpoBeHb
HanmeHoBanue bubnuoTednas ucciemoBaTenbckas pabora Kon | E/01.7 (TToMypOBEHB) 7
KBaTH(pUKAITIH
ggglljlclzimﬂeﬂne TpyROBOI Opurmman X 3?21;4;5232%0 n3
Kon PerucrparuonHslit
OopurrnHaa HOMCD
podecCHOHANEHOTO
cTaHaapTa

TpynoBeie 1elcTBUS

AHaIn3 COCTOSIHUSL M OCHOBHBIX HAIlPaBICHUN AEATEIBHOCTH
O6nbOIMoTeKn/ONOINOTEK, BBIOOP M1 0OOCHOBAaHUE aAKTYaIbHOCTH TEMBI
OHOIMOTEYHOT O MCCIIEIOBAHNUS

Pa3pa60TKa mporpaMmal UCCIICAOBAHUA, HAIIPABJIICHHOI'O HAa NU3YUYCHUC
OnbOIMOTEYHOM ACATCIIBHOCTU: OIIPCACIICHHUEC LCJIM U OCHOBHBIX 3a1a4,
06’LCKTa, npeamMeTa, TuIoTe3 UCCICA0BAHMA, BBI60p L[CJICBOﬁ ayauTOpHuH,
MCTOAa UJIKW COBOKYITHOCTHU METOJ0B MCCICAOBaHUA

DopMHUPOBaHUE UCCIIEOBATENBCKON IPYIIBY/TPYII U paclpeieleHue
(GYHKIMN MKy UCTIOIHUTEISIMU

Opl" aHn3alud U IMIPOBCACHUC OMOINOTECYHOTO I/ICCJ'IC,Z[OBaHI/I}I/ €ro 4aCtu

O0paboTka 1 aHAJTU3 TIOJTYYCHHBIX B XOJIC W/WJIH IO Pe3yJIbTaTaM
UCCIICIOBaHMS JAHHBIX C [ETbI0 BHEAPEHHS €r0 Pe3yIbTaTOB B
OMOIMOTEYHYIO TPAKTUKY

O60611eHre UTOroB OMOJIMOTEYHOTO HCCIEA0BAaHUS/€r0 YacTh, pa3paboTka
NPEUIOKEHUH 10 Pa3BUTHIO OMOIMOTEUHON AEATEIHHOCTA HAa OCHOBE
HOJTYYEHHBIX TaHHBIX

[ToaroroBka oT4éTa 0 MpoBeACHNUN OMOTUOTEUHOTO UCCIEAOBAHIHT

HeoOxomumbie yMeHUS

CocraBnsaTh I1aH OMOIMOTEYHOrO UCCIEI0BAHMS U (POPMYIHPOBATH 3a0aUH

[TpuMeHsATh METOTUKY TIPOBENICHHS U 00PaOOTKU Pe3yIbTaTOB HAYYHBIX U
HPUKJIAHBIX OMOJHMOTEUHBIX HCCIIEIOBAHUMN, B TOM YHCIIE C UCTIOIb30BAHHEM
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I/IH(I)OpMaL[I/IOHHO-KOMMYHI/IKaI_II/IOHHBIX TEXHOJIOTHI

AnannzupoBaTth 1 000011aTh HHPOPMALIMIO O HATIPABJICHUAX Pa3BUTHSA
OMOIMOTEYHON EATETLHOCTH M COIMOKYIBTYPHOH Chepsl

CocTaBisITh aHATUTUYECKHE MaTeEpUabl IO pe3yJibTaTaM ONOINOTEYHOTO
UCCIIEI0OBAHMS

Pa3pabaTbiBaTh U NpeACTaBIATh PE3yJIbTaThl OMOIMOTEYHOTO UCCIIEI0OBAHUS C
LEJIBIO BBIPAOOTKH MPeI0KEHUH 110 pa3BUTHIO ONOIMOTEUHOM NesITeIbHOCTH

HeoOxonumble 3HaHUA

OcHoOBBI OMOMMOTEKOBEIEHUS, OMOIIMOTrpadoBeIeHHs, TOKYMEHTOBEICHHUS,
UHPOPMATUKH, HHOOPMAITHOHHON KYJIBTYPbI

OCHOBBI TOCYIaPCTBEHHON TOTUTHKHU B chpepe KyIbTypbl, HAYKH U
00pa3zoBaHus, HOPMATHBHBIC TTPABOBBIC AKTHI 0 OMOJINOTECYHO-
nH(GOPMaLIMOHHOH I€ATEeIbHOCTH, HHPOPMAIIMOHHOM 0€3011aCHOCTH, 3allIUTe
aBTOPCKOTO TpaBa B U(POBOI Cpelie, HHTEIUICKTYaTbHONH COOCTBEHHOCTH,
MEPCOHANIBHBIX JTaHHBIX

OCHOBBI TEOPUH B METOJIOJIOTHH HAyYHO-HCCIICIOBATEIILCKON JACSITEIILHOCTH B
obnactu OubnuorekoBeneHus, OnbnmuorpadoBeieHNs, KHUTOBEICHUS,
OuOIMOMETPHH, COLIMOJIOTHH, BO3PACTHOM MEIaroTuKu U MPUKIaTHON
MICHXOJIOTHH

OpraHmaum{, MCTOAWKU U TEXHOJIOTHU IIPOBEACHNA COIUOJIOTHYCCKUX,
MAapKCTHUHI'OBLIX, 61/I6J'II/IOT6KOB6,Z[‘-ICCKI/IX 1 KHUTOBCIUYCCKUX I/ICCJIC,Z[OBaHI/II‘/JI

Hopwmsb! npodeccronanbHol 6MOIMOTEYHON 3TUKU U KOPIIOPATUBHOM
KYJIBTYPBI

Hpyrue -
XapaKTCPUCTUKU
3.6.2. TpynoBasi pyHkuus
YpoBeHb
HamMmeHoBaHHe bubnuorednas MeTonudeckas pabora Kon | E/02.7 (OIypPOBEHE) 7
KBaJTU(PUKAIIMA
IIpoucxoxaeHne Tpya0BOM 3anMCTBOBAHO U3
p A pya Opurunan X "
bysxIHN OpHTHHAJIA
Kon Peructpannonusiit
opuTHHaa HOMEp
npodecCHOHANBEHOTO
cTaHmapra

