ITPABUTEJILCTBO POCCHHUCKOHN ®EJIEPAIINN
PACIIOPAXEHHUE

oT 7 okta6ps 2019 r. Ne 2315-p

MOCKBA

B coorBerctBUM ¢ myHKTOM 12 crtatem 2 @efepalbHOrO 3aKOHa
"O npuMeHeHHUH KOHTPOJIBHO-KACCOBOM TEXHHUKH MPU OCYILIECTBICHUU PacueToB
B Poccuiickoit ®enepanun” yTBepIUTh MpUjiaraeMblii mepedeHb MIaTHRIX YCIYT,
OKa3bIBa€MBIX TOCYJAapCTBEHHBIMH H MYHULMIIBHBIMH OHOIMOTEKAMH,
oubnmoTeKaMu Poccuiickon aKaJeMHH HayK, IpYrux  aKaJeMuM,
Hay4HO-MCCJIEIOBATENIbCKUX HMHCTUTYTOB, O0Opa30BaTENbHBIX OpraHU3alui
0e3 MpuMeHEeHUs KOHTPOJIbHO-KaCCOBOM TEXHUKH.

[Ipencenarens [IpaBut

Poccuiickoit @enepps J1.MenBeneB
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YTBEPXJIEH

pacnopsbxeHueM [IpaButenscTBa
Poccuiickoit @enepanuu
ot 7 okTsi0pst 2019 r. Ne 2315-p

IHIEPEYEHD

IJIATHBIX YCJIYyT, 0Ka3blBa€MbIX IOCY/JapCTBEHHBIMH H MYHUIIHNIAIbHBIMH
oubanoTexkamu, oubaunorexkamu Poccuiickoi akaeMun HaAyK, APYTHX
aKaJgeMHii, HAY4YHO-HCCJIeJ0BATe/ILCKHX HHCTHTYTOB, 00pa3oBaTe/IbHbIX
opraHu3anuii 6e3 npuMeHeHHs] KOHTPOJIbHO-KACCOBOH TeXHHKH

I. Yenyru, cBsi3aHHBIE C KOMUPOBaHUEM

1. KcepoxonupoBanue

2. CxaHHpOBaHHE TEKCTA

3. ®oroxonupoBanue (poTorpadupoBaHue)
4. MuxpobUIEMHUpOBaHHE

II. UadopmarioHHsle, CIpaBOYHO-KOHCYJIbTAllMOHHBIE YCIYTH

5. ITouck uHpoOpMaIu B 3IEKTPOHHBIX pecypcax U B MH()OPMALMOHHO-
TeJeKOMMYHHUKalMOHHOH ceTH "WHTepHet"

6. BoironiHeHWe  TeMaTHUYeCKUX, YTOYHSIOUIMX, (aKTorpaduiIecKux
MH(OPMAaLIMOHHBIX 3aIIPOCOB

7. Onpenenenue KinacCUPUKAIMOHHBIX HHIEKCOB, AaBTOPCKOTO 3HaKa

8. CocraBnenue O6ubamorpaduueckoro omnucaHus (B TOM YHCIIE MakeTa
KaTaJOXXHOM KapTOYKH)

9. CoctaBneHue W perakTHUpoBaHHe OubIMOrpadguueckoro Crmucka
JUTEPATYPHI

10. IlpoBepka HanmuuMs AOKyMeHTa B QoHAe OHONMOTEKHM W B (hoHHAxX
Ipyrux 6ubauorex

11. Onpenenenrie  OUONMOMETPUYECKMX UM HHBIX  [IOKazarenei
NMyOJIMKallMOHHON aKTHBHOCTH
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12. UnguBuayansHoe ~ MHGOPMHpPOBAHHE IO  TEeMe  IIOCTOSHHO
JEeHCTBYIOIIEro 3ampoca

13. ITaTeHTHBIA MOUCK

14. Yenyru MexOubnuoreunoro abonemenra (MBA), B ToM umcie
MexayHapoHoro (MMBA), u anekTpoHHOM mocTaBku JoKyMeHTOB (O /1)

III. CepBucHbIe yclTyTH, CBsI3aHHbIE C OCHOBHOM JESATEeIFHOCTHIO OMOIHOTEKH

15. Odopmiienue  (M3roToBIE€HHE)  TOCTOSHHOTO M pa30BOTO
YUTaTeIbCKOro Onera

16. IIpenocTaBieHre HHAWBUAYAJIBHBIX YUTATEIBCKUX MECT MOBBIIIIEHHOM
KoM$OpPTHOCTH (I10JIb30BaHUE HHIAWBHUIYATHHBIM KaOMHETOM C KOMILIEKCOM
o0opyIoBaHMs, TOJIb30BaHUE ITEPCOHAIBHBIM KOMITHIOTEPOM H JIp.)