TpynoBsie necTBUs

AHAaIIN3 COCTOSIHUS M OCHOBHBIX HAIIPABICHHIA A€ITEIHHOCTH
OuOIUOTEKN/OUOIINOTEK

MOHHTOPHHT U TUATHOCTUKA TEKYyIIeH AeSITeNbHOCTH
OMOIMOTEKN/ONOIIMOTEK

[ToaroToBka aHaTUTHYECKUX MATEPUAIIOB IO pe3yIbTaTaM MOHUTOPUHTA U
TUArHOCTHKH JIEATEIFHOCTH ONOINOTEKH/ONOINOTEK

PazpaboTka cucTeMbl KOTUYECTBEHHBIX U KAUECTBEHHBIX MTOKa3aTesei yuera
paboThl OMOIMOTEKH/OMOTNOTEK, METOJIOB pacyeTa Mmoka3aTenei

Benenne cratucTruueckoro yuera OMOJIMOTEYHON AeATETbHOCTH

HOI[FOTOBKa CBOJHBIX IINIAHOB M OTYCTOB ACATCIBHOCTHU OMOJIMOTEK MO
PAa3JIMYHBIM HAIIpaBJICHUAM, B TOM YHUCJIC I10 MCTOI[PI'—ICCKO?I JACATCIIBHOCTH

BrisiBiieHue, aHAJIN3 U OlIEHKA TTOJIOKUTEIILHOTO OIBITa TPOPECCUOHATHLHON
OMOIMOTEYHON AEATEITEHOCTH

Anpobarius ¥ BHEIPEHHUE HHHOBAIIMOHHOTO OMBITA B ICATEIBHOCTh
OuOIUOTEKU/OMOITNOTEK
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Okazanue KOHCYJIBTaLII/IOHHOf/'I MeTOHquCKOﬁ MMOMOIIH 110 PA3JIMYHBIM
HaIpaBJIeHUSIM ONOIMOTEYHO-UH(POPMAIIMOHHOM JCSITEIIPHOCTH: YCTHO,
INUCHbMCHHO, OYHO I/I/I/IHI/I AUCTAHIIMOHHO

Opranu3anys 1 NpoBeJeHUE METOANYECKHX MEPOTIPUITUH B
CTallMOHAPHON/AMCTAaHIIMOHHOH popmax

PazpaboTtka nporpamm o0y4eHHsI ¢ y4eTOM ypOBHEH MpodecCHoHaNbHOMI
MOJITOTOBKH COTPYTHUKOB OMOJIMOTEKH: ONPE/ICIICHIE TEMAaTHKH | 3a/1a4
o0y4eHus, BEIOOp METO10B, OPM M TEXHOJOTHH 00yUeHUs

[TpoBeneHune 3aHATHI B pa3IU4HbIX 00pa30BaTENbHBIX (popMaTax, B TOM
qucie ¢ IPUMEHEHUEM JTUCTaHIIMOHHBIX 00pa30BaTEIbHbBIX TEXHOIOTUH

Pa3paboTka HOpMaTUBHOM, OPraHU3aIMOHHOMN, TEXHOJIOTHIECKOH,
METOJIUYECKON JOKYMEHTALUU

Pa3paboTka mpeIoKeHuil 1Mo MOBBIIIEHNIO Y3PGEKTHBHOCTH A TEIHOCTH
OuOIUOTEKN/OMOIINOTEK

Pa3paboTka nmepcneKTUBHBIX M TEKYIIUX IUIAHOB PO(hecCHOoHaIbHOM
METOANYECKOU JIeATeTbHOCTH

HeoOxomumblie ymMeHwHst

AHanmM3upoBaTh U 00001aTh HHGOPMAIHIO 00 aKTYyaJIbHOM COCTOSTHHH H
OCHOBHBIX HAIPABIICHUSX Pa3BUTUS OMOINOTEUHO-UH(OPMALIMOHHON
JeSITeIIbHOCTH

OCYHIGCTBJUITI) MOHHUTOPHHI' U TUAarHOCTUKY OuOIMOTeYHOM JACATCIIbHOCTH,
NpCACTAaBJIATL €0 PC3YJIbTAThI

Cobupatp, 00pabaThiBaTh U aHAJIM3UPOBATH EPBUUHYIO HH(OPMALIHIO O
OMOIMOTEYHO-UH(DOPMAITMOHHON eI TEILHOCTH

I'oTOBUTH aHATMTUYECKUE U CTATHCTHYCCKHE MaTcepHraJibl 110 pE3yJibTaTaM
MOHUTOPHHTA U TUAT'HOCTUKU 6I/I6J'II/IOTC‘-IHO-HH(I)OpMaLII/IOHHOﬁ
JACATCIIBHOCTH

BrIsiBNsATE, aHAMU3UPOBATH, OIICHUBATH U 0000IIATH MOTOKUTEIBHBIHI
(mepemoBoil, HTHHOBAITMOHHBIN) OTBIT OMOJIMOTEK, OPTaHU30BBIBATH €TO
BHE/IPECHUE

Pa3pabatbiBaTh HOpMATHUBHYIO, OpraHU3AIMOHHYIO, TEXHOJIOTUYECKYIO,
METOJIMICCKYI0 OMOIMOTEUHYIO TOKYMEHTAITHIO

Oxa3pIBaTh KOHCYJIBTAITMOHHYIO METOMUECKYIO U IPAKTUYECKYIO TIOMOIIh
OuOJIMOTEKaM B OYHOM M IUCTAHIIMOHHOM PEXUME

Pa3pabatbiBaTh ¥ peayM30BBIBATH IPOIPAMMBI ITOBBIIICHUS KBATU(DUKAIINN
OMOJIMOTEYHBIX KaJIPOB

ObecneunBaTh NMPOLECC MOBBIIICHUS KBaTH(PUKALUN YIeOHO-METOAMUECKUMHU
MaTepuajgamMH B TPaJAULIMOHHON U 3JIEKTPOHHOM Gopmax

[IpumensaTh HHPOPMAITMOHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTHUH JIJIs
OCYyIIEeCTBIIEHUS TPO(HECCHOHATBHBIX 3a4a4

HCO6XOI[I/IMBIC 3HaHUA

OcHoBbI 61OIMOTEKOBEICHNS, ONbIMOorpadoBeieHNs], TOKYMEHTOBEICHUS,
uH(GOPMaTUKH

OCHOBBI TOCYTAPCTBEHHOH MOJIUTUKY B cpepe KyIbTyphl, HAYKHA U
00pa3oBaHus, HOPMAaTHBHBIE TIPABOBBIE aKTHI 110 OMOINOTEUHO-
MH(POPMALMOHHON eI TeTbHOCTH, UHPOPMALIMOHHOW O€30MacHOCTH, 3aIIUTe
MHTEIJIEKTYaJIbHOW COOCTBEHHOCTH W NMEPCOHANBHBIX JaHHBIX

TeHaeHIMU U TPUOPUTETHBIC HATIPABIICHUS PA3BUTHSI OMOIMOTEYHOTO JIeja B
Poccun u mupe

Teopus OMOIMOTEYHOTO MEHEPKMEHTA U MHHOBAIITHOHHO-METOINIECKOM
paboThl B chepe OMOIMOTEUHOM JesITeNbHOCTH

[TpuHIIMTIBI OpraHU3aIMK U coiepKaHue paboThl OMOIMOTEUHBIX
METOAMYECKHUX CITYKO
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Texnonornu opraHu3anv U NpOBCACHUA MCTOJUUICCKUX MepOHpI/ISITI/Iﬁ
pa3IuyHbIX popMaToB

Hopwmsbr npodeccrnonanbHOl 3THKH OUOIMOTEKapst U KOPIIOPATHBHOM
KYJIBTYPBI

Hpyrue
XapaKTEPUCTUKHU

3.6.3. TpynoBasi pyHkuus

YpoBeHb
HaumMeHoBanme bubnunoreynast mpoeKkTHAsI IEATEIBHOCTh Kon | E/03.7 (moxypoBeHsb) 7

KBaJTU(PUKAIIAN
[Ipoucxoxxaenue Tpy10BOH Opuruman X 3anMCTBOBAHO U3
QyHKIHH OpUTHHaJIA

Kon PerucrparuoHHsIit
OpHUrHHaNa HOMeEp
podecCHOHANIBEHOTO
cTaHaapra

TpynoBbie neicTBUs

AHanm3 npoOJIeMHON COIMOKYJIBTYPHOU CHTyalluu, TpeOyromel pa3padoTKu
U peasin3aiuy OMOIMOTEUHOTO MIPOSKTA

Pa3paboTka 6MbIMOTEYHOr0 MPOEKTA: ONpEeICHNE LIEIU U OCHOBHBIX 3aj1a4,
BBIOOP 1IEJIEBOM ayJUTOPUU, METOJOB U CPOKOB PeaIU3aliH, O3KUTAEMbIX
pe3yJIbTaToB, KpUTepueB d(PpPeKTHBHOCTU

Omnpenenenre 1 000CHOBaHNE OPTAHU3AIMOHHBIX, MATEPUAITBHO-
TEXHUYECKUX, TEXHOJOTHYECKHX, GUHAHCOBBIX, UHHOPMAIIMOHHBIX U
KaJ[POBBIX PECYPCOB, HEOOXOIUMBIX ISl peaTH3alii ONOINOTEUHOTO
IPOEeKTa

Ornpenenenne Kpyra NOTEHIIMAIBHBIX TPAHTOIaTeNIeH B 3aBUCUMOCTH OT
1ene pazpadaTeiBaeMOro OMOIMOTEYHOrO MPOEKTa

Odopmienue 3asBKy Ha OMOIMOTEYHBIN MTPOCKT B COOTBETCTBUU C
YCJIOBHUSIMU TPAHTOAATEIIS

®opmupoBaHue paboueit TpymnIibl /TPYII IO peain3aiuyd OMOINOTEYHOTO
IIPOEKTa

Peanu3anus 6uGIMOTEYHOTO MPOEKTA COINIACHO KAJIIEHAAPHOMY IUIaHy

Koopaunamust nesTeTbHOCTH TI0 peaau3aiuy ONOIHOTEeYHOTO TIPOSKTa,
B3aMMOJICIICTBHE ¢ TapTHEPAMHU, 001IIee YIIPaBICHHEe KOMMYHHKAITUSIMU
IPOEKTa

MOHHTOPHHT, KOHTPOJb M TEKyIasi KOPPEKTUPOBKA pealln3aiuu
OMOJIMOTEYHOTO MPOESKTA

Ananu3z 3¢ (EeKTUBHOCTH BBITOIHEHUS] OMOIMOTEYHOTO MPOEKTa

[TonroroBka oTuéTa, pa3padboTKa METOIMIECKUX U HHPOPMALIMOHHBIX
MaTepHaJioB [0 UTOTaM peaau3alyi OMOIMOTEYHOIO IPOEKTa

Heobxomumblie ymeHwmst

Ocy1iecTBISATh aHaIN3 IPOOIEMHOM CUTYallUK U TIOUCK UH(OpMaLNH,
HEOOXOAMMOM JIJIs1 pa3pabOTKH M peaanu3aini ONOIMOTEYHOTO IPOSKTa,
HaIpaBJIECHHOTO Ha pellIeHre 3a/1a4 B chepe conraibHOU, HHOOPMAITMOHHOM,
KYJIbTYPHOH, MPOCBETUTEIHCKOM 1eATEIHbHOCTH OUOIHOTEKH