17. TlpenocraBieHre pabouyero mecra ¢ TOCTYIIOM B HH(POPMAIHOHHO-
TeJeKOMMYHUKAlMOHHY!O ceTh "MHTepHetr"

18. IIpoBeneHue sKcKypcuii mo 6ubmmuoTexe

19. Beimaua KHUT HA HOYHO aOOHEMEHT

20. JlucraHLIMOHHBIA TpeBapUTEBHBIN 3aKa3 H3gaHui (1o TenedoHy,
dakcy, 3JIeKTPOHHOM 1MoUTe U Ap.)

21. Ilpoanenue npaBa IOJb30BaHUS JOKYMEHTOM CBEPX YCTaHOBJIEHHOTO
Cpoka

22. Ilpuem u oTnpaBka cooOIIeHHH 110 (akcy, 3IeKTPOHHOH mouTe

23. IlpenocTaBieHue B MOJb30BaHUE JIEKTPOHHBIX Npe3eHTali, BUIEO-
¥ ayJUOTIPOAYKTOB, CO3JaHHBIX OUOMMOTEKOH

24. PenakTupoBaHMe TEKCTOB, B TOM 4YHCJIE€ CIUCKOB JIMTEpaTyphl
B cootBercTBUU ¢ 'OCTom

25. OdopmiieHUE TUTYJIBHBIX JIUCTOB, APYTUX DJIEMEHTOB MaKeTa U3JaHUA

26. Ycnyru nepesoaa

27.3anuce uWHGOpMALMM Ha DJJEKTPOHHBI HOCHUTENh 3aKa3yMKa
(B TOM 4YHCIIE 3BYKO3AITKCH)

28. Habop TekcTa Ha KOMITbIOTEpE

29. PacnieyaTka Ha IpUHTEPE

30. ApxuBrpoBaHne HHPOPMALHH

31. ®opMaTHpOBaHUE 3NEKTPOHHOIO HOCUTEIS

32. IIpoBepka 371€KTPOHHOI'O HOCUTENS Ha HAIMYHE BUpYca

33. O6GyueHne HaBbIKaM CaMOCTOSTENEHOM paboTh Ha KOMITBIOTEpPE

34. KoppextupoBka nu(poBBIX KONHUI H300paxeHnil Oe3 peTyIu
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35. KoHcynpTanuu no paboTe Ha KOMIBbIOTEpE, IO IOUCKY B IPaBOBBIX
M MHBIX JIEKTPOHHBIX 0a3ax JaHHBIX

36. Opranuzauys 1 NpoBeJeHNE KyIbTYpPHO-MaCCOBBIX MEPOIPHATHI

37. Peasin3anuss ~ CyBEeHHMPHOHM  MNpPONYKLUHMHM  HAa  MEpPONPHSITHIX,
OpraHu3yeMbIX OMOIHOTEeKOU

38. Ilpojaxa cnvcaHHBIX U3 (OHIOB HM3JAaHUN M NEYaTHOW MPOMYyKIUH
camoii 6ubuoTeKn

39. Ilposenenue ¢oto-, KHHO-, BUJIEOCHEMKH HHTEPHEPOB
Y BBICTABOYHBIX JKCIIO3UIUN

40. IlpenocraBinenne marepuasnioB U3 ¢oHma Oubnmoreku mis (GoTo-
U BUJIEOCHEMKH

41. IlpenoctaBieHue MOJNb30BATENsIM MAaTEPUANIOB M TPUHAMJIEKHOCTEH,
HEO0OXOAUMBIX UM JjIs pabOThI

42. JKcrnepTHas OLIEHKA JOKYMEHTOB ¥ MHGOPMALIMOHHOM MPOIYKIIHH

43. Pacrio3HaBaHUE TEKCTA 3JIEKTPOHHBIX KOMUH JOKYMEHTOB

44. PactipocTpaHeHue  HMH(GOpPMAIlMOHHBIX  MaTepHAIOB  CTOPOHHHX
OpraHu3aluil KyJIbTypHO-IIPOCBETUTENLCKOTO U 00pa30BaTEIBHOIO XapakTepa

45. Texunyeckoe 3D monenupoBaHue

46. Co3nanue NEKTPOHHBIX MPOAYKTOB

47. IIpocmotp nuueH3noHHbIXx CD u DVD-auckoB

IV. PectaBpalliOHHBIE YCIIYTH

48. KoHcepBanus 1 pectaBpanus JOKyMEHTOB

49. Py4yHas 1 MexaHU3UpPOBaHHAs pecTaBpalysl JOKYMEHTOB

50. JlamuHupoBaHue

51. IlepenneTHsle U OpoLIIOPOBOUHBIE PAaOOTHI

52. ®a3oBasg KOHCepBalUA

53. ObecnpuinBaHue U 1e3UH(EKIHOHHAsA 00paboTKa JOKYMEHTOB
54. MukpoO6uonoru4yeckuii aHalli3 MTOBEPXHOCTH MaTepHAJIOB

55. OnpenesieHre GUOCTORKOCTH
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