OnpenensaTh eib, 3aJ1a491, 0XKHIaeMbIe PE3yJIbTaThl U KPUTCPUN
3¢ HEKTUBHOCTH OMOJIMOTESYHOTO MPOCKTA

Hcnonp30BaTh METOUKH U TEXHOJIOTUN TIPOSKTHOM JIEATEIIBHOCTH C YIETOM
crienuGUKY X MPUMEHEHHUS B OMOJIMOTESYHO-UH(DOPMAIIMOHHOM cdepe

OdopMIsATh NPOEKTHYIO TOKYMEHTAIIUIO Ha BCEX dTanax pazpaboTKu 1
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peanu3anuy OMOIMOTEUHOTO IPOCKTA

[TnaHupoBaTh NEATENBHOCTH 10 pean3alui OUOIMOTEUHOTO IPOCKTa,
OCYIIECTBIIATH KOHTPOJIb 1 MOHUTOPHHT BBIIIOJTHEHUS 3a/1a4 IPOCKTa U
CPOKOB MX BBITIOJHEHUS

Pacnipenensath 0053aHHOCTH MEXTy WICHaMH padodeid TpyIIIbl 1o
peanuzanuu 6ubJIMOTEYHOTO MPOEKTA

['0TOBUTH OTYETHYIO JOKYMEHTAIUIO, METOUYECKHE U HH(POPMAIIMOHHbIE
MaTepHalibl 10 Pe3ysbTaTaM peaau3alui OMOIMOTEYHOTO IPOEKTa

BricTpanBaTh KOMMYHHUKAIMIO CO CIICIUATUCTaMU OMOIMOTEKH U BHEITHUMU
napTHEpPaMHU 10 peaan3anui OUOIMOTEUHOTO MPOEKTa

Heo0OxoauMbie 3HAaHUSA

OcHoBbl 6MOIMOTEKOBEICHNS, ONOIMOrpadoBeIeHNS, TOKYMEHTOBEICHUS,
UH(POPMATUKHU, COLIMOKYJIETYPHOI'O IIPOEKTUPOBAHUS, COLIMATbHBIX
KOMMYHUKaLUK

OCHOBBI TOCYJapCTBEHHOH KYJIbTYPHOH MOJIUTUKH, HOPMAaTHBHBIE TIPABOBBIC
aKThI IO OMOIMOTEYHO-MH(POPMAITMOHHON AEATEIbHOCTH, HH()OPMAITHOHHOK
0€30MacHOCTH, 3aIUTE HHTEIUIEKTYaIbHOW COOCTBEHHOCTH U TIEPCOHATIBHBIX
JTAHHBIX

OCHOBEI IIPOCKTHOI'O MCHCIPKMEHTA U MAPKCTUHI'OBBIX TEXHOJIOTHI

TenneHUnU U NPUOPUTETHBIC HAPABIECHUS Pa3BUTHsI OMOJIIMOTEUHOTO Jieja B
Poccun u mupe

OcobeHHOCTH pa3paboOTKH U peann3alun OUOINOTEUHBIX IPOEKTOB
pa3IMYHBIX THUIIOB

Teopus ¥ TEXHOJIOTUH COLIMATIBHOTO IMAPTHEPCTBA U CETEBOTO
B3aUMOJICUCTBHUS

Hopwmeb! npodeccronanbHoi OMOIMOTEYHON STUKH U KOPIIOPATUBHON
KYJIBTYPBI

Jlpyrie
Xap aKTepI/ICTI/IKI/I

3.7. O0001menHas TpyaoBast pyHKuus

O raHu3alusa JCATCIbHOCTHU CTPYKTYPHOI'O YpoBeHb
HaumenoBanue p Tt A PYKTYp Kon G p 7
MoIpa3iesieHust ONOIMOTEeKH KBaM(pUKALMH
[Ipoucxoxnenue
. . 3aMMCTBOBaAHO M3
0000IIeHHON TPYIOBOH Opuruaan X
OpHUIHHANA
QyHKIIH
Kon PeructparmonHsrit
OpHMIHHANA HOMEpP
npodeccCHOHaNBHOTO
cTaHjapra

Bo3MoxHEIE
HaMMEHOBAaHUS
JOJDKHOCTEH,
npodeccuit

3aBenytouuii punuanom 6UOIHOTEKN

3aBenyIoUIMil CEKTOPOM OMOIMOTEKH

3aBenyrouuii oTaenoM (IEHTPOM) OUOITUOTEKH
PykoBouTens genapraMenTa (KOMInieKkca) OMOIHMOTEKH

TpeboBanus k
00pa3oBaHUIO U
00y4eHUIO0

Briciiee oOpa3oBanune — 6akanaBpuar
HIJIN

Briciiee obpa3oBanue (HenmpohmibHOE) — OaKaJaBpuaT U JONOJHUTEIBHOE
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npogeccuoHanbHOe 00pa3oBaHKUe — MIPOrPaMMBbI MOBBIICHUS KBaTH(PHUKALINY,
HpOrpaMMBbI MPO(ECCHOHAIBHOM TEPENOATOTOBKH MO IPOGHIIIO A TSIBHOCTH

N

Briciiee o0pazoBaHue — MarucTparypa

TpebGoBaHus K OIBITY
NPaKTUYECKON pabOThI

Jlnst nomKkHOCTEH «3aBenyromui Ghuiraaom OUOIMOTEKN, «3aBEeTyOIIHNMA
CEKTOPOM OMOIMOTEKU» CTaX pabOThI B JOKHOCTU OUOIHOTEKAps HE MEHEee
TpEX JIeT, B JIOJDKHOCTH BeyIero (TJIaBHOr0) OMOIuoTeKaps He MEHEE OJTHOTO
roza

JIJ1st TOTHKHOCTH 3aBEAYIOIINN OTJEIOM (LIEHTPOM) OMOIHOTEKH CTaXX pabOThI B
JIOJDKHOCTH 3aBEIYIOIIET0 CEKTOPOM, BeAyIero (TJIaBHOT0) OMOIHOTeKaps He
MEHee OJTHOTO rojia

J1J1st TOJDKHOCTH «PYKOBOIMTEINb JeapTaMeHTa (KOMILIeKca) OHOITMOTEKI
CTaX pabOTHI B IOJKHOCTH 3aBEIYIOLIETO OTEIOM (LEHTPOM) OMOIHOTEKN HE
MEHee TpeX JIeT

Oco0bIe ycnoBust
JIOIyCKa K paboTte

Hpyrue
XapaKTEepPUCTUKU

Pexomenayercs monosHuTensHOE MpodeccuoHaaIbHOe 00pa3oBaHue —
MIPOrPaMMBbI MOBBIIIEHUS KBATU(DUKAIIMH [0 MPOQPIITIO NEATEIBHOCTH (HE pexe
OJIHOTO pa3a B TPH I'0Ja)

JlononHuTEbHBIE XapaKTEPUCTUKH

HaumenoBanue
JIOKYMEHTa

HaumenoBanue 6a30Boii rpynibl, JOKHOCTH

Ko
A (mpodeccun) WK crienuaTbHOCTH

OK3

2622 CrnenuanucTsl OMOIMOTEK

EKC

- 3aBeayronuii GpumanoM OMOIMOTEKH, IIEHTPATH30BaHHON
OMOIMOTEYHON CHCTEMBI

3aBeayronuil oTea0M (CEeKTOpoM) OUOIMOTEKH,
IIEHTPAIM30BAaHHOI OMOJIMOTEUHOM CUCTEMBI

OKCO

8.51.03.06 bubnmoreuno-uHpopMaioHHast 1esITeTLHOCTD
8.51.04.06

3.7.1. Tpynosas ¢pyHKIUSsA

[TnanupoBanue pabOTHI CTPYKTYPHOTO Yposenb
Hanmenosanue TO/pa3IeNe st OMOIHOTEKN Kox | G/01.7 (TorypoBeHb) 7
KBaJTU(PUKAIIHA
IIpoucxoxxaenue Tpy10BOH o X 3aMMCTBOBAHO U3
QyHKIHH puruHan OpHUTHHaJIA
Kon PerucrparmonHsIit
OpHUrHHaNa HOMeEp
npodeccCHOHANIBEHOTO
cTaHaapra

TpynoBsie neicTBUS

Texymuit aHanu3 OMOINOTESUHON AEATETHHOCTH OUOIMOTEKH/ CTPYKTYPHOTO
moApa3aciiecHust ONOIMOTEKH

[TocTaHoBKa MIaHOBBIX (TEKYIIUX M CTPAaTETUUYECKHX) IIeNiel U 3a1a4
MOAPAa3ACIICHUs U OTACJIbHBIX CIEIUATNCTOB MMOPA3ACICHUS

OnpeneneHI/Ie pPeCypcCoB, HeO6XOI[I/IMBIX AJIg peajin3dalliu 3a1av
moapasaCJICHUA U OTACJIBHBIX CIICHUAIMCTOB, OTBCTCTBCHHBIX HCIIOJIHUTEIICH
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Onpenenenne 00bEMa pabOTHI CIICIUATHCTOB TOIPa3ACICHUS U
pacrpeziesieHue 3aaHuil MKy HUMH

Pa3paboTka Tekyux U NepcrneKTUBHBIX IUIAHOB Pa0OTHI CTPYKTYPHOTO
MOApa3iesIeHUs, BEICHUE IJIAHOBOM TOKYMEHTALIUH

HeobOxomumblie ymMeHwMst

AHanmM3upoBaTh OMOIMOTEYHYIO ACATEIHHOCTD IMOAPA3IACICHHS B IIEISIX
MOBBIIEHUS 3)PEKTUBHOCTH MTPOU3BOJICTBEHHBIX MPOIIECCOB

cDOpMy.]'II/IpOBElT]':» e, 3agavu, onpeacsiTh 00513aHHOCTHU U TPYAOBBIC
JIIEHCTBHS CIICIIUAIICTOB nmoapa3acICHUA

Hcnons30BaTh METOOUKH U TEXHOJIOTMH COCTABIICHUS TEKYIIUX U
MEPCIEKTUBHBIX IJIAHOB paObOThI CTPYKTYPHOI'O NOJIpa3iesieHus

Hcnonb3oBath HHGOPMAIIMOHHO-TEIEKOMMYHHKAITIOHHBIE TEXHOJIOTHH IS
COCTaBJICHUS ¥ PEATH3AIINH IIAHOB U IIPOTPaMM Pa3BUTHS CTPYKTYPHOTO
noApasaesieHus OnOIMOTeKH

KoopauHupoBaTh ¥ COTJIaCOBBIBATH IIAHBI CTPYKTYPHOTO MOAPA3/ICICHHS C
JIPYTHMH MOJIPA3IeICHUIMUA ONOIUOTEKH

HeoOxonuMmble 3HaHUS

OcHoBbI OuOIMOTEKOBEICHUS, OMOIMOTpadOBEeICHNS, TOKYMEHTOBEICHUS,
uHpOopMaTUKH, ONOINOTEYHO-UH(OPMAITHOHHOH 1S TEBHOCTH,
rOCyIapCTBEHHOW MOJUTUKHU B chepe KyIbTYphl, HAYKH U 00pa3oBaHUs

HopmartuBHBIE TpaBOBbIE aKThI IO OMOINOTEYHO-MH(DOPMAITHOHHON
NesITeNIbHOCTH, YIPABICHHUIO IEPCOHANIOM, HH()OPMALIMOHHOW O€30MacHOCTH,
3aLUTE UHTEJUIEKTYaIbHONM COOCTBEHHOCTHU U MEPCOHAIBHBIX JAHHBIX

JIokajbHbIC HOPMATHBHBIE U METOANYECKHE JOKYMEHTHI JCITEIbHOCTH
oubanorexu/ OUOIMOTEK

Poccuiickuii u 3apy0eKHbII OIBIT IPAKTUYECKOI paboThI 10 npoduiro
JESTEIIBHOCTH MTOAPA3EICHUS

OCHOBBI M TEXHOJIOTUH OHOJIMOTEYHOTO MCHCIPKMCHTA

OCHOBBI 5KOHOMHKH KYJbTYpPbl, 95KOHOMHKHU OMOIMOTEYHOrO JAciia

Bbubnuoreunas craTUCTUKA

Hay4Hnble 0OCHOBBI Opranusanuu Tpyaa

Hopmbl 1 HOpMaTHBBI Ha TPOU3BOJICTBEHHBIE MTPOIECCH OMOITMOTEKN

TpeboBanust k pazpaboTKe CiTy:KeOHOI HOPMATHBHOM M PETJIaMEHTHPYIOIIEH
JTOKYMEHTALHH

I[OJDKHOCTHBIC 0053aHHOCTH CIICUAJIMCTOB NOAPA3ACICHUA U UX
KOMIICTCHII U

BHyTpeHHHE perflaMeHThl U IPOLEeyPhl OpraHU3aliyi PadOThl CHIEIIHATNCTOB
NIOAPAa3ACIICHUs

Lenu, MpUHIMIIBI U TEXHOJIOTUH YIIPABIICHUS IEPCOHAIOM OUOINOTEKN

Hopw™mel npodeccronanbHON OMOIMOTEYHON 3TUKH, KOPIOPATUBHON
KYJIbTYpBI, I€JIOBOTO OOLICHHUS

[pyrue xapakTepuCTUKH

3.7.2. Tpynosast pyHkuus
PykoBo1cTBO paboTOI CTPYKTYPHOTO YpoBeHb
HammenoBanue No/pa3 el IeHns GHOIHOTERH Kon | G/02.7 (noaypoBeHsb) 7
KBaTH(UKAITTH
[Ipoucxoxxaenue TpyaoBoi OpuruHan X 3aMMCTBOBAHO U3
QyHKIIH p OpUTHHaJIA
Kon PeructpannoHasiii HoMep
OpHTrHHaNa IpodeCcCHOHANTBEHOTO
cTaHaapra
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TpynoBsie neicTBUs

Koopaunanus nesiTeIbHOCTH COTPYAHUKOB MOAPA3ACIICHUS 110 BBITIOJIHCHUIO
IIOCTAaBJICHHBIX 33124

Pa3paboTka mpoeKkTOB U MPOrpaMM padOThl CTPYKTYPHOTO MOAPA3ICICHHUS

Pa3zpaboTka ciy>xeOHONM HOPMATUBHOM IOKYMEHTAILIUU, B TOM YHCIIC
MOJIO’KEHUH, TIPABUJI, TOJKHOCTHBIX U TEXHOJIOTUYECKUX UHCTPYKIUN

HopmupoBanue Tpyna cCOTpyIHUKOB MOAPA3ACICHHS

MOTI/IBaL[I/ISI COTPYAHUKOB HA BBIMIOJHCHUEC IMOCTABJICHHLIX 3aJia4

Opranu3zaiiys TEXHOJIOTHYECKUX MPOIECCOB PadOThI CTPYKTYPHOTO
1oJIpa3esIeHus

Opranu3zanus pabo4nx MeCT COTPYIHUKOB MOAPA3EICHUs U 00eCIIeUeHHEe UX
HE00X0UMBbIM 000PYZAOBaHUEM U TEXHUKOMN

Pa3paboTka HOBBIX (OPM U METOAOB OpraHU3aIUH PadOTHI COTPYAHUKOB
1oJipa3esIeHus

HpOBe)IeHI/Ie pa6OTBI I10 aJjaliTalilii HOBBIX COTPYAHHUKOB

Obecnieuenue OpraHu3aliOHHbBIX YCIOBUMN JJIs BHEAPEHUSI HHHOBALIUN B
OpraHu3aII0 paboThl COTPYAHUKOB

Briasnenue IMPUYUH HCYJOBJIICTBOPUTCIILHOT'O BBITIOJTHCHUS
MIPOM3BOJCTBEHHBIX 33IaHUN, TIPUHATHE MEP O YCTPAHEHUIO HEJOCTATKOB B
paboTe moapa3aeaeHus

Ocy1miecTBiIeHnEe MEPOTIPUATUI 110 TOBBIIICHUIO KBATM(UKAIIUH COTPYHHKOB
NOpa3ciICHUs

Heo6xonumble ymeHUs

[IpuMeHsATh MHHOBALIMOHHBIE TEXHOJIOTHH MIPU OPTaHU3aIUH PabOThHI
COTPYAHHUKOB ITOAPA3CIICHUs

Pa3pabaTbiBaTh HOpPMAaTUBHYIO TIOKYMEHTALIMIO 110 YIIPABJIECHUIO
IIPOU3BOACTBEHHBIMU IIPOLIECCAMU CTPYKTYPHOIO IOAPA3ACICHUS

Pa3pabaTbiBaTh OIKHOCTHBIE MHCTPYKIIMM COTPYAHUKOB MTOIPA3IEIICHNUS,
OCYILECTBIIATh KOHTPOJIb UX BBINIOJIHEHUS

BreisiBisTe podeccroHanbHbIN TOTEHIHAI CIISIIUATTUCTOB C IIENBIO €T0
PAalMOHAIIBHOTO UCIIOJIb30BaHUS I PELICHUS TPOU3BOJICTBEHHBIX 3a/1a4

OpraHuzoBbIBaTh B3aUMOJIEHCTBUE CIIELIMAIMCTOB B IIPOLIECCE PEATU3aLUU
OCHOBHBIX TPYAOBBIX (pyHKIHH

MOTI/IBI/IpOBaTB CIICUAJIMCTOB NOAPA3ACTICHUA K JOCTUXKCHUTIO TTOCTABJIICHHBIX
ueneﬁ u HOKaBaTeHCﬁ, pa3pa6aTBIBaTB MMPEIJIOKECHUA 110 CTUMYJINPYIOIIUM
BbBITIJIATAM U IMOOLIPCHHUAM

Peann3oBbIBaTh METO/IbI HACTABHUYECTBA, BHICTPAUBATh MOJIETH €T0
OpraHu3aIu

Onpenensats ctuMynupymomue GakTopbl NpopecCHOHATBHON ASSITENFHOCTH
CHEIHUAJINCTOB MOApa3IeIeHMs], pa3padaThiBaTh U PEATU30BbIBATH CHCTEMY
CTUMYJUpOBaHus 3¢ GeKTUBHOMN NMpodecCHOHATBHON ASSITENFHOCTH

OpraHuzoBbIBaTh B3aUMO/IEHCTBHE CIIEIIMAIMCTOB B IIPOLIECCE PeaTU3aluu
3aj1a4 NoApa3eNeHusl, pa3peliaT KOH(OIUKTHbIE CUTYaIUH

Heo0OxonnMele 3HAaHUA

OcHoBBI OMOMMOTEKOBEIEHN S, ONOIMOTpadoBeIeHHs, TOKYMEHTOBEICHNU,
WH(D)OPMATUKH, OpraHu3aIui OMOINOTECUHO-UH(DOPMAITMOHHON JEATSILHOCTH

OCHOBBI TOCYIAPCTBCHHOMN TIOJUTHKH B Cepe KyIbTYPbl, HAYKH U
00pa3oBaHusl, HOpPMATHBHBIE MTPABOBBIE AKThI IO OMOIMOTEYHO-
WH()OPMAITMOHHOW IeATeTbHOCTH, HHPOPMAIITMOHHON O€30MaCHOCTH, 3aIUTe
HMHTEJUICKTYaJIbHON COOCTBEHHOCTH M ITEPCOHAIBHBIX JTAHHBIX

OCHOBBI M TEXHOIOTHU OMOIHOTEYHOIO MCHCIXXKMCHTA

MGTO)IBI q)OpMPIpOBaHI/Iﬂ KOMMYHHKATHBHBIX HABLIKOB

[ToxazaTenu 3pHEKTUBHOCTH IEATETLHOCTH OMOINOTEKH
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OCHOBBI 5KOHOMHUKH KYJIBTYPBI, JKOHOMUKH OMOIUOTEYHOIO Jelia

bubanoreuHas craTUCTHKA

HayuHnble OCHOBBI OpraHM3aliy TPY1a

HOpMLI W HOPMATHBLI Ha IPOU3BOJACTBCHHLIC ITPOLCCCHI OMOIMOTEKH

MeTopl U cCIOCOOBI HEeMaTepHUATbHON MOTHBAIIMHN CIICIIUATTUCTOB

OcHOBBI KOH(JIMKTOJIOTHH U YIIPABJICHUS] KOH(QIUKTaAMU

[TpaBuiia cocTaBpneHus YIpaBIeHYECKON TOKyMEHTAllUU U 1€JI0BOM
MEePEIUCKU

Hopwmsl ipodeccnonanbHON OMOIMOTEYHOM STUKH, KOPIIOPATHBHOM
KYJIBTYPBI U JIEJIOBOTO OOIICHHUS

Hpyrue -
XapaKTEPUCTUKH
3.7.3. TpynoBas ¢pyHKuus
Y4éT 1 KOHTPOJIb PabOTHI CTPYKTYPHOTO YpoBeHb
Haumenosanue noJpasiesieHus: ONOIUOTEKH, OTUETHOCTD Kon | G/03.7 (mozypoBeHs) 7
KBaJTU(pUKAIINN
[IpoucxoxaeHun BOI1 MMCTBOBAHO U
POUCXOXKIEHUE TPYIOBO Opurmman X 3auMCTBOBAHO U3
QyHKIIH OpUruHaia
Kon PeructpannoHHbsIit
OopurrnHaa HOMCD
po¢eCCHOHATHHOTO
cTaHaapra

TpynoBsie neicTBUs

KoHTpoJIb BBITIOJHEHHUS TUIAHOBBIX MOKa3aTesel AeITeIbHOCTH CIICIUAINCTOB
0Ipa3/IeICHUS

AHann3 COCTOSHHS U OCHOBHBIX HaHpaBJIGHI/Iﬁ ACATCIIBHOCTH MTOAPA3ACIICHUA
(prnHLI CIICOUAINCTOB, OTACIBHBIX CHGHI/IaHI/ICTOB)

BrisBiienue, n3MepeHne u OlleHKa Nokaszaresei kadecTBa U 3 (HeKTHBHOCTH
NeSITeIbHOCTH MOpa3/ieNeHus (IpymIbl CHEHaTNCTOB, OTIEIbHBIX
CIEINAJIMCTOB)

[ToaroroBka oTuéTHOM MH(MOPMALIUU (IOKYMEHTAIIMN) O JESTEIIbHOCTH
Mo/Ipa3iesIeHus

[IpenocTaBnenne pykoBOACTBY PEKOMEHJAIMI U MTPEITIOKEHUH 110
ONTUMHU3ALMH/TIOBBIIIEHUIO 3 (HEKTUBHOCTH pabOThI MOAPA3IETCHUS
(OTZeNbHBIX CIEUAINCTOB)

HeoOxomumblie ymeHwust

OTCneXUBaTh CBOCBPEMECHHOCTDL M KAYE€CTBO BBIIIOJTHCHHS IIJIAHOBBIX
MoKa3aTesei noApa3aACICHUA C IPUMCHCHUEM (l)OpM KOHTPOJIA

AHaJ'II/I3I/IpOBaTI) N OOCHHUBATDH IMMPOLECC U PE3YIIBTATEI ACATCIbHOCTH KaXX/10I0
CriequaJIMCTa Ha UHANBUAYAJIbHOM YPOBHE U CTPYKTYPHOTI'O IMOAPA3ACIICHUSA B
OcJIo0M

®opmupoBaTh, 060011aTh, CHCTEMATU3UPOBATH M AHAIN3UPOBAThH
AQHAIUTUYECKYIO M CTATUCTHUECKYIO HH(OPMALIMIO O TEKYILIEM COCTOSIHUU C
LIEJIbIO MIPUHSATHUS YIIPABICHUECKUX PELICHUN

CocTaBiATh OTYETHI O peanu3alyy IIAHOB U IIPOrPaMM, IO Pa3IMYHBIM
HAIPAaBJICHUSM AESITEIbHOCTU CTPYKTYPHOTO MOJpa3ieiaeHusi OnOInoTeKn

Bnagets TexHoorueit moaroToBKU U OpEACTABJICHUA aHAJIMTUYCCKUX U
CTATUCTUYCCKUX MAaTCPHAIOB

[TpoBOIUTH HHCTPYKTAXK COTPYIHUKOB JUIs peaIu3alui MEPONPUITHH,
HaNpaBJICHHBIX HA TOJ/ICp)KaHNe WM 00ecTieueHHE TUIAaHOBBIX MTOKa3aTesen

[TpuMeHsTH OCHOBHBIE HOPMATHUBHBIE IIPABOBBIE AKTHI B chepe OMOIHOTEUHO-
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UH(POPMALIMOHHON JeSITEILHOCTH MIPU KOHTPOJIE NEeSITEILHOCTH CHEIMAINCTOB
NoApa3aeiIeHus

BricTpanBath npodeccrnoHambHbIe KOMMYHHUKAILIUIO C COTPYTHUKAMH B
IIPOLIECCE OCTAHOBKU 3a1a4 U KOHTPOJISL UX UCIIOJIHEHUS

Heo6xonumble 3HaHUA OcHoBbI 61OIMOTEKOBEICHNS, ONOIMOrpadoBeieHNs, TOKYMEHTOBEICHUS,
nH(popMaTHKH, OpraHu3anuy OMOIMOTeYHO-UH(POPMAIIMOHHON 1S TETbHOCTH

OCHOBBI TOCY1TapCTBEHHON MOJUTHKHU B CPepe KyIbTYypbl, HAYKH U
o0pa3oBaHUsl, HOPMAaTHUBHBIE MPABOBBIEC AKTHI MO0 OMOIMOTECYHO-
nH(})OPMAITMOHHOW IeATeNTbHOCTH, HHGOPMAIIMOHHON O€30MTaCHOCTH, 3aIUTe
WHTEJUICKTYaJIbHONH COOCTBEHHOCTH M MEPCOHAIBHBIX JTAHHBIX

MeTo/1bI ¥ TEXHOJIOTHH aHaIn3a HHPOpMAUU U 00paObOTKU JaHHBIX

[TokazaTenu 3(pPeKTUBHOCTH NEATETLHOCTH OMOINOTEKH

OCHOBBI ¥ TEXHOJIOTHHU OMOIMOTEYHOTO MEHEIKMEHTA

OCHOBBI 5KOHOMUKH KYJIbTYPbl, SKOHOMUKH OMOIMOTEYHOIO Jieria

bubnanoreuHas craTUCTHKA

OcCHOBBI HAYYHOM OpraHU3aluH TPyia

HOpMBI W HOPMATHUBEI HA ITPOU3BOACTBEHHEIC IIPOLCCCHI OHOJIHNOTEKH

I[OJ'I)KHOCTHI)I@ 00513aHHOCTHU CIICHUAIMCTOB IMOAPA3ACTICHUA U UX
KOMIICTCHIIMU

TpeboBanwus v mpaBmiia 0HOPMIICHHSI OTIYETHOM TOKYMEHTAIUU B OMOIHOTEeKE

Hopwmeb! npodeccronanbHol OHOIMOTEYHON ITUKU U KOPIIOPATUBHOU
KYJBTYPBI, I€JTIOBOTO OOIIEHUS

Hpyrue -
XapaKTEPUCTUKHU

IV. CBenenusi 00 opranm3anusx — pa3padoryukax npogeccuoHaAJIbLHOIO
CTaHJapTa

4.1. OTBeTCTBeHHAs1 OPraHU3ANUA-PA3PAOOTIHK

OI'BYK «Poccwuiickas rocyapcTBeHHas JeTckas OuOnnoTekay, ropoa Mocksa

Hupektop Benensanuna Mapust AnekcanapoBHa

4.2. HammMeHOBaHMsl OpPraHu3anuii-paspadoT4nKoB

@I'BY «Poccuiickas rocyaapcTBeHHas OnbIuoTeKay, ropoa Mocksa

@I'BY «Poccuiickas HanmoHanbHas 6ubnmoreka», ropoa Cankr-IlerepOypr

OI'BYK «Poccwuiickas rocynapcTBeHHas OubInoTeka Jijisi MOJIOJAEKW», ropoa MockBa

OI'BY «l'"ocynapcTBeHHas myOianyHas HaydyHO-TeXHHUYecKas oubmuoreka Poccum», ropog Mocksa

OI'BOY BO «MockoBckHil rocyqapCTBEHHBIH HHCTUTYT KYJIBTYpbI», TOpoa MockBa

OO WN|F-

I'BYK «benropoackas rocyiapcTBeHHasi yHUBepcallbHas HayuHas Oubnuorekay, ropoa beiaropon

106mepoccuiicknii KnaccupuKaTop 3aHATHIA.
206mepoccuiickuii KnaccupuKaTop BUIOB SKOHOMHYECKOM JIEATETLHOCTH.

3E11HHLH71 KBAJIM(PUKALIMOHHBIA CIIPABOYHHUK JIOJDKHOCTEN PYKOBOJIUTENEH, CIEIUAINCTOB U APYTHUX CIYIKAIUX.
&
4 O6mepoccuiickuii knaccudukaTop npodeccuii pabounx, JOHKHOCTEH CITyKaUX 1 TaApUPHBIX Pa3paIOB.

506mepoccm71c1<1/n71 KJaccu(uKaTop CriequaibHOCTEN 10 00pa30BaHuUIoO.
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